RANCHI UNIVERSITY, RANCHI
UG SEC-3 MODEL QUESTION BANK

Elementary Computer Application Softwares
MODEL QUESTION PAPER | SET 20

Semester: Il Time: 3 Hours Full Marks: 75

fAd=r: wft 75 gy sifard § 1 UQ® Uy 1 9ich &1 8| IR fadedl T ¥ U T8 IR g | IRafas udiem H IWR OMR Sheet TR
3iford B |
TG UY (75 x 1 = 75)
1. S-91 fape EWT:FI'&/%HTUT ¥ wakE %: processing ¥ qIg Computer ¥y ufvoma?
(A) Output  (B) Register
(C) Hybrid Computer (D) Bit
2. class-based object-oriented high-level programming language — SH®T TG dH-IPT A7 T 32

(A) Source Code (B) Java
(C) Assembler (D) Executable File

3. Accessibility Settings ®T Wa! 3rdf/3uanT #a1 82 (S fawew 7)1
(A) Td file P! TTE I@A §U ITD! GO YA ST (B) screen reader AT display S W8S faaed! &1 -
(C) screen resolution d¥T scaling Sy faeedl &1 =M (D) malicious software P S B B! ufgsar
4. Spelling Check ¥ TR H HEl HY= HI1H-11 37 (SR fadwea T |
(A) spelling Pl GHTfad gi%?:ﬁ'aaﬁ Pl tool (B) Spelling 3R Comments S review tools T tab
© fﬁg@ text B foRaT fe@m™ &t formatting (D) paragraph CARAG] margins & SR AR BT
5. direction control & foTT WY& Input Device — SHHT TG AH-TD! AT FT 82
(A) Bluetooth Adapter  (B) CPU Core
(C) Joystick (D) Barcode Reader
6. Print Titles ¥ TR & Y& HYF HIH-TT 82
(A) print pages IR dR-dR AR ERE B 1] headings fAufRa & (B) row 3R column & @ § &1 data entry RIH
(C) rows 3R columns aTd electronic Spreadsheet ®T application (D) selected cell & corner W YT fill B T BleT
handle
7. Computer P! f3UT ST ATAT data AT instruction — STDT Tg! THID! TH FT 82
(A) Input  (B) Multitasking
(C) Automation (D) Accuracy
8. Animation Pane ®T Tg 3d/3uaNT o1 87
(A) slide & content ﬁgﬂ:{ slide dT webpage d® link  (B) object animations &I hH 3R faaRor A & panel
(C) presentation P Ud display screen Ul page (D) slide CRYER:D color, image T fill
9. Microsoft Excel ®T Hgl 3rf/3uah =t 82
(A) row IT column 7 ¥ &ad Tdh HIT fRR W@ aTell reference (B) %q 3f&I TF numeric value @I round B T

function

(C) selected cell & corner TR YT fill HIA BT BleTl handle (D) rows 3R columns dTd electronic Spreadsheet &1
application

10. Website & S1X # Hgl HUT SIH-91 82
(A) 3T T Faferd web pages @I HHg  (B) data transmission capacity &I U HIU
(C) TLS &1 & F1Y web communication @1 protocol (D) communication medium %ﬂ signals & FUIROT ﬁt@fﬁ device
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11. Shut Down & TR B W& Y -1 82 (SR fawed T |
(A) JAA Fjﬁtﬂ area & I} items select @A &I shortcut (B) Windows H files TUT folders @1 3R IR B aTell
app
(C) Computer 3R Operating System ﬁﬁ?f‘aaaaaﬂﬁ &I ufepar (D) MWW install %‘I ¢ applications P ﬁ?ﬁ
12. Cache FT HE! 37/IUdNT HIT 32
(A) o U e-mail TSR BT folder (B) ot Tre %ﬁﬂ?ﬂ'&lﬁﬁ\?ﬁ network
(©) LAN T Gafd devices dP frames WS- aTalT device (D) 9l access b ﬁ'ﬂ;f YR U QT‘J@H web content
13. Merge Ceusmm"ra{ﬁmﬁww%? Bﬁﬁﬁmﬁﬁ)l
(A) Table P ﬁ cells &1 TF cell Gﬁ%ﬁﬁﬁﬂ?ﬂ (B) text & 3{eR} BT T Fga Dt setting
(C) paragraph DI ! margins & WW@HW (D) Eﬁ@l text I HICT &R B formatting
14. online ATeEH A faenfiaY &Y wfafsear a91 — g9 T aH-a) 97 T 82
(A) Digital Education  (B) Feedback Form
(C) Mobile Learning (D) Recorded Lecture
15. Animation %Hﬁﬁﬂﬁiﬁiﬁ ﬁq-w%?
(A) slides TR 3fTeTRd presentation M ara application  (B) @ presentation 1 colors, fonts 3R effects BI design

