RANCHI UNIVERSITY, RANCHI
UG SEC-3 MODEL QUESTION BANK

Elementary Computer Application Softwares
MODEL QUESTION PAPER | SET 16

Semester: Il Time: 3 Hours Full Marks: 75

fAd=r: wft 75 gy sifard § 1 UQ® Uy 1 9ich &1 8| IR fadedl T ¥ U T8 IR g | IRafas udiem H IWR OMR Sheet TR
3ifdrd B |
TS UY (75 x 1 = 75)
1. Analog Computer ¥ Haftra 9} faarvr for faweu # f&ar mar 82
(A) TR S&a- arert physical quantities UX 3T R Computer (B) 0 3R 1 3ib aTAT number system
(C) processing Y Ugd IUAH raw facts 3R figures (D) network ¥ services @1 GH\PI?IW drcil Computer 4T application
2. ®F-1 fawe wm/ﬁw ¥ e 8: Word ® paragraph Align Right P BT shorteut? (Sfad favea ﬂﬁ) I
(A Ctrl + L (B) Ctrl + R
(C) Ctrl +J (D) Split Cells
3. T file T folder T BT command — ST®T Hal adb-td! A0 F1 37 (SFa fawea g |
(A) Delete  (B) Settings App
(C) Accessibility Settings (D) Desktop
4. ®1-1 fdwer 39 w1d/faavor A HEfla 3: PowerPoint ® current slide ¥ slide show = P FT shortcut?
(A) .ppt  (B) Shift + F5
(C) Placeholder (D) Hyperlink in Slide
5. U T HfST MR YA SaT password — SHPT Tl AH-1P! A1 FT 82
(A) Bandwidth  (B) Online Form
(C) Intranet (D) Strong Password
6. program &1 errors WSH S1P HIA P UfhaT — BT S dB-IB] ATH T 82
(A) Debugging  (B) Machine Language
(C) PDF Reader (D) System Software
7. SUM S function P\ STed! SIS @1 AT — BT TGt ab-Ie! 910 =1 82
(A) xlsx  (B) Column Chart
(C) AutoSum (D) Data Validation
8. text IT 3= ARTH TG B Ugd | a1 WAT — SHBT TEY dP-1ap] 17 1 82
(A) Group Objects  (B) Duplicate Slide
(C) Animations Tab (D) Placeholder
9. UEA A RIAUT document HY application T WAAT — SHDT Wl a1 A1 F1 32 (SFI faswew ) |
(A) Open  (B) Comments
(C) Font Color (D) Center Align
10. PI1-91 faed 59 HRI/MAaR0r & Jafa 3: Recycle Bin F file B Y& RIT W ATIT A1 BT command? (3R fawew T) |
(A) Display Settings  (B) Win + E
(C) Restore (D) Ctrl + Z
11. PH-I1 [Py 59 H/fAavor § Jaftd 8: Ugd | SUAR calculation formula S8 SUM TT AVERAGE?
(A) =AVERAGE(B1:B4) (B) A1
(C) TODAY (D) Function
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12. Pi9-91 fdweq Ll Pd/fAaRor & Y 8: e-mail & 3 recipients E| ﬁ'@é 3 arelt copy field?
(A) ISP (B) Web Browser
(C) Reply (D) CC
13. Hybrid Computer F IR H TE YA BIH-AT 8?2
(A) Analog 3R Digital S UPR B processing dlcil Computer  (B) SIdR EESEEISI physical quantities UX STYTRT

Computer
(C) CPU clock frequency FAH DI TH unit (D) network I services BT Gﬁm‘ﬂ HA ara Computer T application

14. virtual learning ¥ 3R 3R RP AR F a0 — 3901 T TPl W T2
(A) Online Etiquette  (B) Recorded Lecture
(C) Online Quiz (D) Cyber Safety
15. electric power 3’2’3[ T data @1 aﬁ areit memory — SIPI ﬁ'&ﬁ dAPIP! ATH T %"
(A) Plotter  (B) Keyboard
(C) QR Code Scanner (D) Volatile Memory
16. HI9-9T1 fap ey 59 H/fIavor A TafHd : plain-text files TM 3R FUIfEd B PT software?
(A) Text Editor  (B) Application Software
(C) Algorithm (D) Software License
17. g9 fRu & ﬁl’({ H’(ﬂ Computer term ﬂﬁ'l'{: apps, settings 3R power commands d& tlf?ﬁ dTdT Windows menull
(A) Start Menu  (B) Antivirus Scan
(C) Close (D) Clipboard
18. Cut ¥ Taf¥ra Tg faazur fry fawew # faar mar 82

