RANCHI UNIVERSITY, RANCHI
UG SEC-3 MODEL QUESTION BANK

Elementary Computer Application Softwares
MODEL QUESTION PAPER | SET 18

Semester: Il Time: 3 Hours Full Marks: 75

fAd=r: wft 75 gy sifard § 1 UQ® Uy 1 9ich &1 8| IR fadedl T ¥ U T8 IR g | IRafas udiem H IWR OMR Sheet TR
3ifdrd B |
TS UY (75 x 1 = 75)
1. 39 faavur & T & Computer term IMAT: electronic U & Raw! 3R @1 @t Iuaisuar|
(A) Hybrid Computer  (B) Information
(C) System Unit (D) Digital Library
2. 39 faazur & fee w& Computer term ﬁﬁ'l'{: foraH learner click a1 input I ufaferar w3 gwar g Tt wnwf

(A) Cyber Safety  (B) Asynchronous Learning
(C) LMS (D) Interactive Content

3. %9 fRu & ﬁﬂ'{ el Computer term ﬁﬁﬂ'{: text commands & HIATfId command-line interface
(A) Assembly Language  (B) Compiler
(C) GUI (D) CLI
4. Clipboard & Hafira wel faavvr fw fawew # fean man 82 <fua fawew g1
(A) Copy TT Cut T 7T data BT ST AU (B) Computer 3R Operating System ﬁﬁ?‘f\&‘lﬁaﬁw CaRtIE]
(C) screen reader T display S TgHI fadmedl &1 RM (D) window ®I screen & IUAH s &F T ramT
5. 39 fRur* ﬁl‘({ ﬂﬁ Computer term qﬁnz: selected cell & corner TR fRUd fill HI BT BT handle|
(A) Row  (B) Bar Chart
(O) Fill Handle (D) #NAME?
6. I A A New Documentﬁﬂﬁﬁmﬂﬁt’ (aﬁaﬁmiﬁn
(A) current document o gcardl &I file ﬁw&lﬁ HIAl (B) DU T Ugd page PTG G
© el a1 template T document S &t fopam (D) 91 HHID B ?ﬁ §IH Bt formatting
7. %9 fRu & ﬁl’({ '\‘Iﬁ Computer term ﬂﬁl’(’: USB & HTeOH \“{Bﬁ' dTdll portable flash storage|
(A) Memory Card  (B) USB Flash Drive
(C) GPU (D) Scanner
8. Network Switch ¥ Hafira wal faavvr fw fawew & fear mar @2
(A) LAN T T&fd devices & frames o aTall device  (B) HTRAT G&R password I HAGARNE STHBRT T BT TaT
(C) network T U device TR data U HAT (D) e-mail i recipients U copy NS B field
9. frufafaa ¥ fraa! uga™ 30 &Y= A Bt 8: presenter & AT 3 slide & TS Sl notes?
(A) Handout  (B) Embedded Video
(C) Action Button (D) Speaker Notes
10. Frafafaa # fPae) g 59 Y7 A Bt 8: data B visual =T & W aTAT Excel element?
(A) xIsx  (B) Chart
(C) Pie Chart (D) MAX
11. ﬁl’l}[ﬁﬁ Search Engineaﬁﬂﬁwgﬁﬂl

(A) search terms T Gefed web resources WIS BT service (B) wired local networking ?%’EW W
© aaﬂ'l%?aﬂ Tyt ar Q%QTQ’E’ (D) web client 3R server & o9 data exchange &I protocol
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12. Line Spacing ¥ Wafta Wel faavur i fawen # foun mar @2 @fra fawew 7)1
(A) ﬂ%fgq text & Ul T STEH Bi formatting  (B) Table P ﬁ cells BT TP cell T Gh—s%r CHRERI
(C) Word ¥ Italic formatting S &1 shortcut (D) paragraph P! Ufeqdl & o9 @ fafad H
13. ﬁ'ﬂﬁﬁ File Explorera‘ﬁ'\‘lﬁwgﬁ? (Eﬁl'dﬁﬁi_vqﬂﬁ)l
(A) Windows H files dUT folders aﬁﬁ 3R IAfRYT B aTell app  (B) system updates éﬂ@ﬁ 3R install I BT ﬁﬁiﬂ
(C) screen reader ddT display S e fddedl HTRIM (D) screen resolution 4T scaling O faeat o1 =M