scheme
(C) U slide & text AT object P visual effect (D) slide & content I @;\f slide 9T webpage d® link

16. 19 & A Align Right 3 9g! g 9T (S fawer g) |
(A) paragraph DI T8 WP align ®AT  (B) Word o Replace QA &1 shorteut
(C) document H oeg a1 phrase RCIGES a“[gﬁw (D) text & 3M&RI BT I Fea Dt setting
17. Sound Settings X gefd Hﬁ faarur frw fapa A ﬁ'qT a1 %"
(A) JaA ﬁ?ﬁtﬂ area & HY items select B & shortcut (B) Recycle Bin T file BT T RH R 99y A BT command
(C) files dUT A folders P! HIRYT Wa T container (D) volume 3R audio devices I afid fdmeal o1 wIH

18. 39 fqavur & frT A&t Computer term FFAT: Ugd | k1S faram wam R1&10T video T audio (SR fwen o) |

(A) Recorded Lecture  (B) Synchronous Learning
(C) E-book (D) PDF Notes

19. 39 faaror ¥ forg et Computer term ﬂﬁ'E: cPU & iR o/ aw1 BT storage location|

(A) Laptop  (B) Register

(C) IPO Cycle (D) Automation
20. Font Color ¥ Wafia Wel faavur frw faweu & foan man 82 Sfwa fawew g1

(A) Table P ﬁ cells BT TD cell =< S 3 3t fopa (B) Portrait 3¥Ydl Landscape dIcil page direction

(C) Font 3R Paragraph S ATH formatting commands ®Ttab (D) text P 31eR| BT T Fea i setting
21. g9 faawor a?ﬁl'l! el Computer term gﬁ'l!: installation & ﬁl'l'{ IEGIEG program files T IHg |

(A) Software  (B) Application Package
(C) Interpreter (D) PDF Reader

22. ﬁl’l}[ﬁﬁ Domain Name ﬂ"ﬁ?l'[& Ugdrd ﬂﬁ'l'{l
(A) website Ca tI_E!T'al'l:lef T U3 Internet TH (B) UTtT e-mail ﬂé’?ﬁ dI folder
© giMeRS B%'ECI T foraT AT software (D) click FEA R W resource dd & ST aTalT link
23. H-91 fave EL Prd/faavor & Jdfta 3 system P! maintenance T support P 9Tl software?
(A) High-Level Language  (B) Machine Language
(C) Compression Software (D) Utility Software

24. 1H-91 fawey EL Prd/faavor & Jdfta 3: processor T instructions execute B TTe! TaiT processing unit?

