RANCHI UNIVERSITY, RANCHI
UG SEC-3 MODEL QUESTION BANK

Elementary Computer Application Softwares
MODEL QUESTION PAPER | SET 17

Semester: Il Time: 3 Hours Full Marks: 75

fAd=r: wft 75 gy sifard § 1 UQ® Uy 1 9ich &1 8| IR fadedl T ¥ U T8 IR g | IRafas udiem H IWR OMR Sheet TR
3ifdpd B
TS UY (75 x 1 = 75)
1. 39 fqaror ¥ fog o Computer term ﬂﬁ'l'{: Gﬂi{ﬁfﬁ Excel Workbook &T HTHTI extension |
(A) Sheet Tab  (B) .xIsx
(C) Range (D) Row
2. Byte & a1 ¥ g HYF HIH-IT13?

(A) network 3 services @I SERBT‘E[ H ara Computer Il application  (B) RN & SMYR IR 3T BT processing HA arelt
electronic machine

(C) AMHTY: 8 bits PTIHg (D) @ral 3R financial transactions & computerized AT T q1eq

3. B-1 fabeq 59 H1d/faavur § WefId 8: power interruption TR $& THY backup supply 37 aTdT device?
(A) QR Code Scanner  (B) Wi-Fi Adapter
(C) Device Driver (D) UPS

4. 9 U A Insert Tab #1 TE Ugw= gfAw @R fdwew g9) |

(A) document T words P T fg@m™ &t ﬁﬁ%ﬂ (B) Table, Pictures 3R Header i items Gﬁ@'ﬁ DI tab

(C) layout ﬁ'é'r&lﬁ?"@?fgﬁ document share & arall portable format (D) page Gal ?331'5; I fo=n & afRyd A &1 &Y
5. Processing &T ﬂﬁ Glﬁf/G'lTCﬁ"T T %"

(A) Input ﬁﬁ%mmwwzﬂ?ﬁ gRom ¥ Saaq &1 fohar (B) dgd 3P users 3R transactions THT dTell EEll

Computer

© gl input 3R instructions TR fIyT=T 7M1 B B & (D) CPU H 3R 3R Brd-shH T fRi=0r B arel HFT
6. P1-41 fapey EX| am‘f/ﬁm J gefed ?: Formula & 3T name T Tdd function Ugdld PI error?

(A) #NAME?  (B) AutofFill

(C) Insert Worksheet (D) COUNTA
7. %9 f=Ru & ﬁl’({ '\‘Iﬁ Computer term ﬂﬁl’(’: 3T device ¥ network dT server TR data WeIATI

(A) World Wide Web  (B) Upload
(C) Computer Network (D) Sent Folder

8. File Extension T Tg! 3rdf/3uahT w1 82 (I fasew g 1

(A) Wi-Fi ddT network connections A @l ”H (B) LB ﬁ?ﬁ T area & T items select B T shortcut

(C) file name & 3T HIT  format T Hdbd e aTal suffix (D) Windows Hicons 3R taskbar aTel qJ=7 FHraa
9. HF-9T faey 39 Hri/fAavor A wefia : qas ¥ fog ﬁ&m &g programming language?

(A) Utility Software  (B) High-Level Language

(C) Runtime Error (D) Syntax Error
10. 9 & A Task Manager 3t 98! Uga g (3fa faswea g) |

(A) TG item PT Cut A BT shortcut  (B) drives Tl UHY storage locations &G BT Windows ITH

(C) running processes ddl resource use T a1l tool (D) Computer 3R Operating System DI Wma@rmﬁ D1 ufehan
11. BH-T1 fadey 39 S1d/fAavor ¥ HaRd 8: TP IR ITENT 3 VIl 9 96T One-Time Password?

(A) OTP  (B) WAN

(C) Inbox (D) Search Engine
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12. Pi9-91 fdweq Ll Pd/fAavur | Wefd 8: cloud-based platform UR learning resources 3R sessions AT?
(A) Blended Learning  (B) Digital Portfolio
(C) Cloud Classroom (D) Learning Management System
13. HH-31 fawed 39 B1d/fIaR0r & HaRId : slide TR THIUD objects BT Foaafud Ufed & 3@
(A) Presentation  (B) Align Objects
(C) F5 (D) Rehearse Timings
14. Mail Merge &T Hg! 31d/3uaiT @1 82 (SFra fawew g) |
(A) Word T Print command W& &T shortcut (B) Word H 7T document JIA BT shortcut
(C) data source q 3[® personalized letters TR BT (D) Save, Open 3R Print oI Backstage commands T tab
15. 39 faazur & foe w9t Computer term ﬂﬁ'q: 3°_§ slides & AT design 3R layout P fifa ® are master |
(A) Microsoft PowerPoint  (B) Slide Master
(C) Align Objects (D) Animations Tab
16. g9 ICERUED ﬁ'ﬂ'{ H’eﬁ Computer term ﬂﬁ'l'{: Internet 4T application H IUAH interactive test|