14. FFufafEa # P! veaH 59 $y= | 81dl 8: 91 Y4BT TR-IR JH1H &1 1 B Computer HI &HAT?
(A) Microcomputer  (B) Diligence
(C) Data (D) Accuracy
15. g9 fRu & ﬁl’({ '\‘Iﬁ Computer term ﬂﬁ'q: PowerPoint # :Iﬁ slide Gﬁ%ﬁ T shortcut|
(A) Ctrl+ M (B) Ctrl + P
(C) Reading View (D) Speaker Notes
16. Incognito Mode PR ﬁﬂ'&ﬁ DY ﬁq-m %’
(A) browser H local history saving HH B Tl private mode  (B) 31’?1? 3R 3 T 9 U e-mail dT RITH
(C) mailbox @1 UgAM H dlell username@domain WREU (D) UTWd e-mail Tt 3= SAfad 1 Uo &1 fobd
17. Bookmark PT gl 3f/3uaT F41 82
(A) 304 device T network T server TR data YISl (B) website GIRT browser T 39 BIC data records
(C) UTtd e-mail & sender @I TG ¢ BT command (D) oot web page T Udl Lrﬁw%%u save B P ﬁﬁ?ﬂ
18. row 3fR column & AT A ST data entry R — SHHT Tl AH-ID! A1 FT 32
(A) A1 (B) Cell
(C) Scenario Manager (D) Pie Chart
19. digital devices 3 Internet @1 TETACT A RRU&T -7 B Ufthar — sTST Wl A=t A9 F1 32 (SR fywew T |
(A) Blended Learning  (B) Digital Education
(C) Digital Whiteboard (D) Remote Learning
20. TTHTAG: 16:9 ATAT AT slide aspect ratio — SH®BT UGl AH-1P! ATH T 82
(A) Slide Show Tab  (B) Insert Tab
(C) Widescreen (D) Align Objects
21. structured data @1 store 3R manage CZEEIGI application — SH®I TG dp-IPT ATH T 32
(A)GUI  (B) C++
(C) Database Software (D) File Format
22. digital document Ed| paper copy fPTeA aTeT device — ADT TG aH-TPt AT T %"
(A) Laser Printer  (B) Printer
(C) Webcam (D) SSD
23. Page Margin &1 Hg! 31d/3uaiT aar 82 (IR fawew g) |
(A) Word T Underline formatting ¢ 3 BT shortcut (B) document & pages P hH AT fe@™ &I field
(C) text o &R &I typographic design (D) page DI fHART 3R text & T @l RIM

24. ﬁ'ﬂﬁ@ﬁ # frast UgdE 4 vYH J ﬁ?ﬁ %: rows Sﬁ? columns # data R calculation S 9TelT application?

(A) High-Level Language (B) Spreadsheet Software
(C) Database Software (D) Software Installation

25. Input, Processing G?R' Output &1 HT-HH — DT Hﬁ dABIP! ATH FT %7

(A) Data  (B) Binary Number System
(C) Server (D) IPO Cycle
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26. Desktop T Hg! 3/ITTNT T 82
(A) 3ifed TARFA action Undo &R &I shorteut (B) apps, settings AR power commands Wq_g\'%lef dreil Windows menu
(@)} Eﬁﬂ window T application DI dG HAT (D) Windows H icons 3R taskbar aTal H’@Iméﬂ?l

27. Fafafeq # fras gam s FYT A B & smartphone T tablet k| learning resources Ug-I?

(A) Online Assessment  (B) Screen Sharing
(C) Mobile Learning (D) Recorded Lecture

28. Ctrl + E & IR U UEt Y SI-91 32 (S fawew gy |
(A) document H words &1 T ﬁ-@%{ I ﬁﬁiﬂ (B) Word i paragraph Center Align P BT shortcut
(C) Word T Underline formatting o = BT shortcut (D) paragraph RG] margins & SIPAR IR B
29. Maximize & dI¥ ® \‘Iﬁ HYF PIH-T %7
(A) window P taskbar TR Id gU DT Y BT B G (B) File Explorer | Elﬁ U item DT ATH TG BT shorteut
(C) window @Y screen % IUT §8 8F A BT (D) drives YT T storage locations S+ &1 Windows &ITF
30. ﬁ";‘lﬁ'@'ﬂ H frast Ugd 94 vy J 'tﬂ?ﬁ %: TTHTA: firmware instructions Y@ dTell nonvolatile memory?
(A) ROM  (B) OCR
(C) Soft Copy (D) OMR