(A) Primary Memory  (B) Bluetooth Adapter
(C) CPU Core (D) Laser Printer
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25. LAN 9 Tafta w8l faaror for fasen # faar man @2
(A) e-mail T & TTY VS TS file  (B) Tgd I UMM & & Bl network
(C) data transmission capacity 1 U HIU (D) A v a1 campus &3 H &7 local network
26. A9 A =MAX(C1:c8) FI TE ga= g
(A) C1 I csdPp ‘GIEI@EKC',}[ TR WIS aTelm formula (B) Excel H row 3R column I Y fRR WA aTel reference
(C) copy FE W position & SITAR aaafr dIdl cell reference (D) EI@ data T summarize GﬁT analyze A gTel tool
27. g9 fRu & ﬁl’({ '\‘Iﬁ Computer term ﬂﬁ'q: Computer % visual output ol EI% ﬁ TR fe@m™ areT devicel
(A) Optical Disc  (B) Projector
(C) USB Flash Drive (D) RAM
28. ﬁ?ﬁﬁ Reading View G‘ﬁ'\‘lﬁq@ﬂ'ﬁﬂﬁﬂl

(A) Th 1Y 3 slides BT thumbnails <& &7 view (B) presentation fa@m™ ¥ HEfd commands T tab
(C) presentation Eal viewing window H IdM BT mode (D) presenter & II'ITTE'Q'T:T %ﬂ slide T \_Xﬁ ST notes

29. FE A A ctrl + v T T vgw= Tl
(A) Desktop o a1 iR tl'&:@[ Pt windows TIET BT shortcut (B) clipboard T Paste B &I shortcut
(C) file dT folder T ATH oo &I foan (D) system J application g™ &I ufhar

30. HH-TT AP er 39 HTl/faavor A Hafa B: learner progress 3MR activity data &7 fazawon
(A) Online Etiquette  (B) Learning Analytics

(C) Digital Divide (D) Self-paced Learning
31. power 81 W %} data TETT T dTelt memory — SHST Tl AH-IS! A1 FT 32
(A) UPS  (B) Nonvolatile Memory
(C) Plotter (D) CPU Core
32. E-mail & IR § Wl $YF HIH-41 82
(A) a1 1 3 devices & & data ﬂ'l%ﬂﬁh_{%f P AR (B) Internet & T T electronic TG HolH P JdT
(C) T e-mail TeRT &1 folder (D) network I 30 device TR data UTt @Al
33. Page Orientation & SR # Wl $Y=T BIH-11 82 (IFa fawea g) |
(A) Word H Find % &1 shortcut  (B) Table &1 U cell &1 B3 cells 7 s 1 foba
(C) Portrait 31Ydl Landscape dIdll page direction (D) Word 2| paragraph Align Right P & shortcut
34. fAuafafaa o feae! v 59 FY=F A gidl - Computer T electric power conversion CZEEIGI power supply?
(A) Scanner  (B) SMPS
(C) Touchscreen (D) Microphone
35. ﬁaﬁ@aﬁﬁ»—wﬁuﬁﬁwmw ﬁﬁ?ﬂ% ﬁﬁﬁ'ﬁ)‘[ execution Gﬁ? processing IGRIECKETE! aﬁha’@sm%v
(A) GHz  (B) CPU
(C) Digital Library (D) Automation
36. Slide ¥ Ydftra g faawur fvw fawen A faar mar 32
(A) slide @1 HH T=AT 4@ &1 field  (B) presentation P TH display screen Il page
© F3 slides P T design 3R layout P! T B aTe master (D) ﬂ:ﬁ E'sf slide TT object Gl duplicate copy CRIE
&I shortcut
37. T Input 37 R A Output e &1 Rigid — ST®BT T ab-iie! 917 Fa1 82
(A) Accuracy  (B) Desktop PC
(C) GIGO (D) Laptop
38. Photo Album & TR ¥ TE! YT HIH-1T 82

(A) Pictures, Shapes 3R 3 elements Fl»-IS_ A ®Ttab  (B) T3 pictures ¥ slideshow presentation @Hﬁﬁgﬁ%ﬂ
(C) slide P editing & ¥@d §T W slideshow ¥ f&UM &1 fddwed (D) T §S slide AT object ®T duplicate copy T I

