RANCHI UNIVERSITY, RANCHI
UG SEC-3 MODEL QUESTION BANK

Elementary Computer Application Softwares
MODEL QUESTION PAPER | SET 19

Semester: Il Time: 3 Hours Full Marks: 75

fAd=r: wft 75 gy sifard § 1 UQ® Uy 1 9ich &1 8| IR fadedl T ¥ U T8 IR g | IRafas udiem H IWR OMR Sheet TR
3ifhd B
TG UY (75 x 1 = 75)
1. Modem & R ¥ T HYF HIH-9T 82
(A) communication medium %ﬂ signals & TR fflilgaﬁ device (B) TLS &l & 1Y web communication &1 protocol
(C) hyperlinked web pages d¥T resources P TR (D) Hc message & Tafa gut recipients P! JaTd ¢ BT command
2. frafafea o frae! e 39 U 9 gl 8: processing ¥ a1 Wt 3yl afvoms

(A) KB (binary convention)  (B) Control Unit
(C) Information (D) Desktop PC

3. Copy ¥ TR ¥ Ul HY= HIH-1 87 (SR fadwea T |
(A) volume 3R audio devices ¥ Gaf¥d fdsedl BT -IM (B) fodt item Y 'Tsc SR AW P ﬁ'ﬂ;f clipboard TR XQ-T
(C) T file P! TTY W U IUD! GERI WA &1 (D) Windows T files TUT folders G/ 3R TaRUT H a1l app
4. Slide Background & W& fira g faawur fw faweu o fear war 82
(A) slide & TS &7 color, image AT fill  (B) PowerPoint presentation Save P B shorteut
(C) slides TR SMTUTRA presentation S dTal application (D) slide @1 $H W& fG@™ &I field
5. Save As ¥ Haftd Tgl faavor i fawen ® fan mar @2 @fra fawew 7)1
(A) paragraph ﬁﬁ%ﬂﬁ%@ﬂgﬁ [EUIERECTG () editing changes &I record &A™ &1 review tool
(C) document I BE] copy T 3¢ format/location T save AT (D) text & 3f&R] &I typographic design
6. Fafuafaa # fPa®! yga™ 39 Y= 9 gl 8: Fufiva ¥97a w819 919 online seminar?
(A) Live Webinar  (B) Digital Education
(C) Mobile Learning (D) E-learning
7. Ctrl + Shift + N J Waftra Wt faawor farvy fawew o faan man 82 @fa fawew g |
(A) password, PIN IT 3 login methods I configuration  (B) Q?ﬁ window IT application DI &g HRAT
(C) File Explorer H 7T folder I BT shortcut (D) Copy AT Cut T U data BT SRITTT TUG
8. m ¥ fraat UgdH g vYA a ﬁ?ﬁ %: power [ 3-1% TR AMHTA: data @ aﬁ' areit working memory?
(A) MICR  (B) Joystick
(C) RAM (D) Wi-Fi Adapter
9. Merge & Center ¥ Taftrd gl faazvr forw faweu # faar man 32
(A) Ugd ¥ SUAH calculation formula S SUM T AVERAGE (B) T3 BT arithmetic mean f®TAA TG function
(C) logical test P 3MYR TR 37T result S ITAT function (D) selected cells fHAT®R content & ST & 1T
10. Bar Chart & 9R ¥ TE! HYF HIF-AT1 37
(A) fET BU values T T FST numeric value F&TE aTaT function  (B) copy d THd $ fog T FRR 3@1 T cell

reference

(C) values & horizontal bars T compare A Tl chart (D) Workbook i 'Tsc sheet S S 3 3 foear

11. Slide Show Tab & SIX & TE! HYT HIH-TT 87
(A) presentation %aﬂ? slide timings T 3N HIh E% save B B ﬁﬁ?ﬂ (B) slide UX W objects o W@—Iﬁ
Ufed o @
(C) slides TR 3f1uTRA presentation CRISEIGI] application (D) presentation feam™ & Tefid commands & tab
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12. fFafafea ¥ fPUd uga@ 59 $Y= A gt & files B Sfafvaa JRféma ufeat T a1aT software?