31. 39 faavur & AT TE Computer term AT 3reaa & 918 iféra I 1 HITa &1 HU (SR AFHew ) |

(A) Recorded Lecture  (B) Learning Outcome
(C) Learning Analytics (D) Cloud Classroom

32. A A ctrl + N Y W6 uga gfe (S fawen T9) |
(A) paragraph Cal page CaCick:] align ®XAT  (B) Margins, Orientation 3R Size oY page-layout commands &I tab
(C) Word T TIT document WA BT shortcut (D) Portrait 3Ydl Landscape dIdIl page direction

33. ®IF-9T AP ey 39 HRi/MAaRor A TafUd 8: hardware Tl Hdl system operations TTferd B ATl software?

(A) System Software  (B) High-Level Language
(C) Web Browser (D) Device Driver Software

34. BIF-91 AP ey 39 HRi/MAaRor A Tdfla 8: W@ail &7 arithmetic mean fIHTAR 919 function?
(A) Conditional Formatting  (B) =AVERAGE(B1:B4)
(C) =MAX(C1:C8) (D) AVERAGE
35. PIH-I1 fawew e P1d/faavor § Y& 3: 31&R 3R commands &St ® ar@T Input Device?
(A) MICR  (B) Secondary Storage
(C) Keyboard (D) Webcam
36. 39 faavor ¥ forg et Computer term ﬂﬁ'E: Computer Pt HR I AT programs 3R instructions T gl
(A) Software  (B) CLI
(C) Software Update (D) GUI
37. 39 faavur & fT W& Computer term IfAT: TH ATY 3P slides BT thumbnails T& T view |
(A) Slide Sorter View  (B) .ppt
(C) Align Objects (D) Design Tab
38. g9 faavor aﬂ%l'E G| Computer term ﬂﬁ'q: AU page Cal digital image H ggaq arar Input Devicel
(A) Speaker  (B) Scanner
(C) USB Flash Drive (D) Secondary Storage
39. 99 faRu & ]%I'E '\‘Iﬁ Computer term ﬂﬁ'q: battery dYT integrated screen dTell portable Computer|

(A) Accuracy  (B) Embedded Computer
(C) Control Unit (D) Laptop
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40. 39 faavur & fore w&t Computer term ﬂﬁ'q: copy PHW position & SR G- aTaT cell referencel
(A) =SUM(AT:A5) (B) Goal Seek
(C) $A$1 (D) Relative Reference
41. IH-41 fawey Ll Prl/faaror | Jefia @: GIT'ﬂﬁﬁ PowerPoint presentation T HTHI extension?
(A) Reading View  (B) Template
(C) New Slide (D) .pptx
42. {9 © 9 Display Settings 31 gl Uga™ ﬂﬁl’({l
(A) Computer 3R Operating System ﬁﬁ?f‘aaaaaﬂﬁ &I ufepar (B) I file TT folder EE'I%[ DI command
(C) Copy T Cut m U data T &mmﬁw-s' (D) screen resolution ddT scaling O fab el &1 -IF
43. FH-91 faped 39 Fi/fAaur & Wefld 8: CPU clock frequency SdTH @1 T unit?
(A) Input  (B) Computer
(C) GHz (D) Mainframe
44, -1 fapeu 39 H1d/fRAaror A TR B: 31U device B screen gERI &) @™ #t gyum G@fa fww 7)1
(A) Digital Portfolio  (B) Screen Sharing
(C) LMS (D) Online Collaboration
45. T & ¥ Bandwidth #1 9! Tga™ gfHT|
(A) data transmission capacity T Udh HIU  (B) ¥ message & Taiferd ot recipients I AT ¢ BT command
(C) click P W @ resource d® o S dTaT link (D) e-mail " recipients fouaR copy NS P field
46. U A ARG slides BT IRT UG — FHPT Ta! dh-1P! A1 FT 82
(A) Insert Tab  (B) Presentation
(O Esc (D) Ctrl +S
47. Sent Folder & ¥R § &l HYT HI-I-4T1 82
(A) TLS gR&T & 1Y web communication &7 protocol  (B) T U e-mail FI%Q [ BT folder
(C) website Ea q%%rmfr aIdl U+ Internet ATH (D) browser T local history saving ®H A ara private mode
48. Microsoft Word & 9 ¥ Ul HY= SI91-11 82 (3 fawea 7o) |
(A) page B! dFad =M H AT B HTEU  (B) Word H QM document Open R &1 shortcut
(C) text & 3R Bl MPR-Gaeht setting (D) Microsoft @I word-processing application
49. Browser History ¥ Wafta Wg! faawur f&y faweu o feur war 82
(A) JSHTSC B TS AT YA YY  (B) click B TR GAR resource @ o S aTa link
(C) domain name P IP address @TG]IS = areft naming service (D) q@’ﬁé’@ﬂﬁ web pages &1 Raprs
50. faferfad # fraa’t ugaTa 59 HYT A Bl @: T4 cell content P P lines A i@ M