shortcut
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39. fFafafea o feae! vgam s FYA q gt 8: classroom teaching 3R online learning BT HAIST? (Gﬁﬁﬁmﬂﬁ) I
(A) Mobile Learning  (B) Blended Learning
(C) Video Conferencing (D) Microlearning
40. Scenario Manager F IR A T YT HIH-1 82
(A) printing page boundaries > SITIR sheet ﬁ@ﬁw view (B) C1 I C8dH WE@T T-AT Wi aTe formula
(C) ST input assumptions & JBIAD sets BT comparison tool (D) copy A W position & SR Saa- are cell
reference
41. Close & 4R ¥ Y& HY HI-1-9T1 82
(A) screen reader dYT display o T famedl &1 R (B) M item DI Cut B BT shortcut
© Eg,?ﬂ window T application Pl dg BT (D) window &I screen & IUAR EI% &7 H BarT
42. online ¥RIA WY accounts 3R data BT FR&T & U — FHDT Wl dPb-1d! A1 T 82 (I fawew ) |
(A) Online Assessment  (B) LMS
(C) Cyber Safety (D) MOOC
43. Column ¥ HeafRa &Y faarvr iy faweu & fear mar &2
(A) a@ data T summarize 3R analyze A dTeT tool (B) data P visual 30 H fe@T aTT Excel element
(C) printing page boundaries & 38R sheet ST aTe view (D) Spreadsheet 2| “@@3[ fGRM &I cells BT %1"@|F1T

44. frufafaa A et Ugdld g9 h YA T ﬁ?ﬁ %: fomr purchase fee & IYURT & ﬁl'l'{ fear S 9TeT software?

(A) Compression Software  (B) Freeware
(C) Python (D) Software
45. algorithm P symbols 3R arrows ¥ ST a1aT R — SHST L dH-IP! 717 T 82

(A) Presentation Software  (B) Flowchart
(C) Device Driver Software (D) Machine Language

46. P-4 fApeq EL P1d/faavor § Y& B: device F nonvolatile storage T IMT control software?

(A) Open Source Software  (B) Software Installation
(C) Firmware (D) Presentation Software

47. ﬁ"! # A Record Narration @1 '\‘Iﬁ gd- ﬂﬁﬂ!l
(A) presentation H voice narration i Wﬁﬁﬁ?ﬂ (B) Th IIY 3 slides B! thumbnails <& & view
(C) presentation WM ¥ Yafdd commands T tab (D) PowerPoint H slide show ?{R?@ I BT shortcut
48. Notes Pane T T 3df/3udiT a1 87
(A) GHW PowerPoint presentation &1 dTHI extension  (B) presenter %1%111 slide & notes foeRa" &1 ”IM
(C) U slide & text TT object @I visual effect (D) presentation P viewing window H Id™ BT mode
49. Workbook T Igl 3f/3uah ur 82
(A) Y Excel Workbook T TTHT extension  (B) cell H W& input & o a0 & &1 Jfaer
(C) Excel P file foraH Tp g1 3M® worksheets Eﬂ?ﬁ% (D) data ®I visual ¥0 H fGWTM AT Excel element
50. 5 & & Taskbar &1 T Uga™ g
(A) password, PIN IT 3 login methods T configuration  (B) Windows Gl system preferences Sao aral app
© E@fr 3R pinned apps & o QE\J?T%%T arent Q@ (D) running processes d¥l resource use &% aTel tool
51. 719 & A Internet 3t TE Uga™ gFTI
(A) 3T T TS networks &1 dfY®H ST (B) SIHRS I I feral TN software
© ool U e-mail el BT folder (D) network H device ® logical address P TBAT- TR CREIG]
52. 39 faazur ¥ fore wdt Computer term ﬂﬁ'l!: display & 1Y TR gRT input W4 aret surfacell
(A) Projector  (B) Keyboard
(C) Device Driver (D) Touchscreen
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53. IP Address T Hel 3/START T 22

(A) Internet resource I address ¥ T Uniform Resource Locator (B) Eff T HfYF devices & o1 data SIEN B B
IR
(C) network ® device & logical address P TAT-SMUMRT UG (D) UH H IS networks HT A Sd