(A) Backup Software  (B) Open Source Software
(C) Freeware (D) Executable File

13. Bold ¥ IR ¥ UGl Y HIH-1 37 (SR fadwew T |
(A) Spelling 3fR Comments S review tools T tab (B) Word ® paragraph Justify & BT shorteut
© ﬂﬁ@l text &I ﬁamﬁﬁ formatting (D) Save, Open 3R Print o Backstage commands &I tab
14. Hyperlink ¥ Wafia T8t faawor f5a fiew A e man &2
(A) 1T PR password AT HAGARITT SIHBRI T BT UM (B) click B TR GIR resource dd o ST aTell link
(©) e-mail m%mu 'ﬂﬁﬁiﬁ file (D) domain name P IP address ¥ S = aret naming service
15. Sifed AP 7T 3 Srcdd ATRIRIEA Computer — DT TG! AH-TD! AT T 72
(A) Laptop  (B) Supercomputer
(C) ALU (D) Binary Number System
16. B-1 faey 39 H1d/faawur ¥ WA 8: Learning Management System &1 Hféra wu? (3Ra fawed g9) |
(A) Digital Literacy  (B) Content Download
(C) LMS (D) Blended Learning
17. S19-91 fapey 59 Hr/favur A TdfUd @: files P size FH B ATH archives T PT software?
(A) Compiler  (B) Python
(C) Compression Software (D) Text Editor
18. Center Align FT gl 31f/3uaT 71 87 (IR fawew g) |
(A) Spelling 3R Comments S review tools &7 tab (B) faT o ich b ?Eﬁ CRIEE] formatting
(C) paragraph Gl margin Y 3R 1 SR RS (D) paragraph E3)| page Faad align AT
19. printed barcode 3l Uﬁm input device — DT ol ap-IP! ATH T %7
(A) Plotter  (B) Barcode Reader
(C) Bluetooth Adapter (D) MICR
20. E-governance $T gl 31d/3UaT #4182
(A) VST TTT e-mail TSN BT folder  (B) Internet connection TdT & ATl Internet Service Provider
(C) wired local networking éﬂ%ﬂq Q’ﬁaﬁm (D) WHRY Jar3fi H Information Technology &1 ITANT
21. 19 ¥ & Control Panel Tt T Uga =TI
(A) Windows & 3D configuration tools WWW{E{ (B) system J application Balﬁ P ufeean
(C) Windows Settings WIT BT shortcut (D) file name & 3ifaH HFT A format HT Tbd e T suffix
22. H-11 fawey EL) Prd/favor & Jdfta 3: qgd 3fRIF users 3R transactions THTAA TaAT §8T Computer?
(A) Information  (B) Tablet
(C) Analog Computer (D) Mainframe
23. Win + | BT g1 31d/3uaiT ar 82
(A) clipboard &I Y FYNG ®IM R 1A (B) Wi-Fi YT network connections o BT RIM
(C) Windows session lock & & shortcut (D) Windows Settings WA & shortcut
24. Insert Tab ®T g 3rf/IuahT w1 32
(A) presentation Print @I & shortcut (B) Eh_sc slides %W design 3R layout P! A B I master
(C) Pictures, Shapes 3R 3T elements G;IS_ 3 &7 tab (D) presentation H voice narration Rl Wﬁﬁﬁ?ﬂ
25. $A$1 BT LT rf/IUENT 7T B2
(A) Excel H row 3R column aIF & fRIR [a- aTall reference (B) values B! horizontal bars ¥ compare A dTll chart
© %Q 3fl TH numeric value @I round A T function (D) W cell content BT ﬁ lines H o
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26. digital devices 31X Internet ¥ UgT ¥ SRIUTAT — BT Wl dH-ID! ATH FIT 32

(A) Microlearning  (B) Asynchronous Learning

(C) PDF Notes (D) Digital Divide
27. 19 ¥ 9 Bullets @t W& yga gAY (S fawea ) |

(A) fo1 pHid @ asﬁaﬂﬁﬁ formatting  (B) Portrait 3Udl Landscape dIdll page direction