(A) Absolute Reference  (B) Rename Sheet
(C) Wrap Text (D) Workbook

51. Paste & SR ¥ TG HYT HIH-T1 82
(A) Wi-Fi dYT network connections TG BT RH (B) Desktop faam a1 f EIE@I Bt windows e &I shortcut
(C) File Explorer ® T 7T item T ATH §&aH & shortcut (D) clipboard &1 IRt Feia R W @
52. Shortcut Icon ¥ Tafta we faazur fora fasey o faar mar @2
(A) system I application 8¢ A S UfeaT  (B) Windows &1 system preferences Sao aral app
(C) Tt file TT application dF el Uga- arell link (D) window P taskbar TR X8d gU 3T TG BICT B oAl
53. CPU Gﬁ? main memory%ﬁﬁmaﬁm memory—mwaﬁﬁﬁmw%?

(A) Dot Matrix Printer  (B) Printer
(C) Touchscreen (D) Cache Memory
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54. fFrafafea ¥ fPae! ygar 39 YT A Tl 2: slide B editing W T@A T THI slideshow W U &7 fawea?
(A) Animation  (B) Hide Slide
(C) Slide Show (D) Slide Layout
55. Ctrl + J & Wafta w8l faavvr o fawew & foan man 82 <fua fawew 7)1
(A) text & 31&RT BT typographic design  (B) ?ﬁ@ text & UTey 37 ST &Y formatting
(C) Word o paragraph Align Right & Bl shortcut (D) Word & paragraph Justify & B shortcut
56. Workbook & 1 sheets TGa AT tab — FTDBT TGt AH- 1] ATH T 82
(A) $A$T  (B) A$1
(C) COUNTA (D) Sheet Tab
57. fFafafaa o feaet vgam@ 59 $Y9 3 gl & pins 3R ink ribbon & impact printing P aren printer?
(A) Dot Matrix Printer  (B) Read Operation
(C) SMPS (D) Touchscreen
58. FRufafad ¥ frae) e 39 U= A gt 8: R iR faen<df &1 v § 7 & online o1 (3R fawe TA) |
(A) Auto-grading  (B) E-learning
(C) Synchronous Learning (D) PDF Notes
59. fAgfafaa H frast UgdE 4 dY J ﬁ'cﬁ %: CPU, memory, files 3R devices &T management Y I software?
(A) Algorithm  (B) Antivirus Software
(C) Operating System Software (D) High-Level Language
60. web pages UX interactive behavior 3 arat programming language — &1 & aB-! AT T 82
(A) Software Installation  (B) Assembler
(C) Python (D) JavaScript
61. MAN ¥ Jafta ag! faazur for fawen o far mar @2
(A) RIGY S metropolitan area d® THal network (B) Internet TR fJaRUT U BT electronic 3TAgH =4
(@) 30 device T network TT server TR data ST (D) radio waves gIRT local wireless network connection
62. 19 & & Online Form ¥ U Uga™ |
(A) LAN T Gefed devices @ frames Yo dTll device (B) Internet TR faavur 4RA BT electronic 3MdgT ¥4
(C) UTtd e-mail ot o aafad &Y YoM 3t fopar (D) radio waves gIRT local wireless network connection
63. Save BT gl 3d/Iua 71 32 (SR fawew T |
(A) current document o Scardl &I file ﬁﬁ?‘f\&lﬁ AT (B) document display 3R zoom ¥ HefId tab
(C) Table @1 T cell B B3 cells T dlca & bl (D) document & pages B Sl T fEET™ T field
64. Layout Tab &1 gl /3T @t 82
(A) document & pages D1 oY WA [ Pl field  (B) Portrait 3{al Landscape dIdll page direction
(C) Margins, Orientation 3R Size O page-layout commands ®Ttab (D) paragraph CARIESD| %@ﬂ'{ﬁﬁ'ﬂﬁﬁm
65. Ctrl + F & IR H TE HUT BIF-91 32
(A) Word T Find &34 &7 shortcut (B) Portrait 3¥Ydl Landscape dIdl page direction
© &ITW Word document T ITHI file extension (D) 8X page P FWR TR-TR ﬁ'@ﬂé aﬁ dTdl content
66. Ctrl + U Tafira Wt faawur frw fawey A fear man 82
(A) paragraph ﬁuﬁ@%aﬁagﬁ fRABd & (B) Word H Underline formatting ¢ - &7 shortcut
(C) paragraph Ca| page FaaH align 34T (D) Word T Print command @& &1 shortcut
67. Inbox BT el 3rd/IuaNT Fam 37