54. f79 & 9 Ribbon 1 W8l yga™ Y (S fawer g7 |
(A) ?ﬁ@l text ®I RS fe@™ &t formatting  (B) commands P tabs 3R groups dIdll Microsoft Word interface
(C) page B fHIRT 3R text & T WS WM (D) page P! ANSTE B o= H SHafRUT I3 BT =Y
55. Minimize T T8 3rf/3udiT a1 87
(A) window @1 taskbar TR Idd gU IHHT T BICT B &A1 (B) T item B Cut B BT shortcut
(C) files, apps T settings WIS 6T Windows HIEH (D) Windows session lock P BT shortcut
56. g9 AR & fere w gt Computer term ﬂﬁ'l'{: programmer §RT o ¢ instructions PT UTS |

(A) Application Software  (B) Web Browser
(C) Source Code (D) Software Update

57. B-9T fawer 39 HRI/fAavor A Wefia 8: Sre RITHY & @I Y real-time audio-video meeting? (3R fawew T7) |
(A) Closed Captions  (B) Recorded Lecture
(C) Video Conferencing (D) Learning Management System

58. HI-IT fadeq EX3) H”Tl'if/ﬁ?ﬂ'UT J afera %: magnetic ink q U cheque characters 1?IE%-\T B aBHID?
(A) Wi-Fi Adapter  (B) Inkjet Printer
(C) QR Code Scanner (D) MICR
59. {9 H A Delete Worksheet &1 Ha! UgdaT gfT|
(A) WW Excel Workbook &1 dTHIT extension  (B) A1 ¥ A5 % numeric values S 3'3'1 drddl formula
(C) Workbook & *1d sheets §Ga dTdl tab (D) Workbook ¥ sheet 82 1 foba
60. Page Break T It 3rf/3uanT w1 82 (3fua fawed g) |
(A) spelling @1 THTAT FfeaT §aM & tool  (B) document H words &1 T feam @ gfaer
(C) current location g page Y= P BT command (D) ﬂaf gU text P! foavaT femm ot formatting
61. Cloud Storage PR ﬁ"\‘lﬁ DY H?EFT-HT %’
(A) web client 3R server & o9 data exchange &I protocol  (B) login T ST 3T verification factors T JUANT
(C) e-mail & recipients IELIC copy USH @I field (D) Internet & ATHH ¥ IUAS remote file-storage a1
62. .csv & TR A TF HYUT BI-T 32
(A) copy Fd 9T $ g o FRR @1 1 cell reference  (B) print pages IR dR-dR RN R I E K1 ] headings BEIEGEZGI
(C) Workbook & 1T sheets FGa- aTdl tab (D) comma-separated values dIdll text-based data format
63. Win + L ¥ Wafira wg) faavr fw faswen & fear man @2
(A) running processes ddl resource use % aTeT tool (B) Windows session lock P & shortcut
(C) Recycle Bin  file ﬁ'&?f RITH TR 9199 @M &1 command (D) system I application 8¢ - &1 Ufshar
64. Cookies T T} 3rf/IuaT &1 82
(A) click FA W @ resource d% o ST aTal link (B) website GRT browser T T4 Bl data records
(C) Internet TR f3gRUT 4R &7 electronic A &Y (D) network Y 31U device TR data UTW HAT
65. Text Highlight @ Taftra W} faazur forw fawen # faar mar 32 @fa fawew T9) 1
(A) Save, Open 3R Print S Backstage commands ®Ttab  (B) document T g AT phrase Qo Bt ﬁﬁ%ﬂ
(C) document I T copy T 3¢ format/location T save FXAT (D) iﬁ gU text & Ul 1 ST &1 formatting
66. R T ctrl + L Y T = gl

(A) Portrait 3Ydl Landscape dI<il page direction  (B) Word | paragraph Align Left %A B shortcut
(C) document TR feedback note ST Bt gfaem (D) paragraph Eal margin ¥ 3R a1 STeR A