(C) data source ¥ 3d® personalized letters JIR AT (D) Word & paragraph Align Left & BT shorteut
28. code ®I execute HId BU 3UDPI interpretation P G tool — FHPBT Tl AB-IB! ATH T 82

(A) Device Driver Software  (B) Application Package
(C) Assembler (D) Interpreter

29. PH-91 faped 39 Fi/fAaur & Wefld 8: video image input WTH HR aTdT camera?
(A) Nonvolatile Memory  (B) Dot Matrix Printer
(C) Webcam (D) Device Driver
30. A9 7 Computer Network ®t ?I"E?f RG] ﬂﬁ'l;fl
(A) data transmission capacity ®TUTD HU  (B) 3T networks & &9 data packets errrﬁaa%r dIdl device
© a1 7 3HfYP devices b ST data Waﬂ%{ P TR (D) login H Y 31T verification factors &1 IUTNT
31. HTTP 9 Tdfta we faazur for faswew o faar mar @2
(A) web client 3R server & o9 data exchange @I protocol  (B) IRaT SR password gl Hde-=d SHeR a4 &1 Jaryg
©9F &7 g7 unwanted e-mail messages ®I folder (D) EIEHEI% Wrfere RE] 7 Tell network
32. FrafafEa A frae ugar 39 49 A Bl 8: system UR TATY ST TP+ ATAT compiled IT packaged program?

(A) Executable File  (B) Software License
(C) Open Source Software (D) CLI

33. 99 faawor %ﬁl’({ H’(ﬂ Computer term ﬂﬁ'l'{: laser ¥ tl?ﬁ ST areft €D T DVD 3 medium |
(A) USB Port  (B) MICR
(C) Optical Disc (D) Clock Speed
34. 39 faavur & g 9@t Computer term gﬁ'l!: c 9 fawfia object-oriented features dTell programming language |
(A) Shareware  (B) Utility Software
(C) C++ (D) Executable File
35. fafafaa A frae! uga™ 39 $4= A il 8: screen T electronic file ﬁ‘ﬁiﬁ document BT =17?
(A) Write Operation  (B) Wi-Fi Adapter
(C) Monitor (D) Soft Copy
36. Restart & Waftra WY faawor fory fawew o faar mar @2
(A) Windows Hicons 3R taskbar aTel H@Wﬁﬁ (B) Recycle Bin T file I HAI R W Y @M BT command
(C) file name & 3ifdH UFT F format BT Tdbd o aTal suffix (D) system Pl §¢ BB R I ﬂ'ﬁm CaktiERll
37. Line Chart ¥ Tdaftra Tg faawur fory faewen o faar mar 32
(A) Y & 1Y trend @™ & UM ITIIN chart (B) row 3R column & e T 91 data entry RJH
(C) pattern Il formula BT M B cells H 'J-R_:fﬁﬁﬁ?ﬂ (D) Worksheet &1 display name dacl-l
38. 39 faavur & AT TE Computer term AT cPu & &N 3R FTd-H0 &1 =0T HIA arar ym|
(A) Digital Library  (B) Control Unit
(C) Digital Computer (D) Client
39. ﬁ?ﬁﬁ Normal View aﬂ'\‘lﬁﬁﬂ'ﬁﬂﬁﬁl

(A) presentation themes 3R variants iﬁefﬁ tab  (B) presentation H voice narration RaTs & B ﬁﬁ%ﬂ
(C) slides EI'?[QH?-QTJF PP edit P PHTUHY view (D) presentation > 3 I slide timings T 3T HIh B% save B