(A) fdt item T T SHTE & S & foT clipboard TR @1 (B) Wait window T application 1 §& HRAT
(C) files TUT 37 folders B AR @ dTelT container (D) Computer 3R Operating System E3)| ﬂTf\&ﬁ dQ B Pt
yfchar

19. Automation BT Hg! 31f/IUaNT T 82
(A) binary information Pl T BT Wl'sc (B) Internet & A1eIH O Wie-foest ot ufssan
(C) arithmetic 3R logical operations P TSl CPU BT HRT (D) EIB@I | f&T instructions & SR Can 3(UA-31T9 BT

20. 9 fqaror ¥ forg et Computer term ﬂﬁ'E: faa & SJIR computerized TF A I B ST @fra fawe ﬂﬁ) I

(A) Online Collaboration  (B) Screen Reader
(C) Auto-grading (D) Question Bank
21. -1 fapeu 59 Hrl/fAaur & Tafa 2: online UTeushd # Yy 3R fa=R argn «<- @1 gfaur
(A) LMS  (B) Online Collaboration
(C) Digital Portfolio (D) Discussion Forum
22. 39 faavur & fore w&t Computer term gﬁ'l!: F3 selected shapes DI TS Y manage T qraT option|
(A) Slide Sorter View  (B) Record Narration
(C) Group Objects (D) Microsoft PowerPoint
23. %9 o & fore @&t Computer term ﬂﬁ'l!: document ¥ search results 3% headings T ‘{Fﬁ DT panel (Sfua fawea
)|
(A) Mail Merge  (B) Home Tab
(C) Navigation Pane (D) Ctrl + |

24. 39 fq@ror ¥ g wdt Computer term ﬂﬁ'q: login B I 3IET verification factors HT SUTNT|

(A) Computer Network  (B) Browser History
(C) Bandwidth (D) Two-Factor Authentication
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25. 39 faavur & ferg W&t Computer term ﬂﬁﬁ: {Fﬁ qreit magnetic platters UX data store H3 are! drivel

(A) Scanner  (B) Projector
(C) HDD (D) MICR
26. 39 faavur & forw W&t Computer term ﬂﬁ'q: Operating System P hardware device T H Heg ¢ ara program |
(A) Debugging  (B) Java
(C) Device Driver Software (D) Application Package
27. 39 faavur & fT W8 Computer term IAT: B1 I B4 a9 Il 71 3 fA®Te 1@ formulal
(A) =AVERAGE(B1:B4) (B) Bar Chart
(C) TODAY (D) Workbook
28. Fufafaa # frua) ugar 59 $4 A 811 8: document & words 3t WBT fem @t glawun @fua fdwea 7)1
(A) Word Count  (B) Page Orientation
(C) Open (D) Text Highlight
29. P-91 fAPped 39 SRi/fAa0r § Haftrd 8: 3Mars $Y Input & 7T & A T device?
(A) OMR  (B) Webcam
(C) Microphone (D) Nonvolatile Memory
30. fAgfafaa A frae uge 39 $YT A 81l 8: network ¥ 3MUA device TR data UTE HAT?
(A) Download  (B) HTTP
(C) BCC (D) Phishing
31. presentation P\ screen TR JUf 3THR H TAH HT mode — FHPT Tl b1 AT FT 82
(A) Speaker Notes  (B) Slide
(C) Normal View (D) Slide Show
32. fafafea A frae! ugam 39 4= A g 8: faandf & sl 3k Suafml &7 electronic WUg? (SR fawen T |
(A) Digital Literacy  (B) Live Webinar
(C) Digital Portfolio (D) Recorded Lecture
33. Banking Software ¥ Haftra 98! faavvr for faewey # fear mar 82
(A) fSFT YBT TR-GR THH BT HA BT Computer B &HAT  (B) TH system TR 3 tasks BT TRI-TR} I T B &l
© Wral 3R financial transactions & computerized AT T q1eUq (D)0 3R 1 3f Il number system
34. fFgfafaa A frae v 59 $Y9 A g1l 8: THWT & JHTYTH & HHIS steps?
(A) Software License  (B) Utility Software
(C) Algorithm (D) Syntax Error
35. fgfefaa A frae) uge 39 $YT A €1l 8: row TT column H ¥ Fad T YRT fRIT TG T reference?
(A) Column  (B) IF
(C) #REF! (D) Mixed Reference
36. Sign-in Options & TR ¥ W HYT -1 &2
(A) Copy dT Cut fHU T data BT SRR TUE ~ (B) password, PIN T 3= login methods &I configuration
(C) File Explorer ﬁﬂef T item DI ATH aaa%[ ®l shortcut (D) running processes d¥l resource use a'@%[ drdT tool