SEC-3 « Model Question Bank « Page 5



67. SUM T Tg! 3rf/IuaT o 82

(A) G=ATHD cells 1 TN fTeA aTaT function (B) whole & YT BT proportion ﬁ"@lﬁ dIdl chart

(C) row 3R column & feT J ST data entry ®fH (D) %QEE values H T&H BT numeric value f&TaA aTaT function
68. Print Preview & g & \‘I’&ﬁ HYT PIH-T %7

(A) document UR feedback note S S P ﬁﬁiﬂ (B) editing changes &I record ﬁ'@ﬁ P review tool

(@) B Y U page ®I W= FRCE| (D) Word T Print command W& &7 shortcut
69. World Wide Web & Taftra el faaur forw fawen o foar mar 82

(A) DS TTT e-mail TR BT folder  (B) STHF AT B3 R T Tal password

(C) hyperlinked web pages d¥T resources PIATRIT (D) communication medium %ﬂ signals & FUiaRo o Ugdd device
70. Ctrl + B ¥ Jafta wdl faaur forw fawen o fear man @2

(A) Word T Bold formatting ¢ ™ &7 shortcut (B) EﬁEQ text & =iIe NI TR

(C) Word T Underline formatting o - &7 shortcut (D) Font 3R Paragraph ERkiic formatting commands T tab
71. Operating System F IR A I FUA P-4 %’

(A) Computer 3R Operating System ﬁﬁ'{rﬁlﬁaﬁm PIURAT  (B) file name & 3 HFT I format &1 Habd o aral

suffix
(C) hardware resources 3R applications BT UEYT P arel system software (D) system Bl application 8¢ A @I ufshar

72. .ppt A Tdftra T8 faarvr forw fawey & fear man 82
(A) ERﬁ PowerPoint presentation &I dTHI extension  (B) slides UX 3HTY Xd presentation M arar application
© EIFR% slide show & dIgr 3 P key (D) ﬁ slides %ﬂ'l%ﬂ design 3R layout P fAfd B3 a1 master
73. Portrait ®T Ta! 3rf/3ughT &1 82
(A) page P dgad e H AR B BT =Y (B) document Ci| -Tsc copy T 3¢ format/location H save HAT
(C) data source Y 3% personalized letters TIR BT (D) Microsoft &I word-processing application
74. Ctrl + Z &1 &Y 3d/IURT T 32
(A) clipboard T Paste B BT shortcut (B) 3ifaw g\fdd action Undo =4 T shortcut
(C) SUARTEHAT GRT install fHT T applications BT P& (D) Jeit window AT application &1 & HIAT
75. Formula ¥ Jaftra Tgl faavor fora fasea & faan mar @2

(A) Excel o 9HId: = ﬁl’@' @"—‘{RK Eﬁeﬁﬂ?ﬂ calculation expression  (B) ‘T@'ﬁ column 3% EIBFﬁ row @1 cell BT address
(C) Spreadsheet ﬁ@@"rﬁmaﬁ cells T %j@?ﬂ (D) Tt & YR W cells BT formatting Il
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ANSWER KEY | SET 20
TS ol IR 1 3 « T 75 3

01. A 16. A 31. B 46. C 61. D
02. B 17. D 32. B 47. A 62. D
03. B 18. A 33. C 48. B 63. B
04. A 19. B 34. B 49. C 64. B
05. C 20. D 35. B 50. C 65. D
06. A 21. B 36. B 51. A 66. B
07. A 22. A 37. C 52. D 67. A
08. B 23. D 38. B 53. C 68. C
09. D 24. C 39. B 54. B 69. C
10. A 25. D 40. C 55. A 70. A
11. C 26. A 41. C 56. C 71. C
12. D 27. B 42. C 57. C 72. A
13. A 28. C 43. D 58. D 73. A
14. B 29. B 44. B 59. D 74. B
15. C 30. B 45. B 60. C 75. A

ST g GIT: T8 -3 g IR a1 T Model Question Set §; fayfaemea &1 SRt favar man arafass usod 781 3|

SEC-3 « Model Question Bank « Page 7