31 glaer
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40. split Cells & Tafia W fyavvr frw fawer A faar mar 32 @R fawe T |
(A) Portrait SYdl Landscape dI<Il page direction  (B) ﬂ%fE'E text B! foReT feam™ ﬁ.formatting
© Eﬁ gU text & Ui T STa Dt formatting (D) Table P TUdb cell Ca ﬁ cells H g &t forar
41. 19 ¥ 9 Goal Seek Tt HE! Uga™ FTI
(A) scroll WE'Q ﬂ’ﬁ Tlg rows T columns T visible TG (B) Workbook i :l'sc sheet o S 3 & foear
© dd cell content 1 ﬁ lines f{ﬁ"@lﬂT (D) Uh formula result IE] %ﬂ input value @IS aTeT tool
42. Template ¥ Taftra Tg faavvr for faswen & faar man 82
(A) EI'{-!?[ I %G, 2 fooar T presentation UIReU  (B) slide UX title d¥T content placeholders P FaRT
(C) U Y 3 slides BT thumbnails & ®T view (D) slide & content I @3\’ slide dT webpage d link
43. WW%%’EWComputerterm ﬂﬁ'q: ﬁwzﬁma{ﬁnﬁrﬁ 3reg HA bt fafdr (Gﬁﬁlﬁmﬂﬁ)l
(A) Content Download  (B) Feedback Form
(C) Digital Whiteboard (D) Self-paced Learning
44. ﬁ";‘lﬁ'@'ﬂ ¥ feaet Ugd 94 vy J 'tﬂ?ﬁ %: qdgd a:é’r T@T P learners & ﬁ'l'l'{ 3Uds Massive Open Online Course?
@ e ) |
(A) Accessibility  (B) Cyber Safety
(C) Remote Learning (D) MOOC

45. Frafafeag o feae) ugeq s9 FYT A A & processing T UEA SUAS raw facts 3% figures?
(A) Binary Number System  (B) Automation
(C) Data (D) Client
46. COUNT & IR ¥ HE! Y HIH-11 87
(A) @Wﬁqﬁaﬁaﬁ cells @1 T f=H 9Tl function (B) numeric values aTd cells &1 I S 9T function
(C) SUM S function &Y STegt GiIS_ AP ﬁﬁ?ﬂ (D) Excel  gEa: = ﬁl’@'@{ ‘{R?E-ﬁaﬁﬂ calculation expression
47. wireless local network ¥ ST 9TdT network device — SHHT TE! AH-TD! AT HIT 82
(A) Memory Card  (B) Soft Copy
(C) Dot Matrix Printer (D) Wi-Fi Adapter
48. Track Changes T Tg} 3rd/3uahT w1 82 (I fasvew g |
(A) page P fHART 3R text B 1T Tl RIH (B) Word H Underline formatting ¢ 3 BT shortcut
(C) editing changes &I record @ &7 review tool (D) Word H Find B3 &1 shortcut
49. Font Size & IR ® Wl HY H1H-TT 2 (I e 7)1
(A) Word T Find &34 &I shortcut (B) tl'&:ﬁ@ﬁ?f\&lﬁ document &1 application H @I
(C) text & 3Rl BT AMHR-Gaeht setting (D) Table Pl TH cell Ea ﬁ cells H dfe ot fopan
50. Settings App T gl 3df/IuahT Fur 82
(A) Windows 1 system preferences Sao arar app (B) JUANTH AT gRT install 6T MY applications Gl E_\?ﬁ
(C) password, PIN TT 3 login methods PI configuration (D) file name & 3ifH HFT H format T Hobd e aTdT suffix
51. Ctrl + S BT gl 3d/Iua w1 32
(A) text T 3 It TG Bt U FH AT (B) PowerPoint presentation Save P BT shorteut
© ﬁ pictures T slideshow presentation CEIE| ﬁﬁﬁ?ﬂ (D) Uh 1Y 3 slides BT thumbnails a'@%[ DI view
52. ®IF-9T faeeq EX3) T:FI'Ef/ﬁT:ITUT J afea %: QWT software fSTI®T source code '\‘?ﬁﬁ license & ded SUdst '@7
(A) PDF Reader  (B) Source Code
(C) Algorithm (D) Open Source Software

53. source code @I Qﬂ'\ﬁ executable YT low-level representation H translate H 9TdT tool — EGEQ) T dH-tD! ATH T