(A) Learning Analytics  (B) Screen Reader
(C) Online Quiz (D) Online Assessment

17. Attachment ¥ Tdftra W&} faavvr fr fawew # far war 82
(A) e-mail T & Y Vol TS file  (B) T window H 3T web page f&@m™ arar ©e
(C) TLS &t & 1Y web communication T protocol (D) login T g1 3T verification factors &1 SUANT

18. g9 fRu & ﬁl‘({ Hﬁ Computer term ﬂﬁt{: files BT ﬁﬂ?ﬁﬂ? IJUg B qIam storage|
(A) Secondary Storage  (B) Joystick
(C) Touchscreen (D) HDMI
19. Fufafea @ feas! uga™ 59 $Y= A gidt 8: screen WR visual output @™ a1aT device?
(A) Cache Memory  (B) Clock Speed
(C) Monitor (D) HDD

20. fFufafaa & fPa®! U89 59 $UF A Bid! 8: Internet & ATHH A TWIe-faw! &1 ufthan

(A) E-commerce  (B) Information
(C) CPU (D) Analog Computer
21. Win + D ¥ IR # Hgl $YF HI9-I1 &2
(A) Windows ¥ files TT folders 3@ 3R Saf®Yd &= Al app  (B) Recycle Bin ¥ file B Y R WR a0 A &I

command
(C) password, PIN IT 3= login methods ®T configuration (D) Desktop faam a1 foR U8 A Bt windows @I &1 shortcut

22. Fafafeq & ferast vgam 4 DY I g & general-purpose high-level programming language?
(A) Software  (B) Freeware
(C) Database Software (D) Python

23. 39 faavur & fore w&t Computer term gﬁ'l!: software SUTNT BT EFFfﬁ 314 FReifea s amar agreement|
(A) Antivirus Software  (B) PDF Reader
(C) Interpreter (D) Software License
24. FrufafEaa o feae) uge 59 #4798l 8: whole & YRN BT proportion f&@M™ aTdT chart?
(A) Pie Chart  (B) Delete Worksheet
(C) Column (D) Column Chart
25. Default App ¥ Tdftra Ugl faazvr ford faweu # faar man 32

(A) fare file type T link BT THTIG: Wia alel app  (B) drives dUT U storage locations &+ &I Windows ITH
(C) File Explorer QI &7 shortcut (D) Eﬁﬁ window T application DI &g HRAT
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26. Phishing & IR ¥ UE! HYF I=-91 82
(A) ¢Rar W password WWW NEEaR R (B) TLS YRé&fT & 1Y web communication &1 protocol
(C) ATIY " ﬁ@ networks Wa% Gl (D) website P! Ugd=- dTdl U1 Internet ATH

27. Justify & Jafta Tt faawor fra fawer o R man 37 @Ra fawea T |
(A) paragraph CARAR] margins & SR TARYT BT (B) document H T Xreg & @ Teq I IGT Bl ﬁﬁ%ﬂ
(C) Font 3R Paragraph S 9E formatting commands ®Ttab (D) Word H Italic formatting T BT shortcut

28. Fufefaa A feast UgdE 9 vYH T ﬁ'cﬂ %: electronic technologies §RT guiia dreq ot ufspan (Gﬁl'c[ fawey gﬁ) |
(A) E-learning  (B) Cloud Classroom

(C) Learning Outcome (D) Digital Portfolio
29. Ctrl + H ¥ TR § W& HYF HIF-41 82 (SR faweu g |
(A) Margins, Orientation 3R Size O page-layout commands ®Ttab  (B) fomT Al @ ?Eﬁ FAH B formatting
(C) Word i Replace @I T shortcut (D) Word H Find &34 &7 shortcut
30. Fufafaa A frae! uge 39 $4= A il 8: presentation & R slide timings BT 31YITH HI%b I8 save HI B
gfaem
(A) Ctrl + M (B) Rehearse Timings
(C) Hyperlink in Slide (D) New Slide
31. DIF-91 AP ey 39 FRi/MAaRor A T&fia 8: 3narT iR Teuie & e usll &1 wnfea e @R fave T) |
(A) LMS  (B) Digital Whiteboard
(C) Recorded Lecture (D) Question Bank