(A) ot web page I Udl yfosr & %I'Q save B ﬁﬁﬁ?ﬂ (B) 9Tt e-mail l'-l'afl | BT folder
(C) web client 3R server & &1 data exchange &I protocol (D) e-mail o recipients IERICR copy USH I field
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68. PI-I1 faPeu 59 H1d/fAaur & Fafa g: gxfe! & forg file 817 arell slide summaries?
(A) Handout  (B) Slide Show
(C) Design Tab (D) Ctrl + M
69. g & q F2 T & yg== g
(A) File Explorer & T TTU item &1 19 §Ga &1 shortcut  (B) el window AT application ®1 &G HRAT
(C) delete BT TS 3D files BT SRR RIM (D) ITINTHA! gRI install f&T TT applications &1 gt
70. 39 faawur & fere @&t Computer term ﬂﬁ'q: §3 data BT summarize 3R analyze P TTel tool |
(A) Formula (B) PivotTable
(C) Delete Worksheet (D) Sheet Tab
71. PIH-I1 fAPeu 39 STd/fAaor | FafRa 8: logical test F SMTYUR T (T result 37 ITEAT function?
(A) Absolute Reference  (B) IF
(C) Delete Worksheet (D) Sheet Tab
72. Network Settings ¥ Hafira T&Y faavvr fey fawew & fear war 32
(A) forelt item Y 5 SATE & OTH & fAT clipboard TRIW/AT  (B) Wi-Fi TYT network connections §&a &1 R
(C) Microsoft @I desktop Operating System (D) T file AT folder 8CH ®T command
73. P A A ctrl + | B T vgw= gFTI
(A) Word H Italic formatting T ™ &7 shortcut (B) Word T Underline formatting T & shortcut
(C) Save, Open 3R Print S Backstage commands @l tab (D) 8X page & Id TR-IR @8 A 9TaT content
74. fufefea & feas! ugam@ 9 ®YA A gl 2: Excel H A column fRR 3R row relative I@A TTdT reference?
(A) Data Validation  (B) $A1
(C) Goal Seek (D) A$1
75. Win + E &1 Tg81 3d/3uaT w1 82

(A) File Explorer W BT shortcut (B) clipboard Pt Il Ry M wR sre
(C) ITMT file T folder T & command (D) T} item I 718 78 & WM & T clipboard TR @A
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ANSWER KEY | SET 18
TS ol IR 1 3 « T 75 3

01. D 16. A 31. B 46. B 61. A
02. D 17. D 32. C 47. B 62. B
03. D 18. B 33. A 48. D 63. A
04. A 19. B 34. D 49. D 64. C
05. C 20. C 35. C 50. C 65. A
06. C 21. C 36. A 51. D 66. B
07. B 22. B 37. A 52. C 67. B
08. A 23. D 38. B 53. D 68. A
09. D 24. B 39. D 54. B 69. A
10. B 25. D 40. D 55. D 70. B
11. A 26. D 41. D 56. D 71. B
12. D 27. C 42. D 57. A 72. B
13. A 28. B 43. C 58. C 73. A
14. B 29. C 44. B 59. C 74. B
15. A 30. A 45. A 60. D 75. A

ST g GIT: T8 -3 §g IR BT a1 Model Question Set §; fayfaemea &1 SRt favar man arafass usod 781 3|
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