(A) Shareware  (B) High-Level Language
(C) Compression Software (D) Compiler
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54. WAN $T Tg! 3f/3uaiT =1 82
(A) website Ca U_E!?l'l:lef IIdl U6+ Internet ATH (B) 304 device T network TT server TR data ST
(C) TLS Ré&f & HIY web communication &1 protocol (D) EIET‘TEI% Hiifere & § Hal network
55. PI9-91 fawey £ H"TITf/ﬁHTUT I gefta %: fa9 sheet T MY circles AT marks tlﬁ Pl aPIP?
(A) Scanner  (B) Headphone
(C) OMR (D) Nonvolatile Memory
56. Ctrl + P & IR A TE U SI9-91 82 (S fawew gy |
(A) presentation Print WA &I shortcut (B) PowerPoint H current slide ¥ slide show QJRXW d[ shortcut
(C) slides TR 31YTRd presentation CRIEEII] application (D) object animations &I hH 3R fyaRr g &1 panel
57. =SUM(A1:A5) T gl /ST 1 82
(A) %q 31 dP numeric value & round B AT function (B) A1 T A5 TP numeric values 3,31 drdl formula
(C) Spreadsheet T WS} fa=N Bt cells BT ™A (D) sheet BT Tgt HIT T HAT Y print HRAT &
58. faenfaY &1 SrerT-SrenT THY W Ured AR UeHT — 39T TEt ae-te! ATH | 82 (3Re e ) |
(A) E-book  (B) Mobile Learning
(C) Asynchronous Learning (D) Blended Learning
59. URL & R ¥ U $YT HIH-11 2
(A) STTHT < HieT 3R gafg dar password  (B) Internet resource T address ™ aTelT Uniform Resource Locator
(C) e-mail TS & TIY NSl TS file (D) USA & T web pages &1 RPbIa
60. Windows Update & ¥R ¥ W&l $Y HI--9T 82
(A) G 3R pinned apps A ol Ugd & dTc Uel  (B) Recycle Bin ¥ file 1 Jd ®IT TR a9 @M T command
(C) File Explorer H T folder I BT shortcut (D) system updates RGE] 3R install B B ﬁﬁ‘iﬂ
61. I & A1 &) 9 yga gfT|
(A) whole & YT &1 proportion f&@M @@l chart  (B) C1 ¥ €8 I oY Fo! TeAT WioiH aTdl formula
(C) U8 column 3R UG row T cell FT address (D) T8A ¥ SUA calculation formula S SUM aT AVERAGE
62. T4 ¥ & Aspect Ratio 1 |l Ugd gfTI
(A) object animations @1 ¥ 31R fJaRUT W &1 panel  (B) slide Bt ATSTS 3R GdTs BT ST
(@) ﬁ slides %Fﬂ%ﬂ design 3R layout P! FIf3d S ara master (D) slide & content W slide 9T webpage d® link
63. 5 & & Windows Security 3t Tg! Uga gl
(A) File Explorer @A &7 shortcut (B) Recycle Bin g file ®I Hel {ITH R a9y WM T command
(C) file name & 3HfTH U H format &1 Tdvd o aTall suffix (D) Windows & JR&fT Haieh gfaursf &1 &g
64. A A Malwareﬁ\‘lﬁWﬂﬁEl
(A) hyperlinked web pages ddT resources DI AR (B) T window H el web page feam aren @
(C) Uh IR IUINT %ﬂ NS ST aTeT One-Time Password (D) IREIREY G%QCI T foraT T software
65. Column Chart & IR ¥ TE! HYF HI--4T1 32
(A) values P vertical bars I compare P T chart (B) Spreadsheet T3 é t fe=I & cells &1 Ufad
(C) SUM S function &I STee SIS &1 AT (D) T8d A YA calculation formula S SUM aT AVERAGE
66. Uninstall ¥ Jaftra w&t faawur fory fawew A faar mar 2

(A) window &I screen %G’WE@ iaaﬁ‘?b_cﬂ:ﬂ (B) files TUT 3 folders P! IIRYT W= AT container
(C) system I application E?Ief ST gfchar (D) window P taskbar TR I@d g SR =Y BleT R a_'lT