32. Reply All &1 T} 3rf/SuaiT 1 82
(A) radio waves gIRT local wireless network connection  (B) Hcl message & dafda guft recipients P Sd1E & BT

command

© 31"63 3R 3 T ’Q@T‘TQ e-mail PTRH (D) 304 device ¥ network T server TR data Yol

33. ®H-T1 fAwe EL) Fri/favor & Jafta 3: Taw o1 ufasgamh %ﬁ EI@; data UX computerized analysis?

(A) Weather Modelling  (B) Computer Application
(C) Multitasking (D) Microcomputer

34. f3U U values # HI/ TST numeric value BT 9TET function — BT E! dH-IBT ATH T 82
(A) =MAX(C1:C8) (B) Data Sort
(C) Relative Reference (D) MAX
35. Landscape T I8! 3il/3ua & 87 (3 fawen 7)1
(A) page DI TNSTE B fo=N T FAfRYT A BTFU  (B) document T IS Xeq BT TR g J Faa- ! Jfaen
(C) document H words aﬁﬂwﬁ@ﬁaﬁgﬁw (D) paragraph Pl TE RB align AT
36. ®H §'\PITR wireless peripheral connection A aren adapter — THPI TEY aH-IpT ATH FT 32
(A) USB Flash Drive  (B) Printer
(C) Bluetooth Adapter (D) OMR
37. electronic U # U} WA aTell Y& — SHST Wel adb-at A1 F1 32 (S fawen gy |

(A) Self-paced Learning  (B) Discussion Forum
(C) E-book (D) Asynchronous Learning

38. HIF-9T AP ey 39 HRi/MAaR0T A YT 2: user F fARTY FRE R FHA aTAT software?

(A) Interpreter  (B) Firmware
(C) Freeware (D) Application Software

39. HH-T fawe EL Prd/faavor & Jdfta 3: digital audio 3R video signal A W aTeT interface?

(A) Webcam  (B) Touchscreen
(C) HDMI (D) Secondary Storage
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40. T T8 slide show | TTEX 31 B key — SHDT TEI AH1D! TTH FT 82
(A) Esc  (B) Normal View
(C) Photo Alboum (D) Insert Tab
41. Tt device ® faRw &1 & 1T T Computer — ST T dH-IH! AT FT 82
(A) ALU  (B) Output
(C) Embedded Computer (D) Diligence
42. -1 fapeu 39 S1d/fAaror A HERA B: slide & content I g slide AT webpage TF link?
(A) Record Narration  (B) Animation
(C) Hyperlink in Slide (D) Presentation
43. FH-91 faped 39 STi/fAaur & Tl 8: copy Fa THT ¢ forg T FRIT IWT 4T cell reference?
(A) COUNTA  (B) Freeze Panes
(C) Absolute Reference (D) Wrap Text
44. Antivirus Scan BT Tg! /ST T 82
(A) I file TT folder ™ &T command (B) Eﬁﬁ window dT application Pl §¢ BT
(C) window &I screen %WE@, éﬂﬁﬁw (D) malicious software P Srd HIA BT ufchar

45. application ®I system TR IUGRT GG T B! UfehaT — SHPT TS dh-1d! ATH T 82

(A) Software Installation  (B) Syntax Error
(C) Interpreter (D) Executable File

46. 39 faa=ur %ﬁl‘({ Hﬁ Computer term ﬂﬁt{: %E 3P & numeric value @I round I aTaT function |
(A) Formula  (B) ROUND
(C) Row (D) Print Titles
47. fafafaa # fFae! vgar 59 FY=F A gidl AL RS K large-format technical drawings BILEEIGI output device?
(A) CPU Core (B) RAM
(C) Plotter (D) Inkjet Printer
48. Router ¥ Wafta we! faazur for faweu o faar mar @2

(A) 3T networks & o9 data packets 3 arcrrﬁ dIcll device  (B) search terms Y TefId web resources WIS P service
(C) browser H local history saving HH B a1l private mode (D) mailbox P UgdH P dTdT username@domain
U=q