67. % # A File Tab & ¥l Tga ¢ (fra fRawew g1
(A) document & pages DI HH T feaM F field  (B) Save, Open 3R Print SR Backstage commands &1 tab
(C) paragraph DI gl margins & G@WW@HW (D) Word ﬁw document Open H BT shorteut
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68. T4 ¥ & Comments @1 T Uga™ gfQ|
(A) Portrait 3¥Ydl Landscape dI¢Il page direction  (B) paragraph Gal E"Ig dX¥W align HIAT
(C) document & pages P hH IAT e &1 field (D) document TR feedback note Gﬂ?:ef Gl ﬁﬁ‘iﬂ
69. Font PT Ha! 3rd/IuaiT «r 87
(A) ﬂef gU text & = Y@ @I (B) Word H T document [ & shortcut
(C) text & 31eR] BT typographic design (D) Word T paragraph Align Left P BT shortcut
70. Intranet ¥ IR H W Y HIF-TT 82
(A) communication medium %ﬂ signals & TR ﬁﬂ'ﬁaﬂ device  (B) S{FHIH T At GﬁT i e password
(C) UTtd e-mail & sender &I SATd ¢ BT command (D) fedt Tea & ﬁm T i network
71. Word Document 9 Jaifira €} faavur frw fawen o faar wan 32
(A) document T g a1 phrase EGISES ﬁﬁﬁﬁﬂ (B) B I Ugd page P XY RCEf
(C) text, tables 3R images dIdl editable document (D) Word T Print command @A &I shortcut
72. Spam Folder ¥ T&fird I&) faazur iy fawey A four mar @2
(A) fdt e & fore Iiffa it network (B) WHRT Tar3ft H Information Technology T IUIT
(C) Gf&™ AT unwanted e-mail messages ®I folder (D) e-mail T 3= recipients @I fears o areft copy field
73. Search Box & R ¥ g HU HIH-9T1 82
(A) files, apps T settings WIS BT Windows HTEFH  (B) T file BT §-TY Y@ §Y SUD! GERT Ufd ST
(C) Windows ﬁ{R&IT Taeft gﬁmaﬁao‘r % (D) T file T application d& STeal EIEVT’J%T dredl link
74. Data Filter § Taiftra W&} faazur fory fasweq o faar mar 82
(A) whole & U BT proportion ﬁ'@ﬂef drdl chart  (B) Excel P! file ﬁmﬁqas TT 3% worksheets @?ﬁ %
(C) scroll W@I E\Fﬁ TI'SC rows T columns T visible TG (D) RyiRa ord T 7a @M areft rows fe@mT
75. .pdf & IR § TS HYF HIF-1 82

(A) commands & tabs 3R groups aTdT Microsoft Word interface  (B) paragraph @! Ufadal & e gt Fifad oz
(C) layout {],Tf\&‘lﬁ @d gUd document share CRCECIN|| portable format (D) Qrett ar template T document T &1 fosan
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ANSWER KEY | SET 19
TS ol IR 1 3 « T 75 3

01. A 16. C 31 A 46. B 61. C
02. C 17. C 32. A 47. D 62. B
03. C 18. D 33. C 48. C 63. D
04. A 19. B 34. C 49. C 64. D
05. C 20. D 35. D 50. A 65. A
06. A 21. A 36. D 51. B 66. C
07. C 22. D 37. A 52. D 67. B
08. C 23. D 38. B 53. D 68. D
09. D 24. C 39. C 54. D 69. C
10. C 25. A 40. D 55. C 70. D
11. D 26. D 41. D 56. A 71. C
12. A 27. A 42. A 57. B 72. C
13. C 28. D 43. D 58. C 73. A
14. B 29. C 44. D 59. B 74. D
15. B 30. C 45. C 60. D 75. C

ST g GIT: T8 -3 §g IR BT a1 Model Question Set §; fayfaemea &1 SRt favar man arafass usod 781 3|
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