49. 9 fqaror ¥ forg wdh Computer term ﬂﬁ'E: language & grammar rules Eﬁ ¥ g aret program error |

(A) Device Driver Software  (B) Flowchart
(C) Syntax Error (D) Assembler

50. fAufifld A e ugaTd 39 ®U= A Bt 8: PowerPoint H slide show I & T &1 shortcut?
(A) Ctrl + P (B) F5
(C) Group Objects (D) Photo Album

51. ﬁ'&lﬁ'@ﬁ ¥ feast UgdH g9 vy T ﬁ?ﬁ %: 3HT cell reference @ﬁ 'Y ﬁ@ﬁ 4TIl Excel error?
(A) Print Area  (B) #REF!
(O) Fill Handle (D) Data Validation

52. 39 f3avur & T W8 Computer term YAT: ST U UTW document IT print BT &I
(A) Memory Card  (B) Cache Memory
(C) Hard Copy (D) Multi-core CPU

53. {9 ¥ | Ethernet B W& Uga gTI

(A) network T device &b logical address P - 3TN T (B) radio waves gRRT local wireless network connection
(C) website Y UgATA ATAT U3 Internet A (D) wired local networking & forT e Wienfiest
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54. ﬁ'ﬂﬁﬁ Footer?ﬂ'ﬂ'&&%ﬂ'ﬁﬂﬁ? ﬁﬁlﬂﬁmﬂﬁ)l
(A) Word T Print command @Ia &1 shortcut (B) document P 'Tic copy T 3¢ format/location T save BT
(C) X page & I IR-IR @S ¢ 91T content (D) SHHifahd “v'ljﬂ CRIEKCH formatting
55. frafafad o feas! vgar 59 sy I g system programming T ufrs compiled language?
(A) C Language (B) Programming Language
(C) Web Browser (D) Software Installation

56. ¥4 fRu & ﬁl’({ '\‘Iﬁ Computer term ﬂﬁ'q: Internet T g\?ﬁ interactive online &Il (Eﬁl'c[ fape ﬂﬁ) |

(A) Discussion Forum  (B) Virtual Classroom
(C) Online Assessment (D) Remote Learning

57. Recycle Bin ¥ Waftra Wal faavur fw fawen o fear mar 82
(A) Windows T gR& adl gfaursf &1 ds  (B) delete 1 715 3D files BT SRR RIF
(C) volume 3fRR audio devices ¥ Tafid fddwedi &1 RIF (D) fHf file type T link &Y WHATIG: We aTell app
58. Italic & Taftra Tt faavur frw fawey o fear wan 32 @ fawen 7)1
(A) Word | Replace @I &1 shortcut (B) Eﬁ gU text CARGEEIRESCIREC] formatting
(C) Table, Pictures 3R Header W9 items Gﬁ%ﬁﬁ tab (D) document T words P T fe@m™ ﬁ‘{[ﬁ?ﬂ
59. 39 fdaRur & forg W& Computer term FFT: slide FY 57 T@T fa@™ 1 field |
(A) Slide Show  (B) Template
(CQ)F5 (D) Slide Number
60. g & & Alt + Tab T TE Tg=H AT
(A) fHdt item Y T SHTE & S & foTT clipboard TR @1 (B) IHT T AT area & T4 items select B T shorteut
(C) window P taskbar TR Td gU DT Y BT B AT (D) Eﬁr apps Il windows & & switch B BT shortcut
61. 39 faarur & T T Computer term TAT: cell & THR input F fFraw Ta w1 Tt gl
(A) Wrap Text  (B) Relative Reference
(C) COUNT (D) Data Validation
62. PIH-I1 fawew EL Prd/faavor @ &fia @ Spreadsheet H cells Y rows 3T columns TTT sheet?
(A) Worksheet  (B) AVERAGE
(©) ROUND (D) SUM
63. Sleep Mode T TgY 3rf/IuaiT =1 82
(A) window @V taskbar TR TG gU IUHT T BT HX T (B) volume 3R audio devices T Taifdrd faded &1 ®IM
(C) P H power d gU current session E2l W&lﬁwefﬁ system fufq (D) screen resolution T¥T scaling S fasmet &
R
64. printing page boundaries F SR sheet @™ aret view — SIS "ol ah-IP! ATd FT ®
(A) Cell Address  (B) Absolute Reference
(C) Data Validation (D) Page Layout View
65. Ctrl + X & T | TG HYT HIH-TT1 §?
(A) ®H power o gU current session Call W&Iﬁ?@ﬁﬁ system f&fa @) Eﬁf 3R pinned apps d& GEl uﬁaéﬁ areft U?f
(C) Windows Hicons 3R taskbar aTal qJo7 HriaT (D) TG item BT Cut B BT shortcut
66. Reply ¥ IR ® U Y HI--TT 8?2
(A) mailbox P! UgdH P dTdT username@domain URET (B) a1 7 3fF devices & & data SSIE P D TR
(C) UTtd e-mail & sender &I SATd & BT command (D) domain name P IP address GiIS_ = areit naming service
67. T9 ¥ & This PC Tt W&! Uga™ gl

(A) system | application B¢ A B U (B) drives YT UHY storage locations 3T BT Windows &I
(C) Recycle Bin ¥ file P Ja R TR dT09 @M &1 command (D) TR file AT text Copy TR &I shortcut
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68. 9 ¥ & 1sp ¥t Wl ygw= gTl
(A) Internet connection Jar aﬁ dIdl Internet Service Provider  (B) UTtWd e-mail & sender &I SAT éﬁm command
© gIM®R® G%QEI T foraT 74T software (D) ﬁ@f‘TQ e-mail TN BT folder
69. speaker notes YT 3ATe slide S} presenter information f@@™ ®T mode — SHST WLl w1 ATH FIT 4
(A) Slide  (B) Presenter View
(C) Ctrl + P (D) Slide Sorter View
70. 59 W & Page Number @1 T8l uga gfAg|
(A) &ITW Word document 1 HTHT file extension  (B) Table I ao—é cells &1 T cell 7 S 3 & foear
© o1 i P ﬁ?ﬁ I BI formatting (D) document & pages &I HH TET ﬁ'@ﬂe{ &I field
71. DNS T gl 3f/IuahT #4182
(A) UTWT e-mail & sender &I SATd ¢ BT command (B) Hel message & dafda gt recipients P JaTd ¢ BT command
(C) domain name @ IP address ¥ S dTcll naming service (D) agaa% iferes & & B network
72. Print ¥ Tdftra Tdt faawor fvw fawen & R mar 32
(A) document @t hard copy %1 & fhaT  (B) document display 3R zoom  Teiferd tab
(C) Word H Italic formatting T ™ &7 shortcut (D) T’:ﬁ@'q text & HIe NI TR
73. .docx & AR N TE HYH HI-91 32 (SR Awew gy |
(A) Word T Find &34 &7 shortcut (B) Table &I TSP cell a%ao—% cells & e bt fopam
© BHW Word document &1 ITHTY file extension (D) Word H ltalic formatting ¢ 3 BT shortcut
74. Word Table T T8 3f/3udiT a1 82
(A) editing changes T record & @ review tool  (B) rows 3R columns H text TR HRA T AT
(C) page P! daad G H AT SR BT FU (D) text b HERT BT typographic design
75. Underline & 9 # U8l HYF HIH-11 82

(A) ?ﬁ@l text & A1 Y@ AT (B) Word | Replace FIdH &I shortcut
© fﬁ gU text & Uiey 7 STeH &1 formatting (D) fomT o Hie @l ‘v'ﬁﬁ FAH DI formatting
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ANSWER KEY | SET 17
TS ol IR 1 3 « T 75 3

01. B 16. C 31. D 46. B 61. D
02. C 17. A 32. B 47. C 62. A
03. D 18. A 33. A 48. A 63. C
04. B 19. C 34. D 49. C 64. D
05. A 20. A 35. A 50. B 65. D
06. A 21. D 36. C 51. B 66. C
07. B 22. D 37. C 52. C 67. B
08. C 23. D 38. D 53. D 68. A
09. B 24. A 39. C 54. C 69. B
10. C 25. A 40. A 55. A 70. D
11. A 26. A 41. C 56. B 71. C
12. C 27. A 42. C 57. B 72. A
13. B 28. A 43. C 58. B 73. C
14. C 29. C 44. D 59. D 74. B
15. B 30. B 45. A 60. D 75. A

ST g GIT: T8 -3 §g IR BT a1 Model Question Set §; fayfaemea &1 SRt favar man arafass usod 781 3|
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