37. ﬁ"}[ A A KB (binary convention) ®t H’eﬁ UREIGH ﬂﬁ'ql
(A) Input, Processing GﬁT Output PIT HT-HH (B) EIE@T 3 ﬁT\f instructions & SIAR BRI 3U-3MY m
(C) URURS® computer-memory TUTT T 1024 Bytes (D) network UX @% computers B services ITAK FHR ATl
Computer
38. documentﬁWTﬂ phrase@ﬁﬁﬂﬁﬁﬁ%ﬂ—mwwmmﬁ Gﬁﬂﬁmﬂﬁ)l
(A) Find  (B) .pdf
(C) Navigation Pane (D) Save As

SEC-3 « Model Question Bank « Page 3



39. ﬁ"}lﬁl’@'ﬂ H ferast UgdE 9 dYH J Eﬁ?‘ﬁ %: QR pattern ¥ encoded information qﬁ dTdT device?

(A) Microphone  (B) Touchscreen
(C) Device Driver (D) QR Code Scanner

40. ink Y G&H &I A print HIA ATAT printer — FTHPT Tl aB-IP! AT FIT 32
(A) Bluetooth Adapter  (B) USB Port
(C) Inkjet Printer (D) Laser Printer
41. existing application T fixes T improvements \_rﬁ?»ef DT version — DI TG aH-IPT ATH T 32
(A) CLI  (B) PDF Reader
(C) Firmware (D) Software Update
42. TLS gr& % ATY web communication HT protocol — FHBT el AB-TDI ATH HT L
(A) HTTPS  (B) Forward
(C) Attachment (D) World Wide Web
43. e 781 819 AT cells FY H&AT A T4 function — SHHT TS dH-1D! A1 T 82
(A) AutoSum  (B) Active Cell
(C) Scenario Manager (D) COUNTA
44. FrafafEa o fFas vgar 59 $Y | il 8: slide ¥ objects TR motion effects T BT tab?
(A) Align Objects  (B) Hyperlink in Slide
(C) Ctrl + S (D) Animations Tab
45. screen W for@ 3R fAfd 7 &7 electronic board — ST TS dd-e! ATH w1 82 (I fawew ) |
(A) Blended Learning  (B) PDF Notes
(C) E-learning (D) Digital Whiteboard
46. 39 faavu1 & frT TE Computer term THT: dHTSE WA & T IUTRT §H AT software |
(A) DNS  (B) HTTPS
(C) Phishing (D) Web Browser
47. 39 fqavur & fore |Et Computer term THT: TH AT U cells BT Tqd &1
(A) AutoSum  (B) PivotTable
(C) Range (D) =SUM(A1:A5)
48. P-91 faped 39 HTRI/fAa0r & Hafla 8: Worksheet FT display name 9gaHT?
(A) TODAY (B) Rename Sheet
(C) Microsoft Excel (D) Absolute Reference
49. FF-9T1 fApeu 39 Hri/faavor A Yafd 8: Word A document Save B3 T shortcut? (3d faded TH) |
(A) Ctrl + F (B) Split Cells
(C) Ctrl + S (D) Page Orientation
50. ®IH-91 faweq ELl Pd/faavor & el %: peripheral devices \_rﬁ:":ﬁ' 9Tl universal connection port?
(A) USB Port  (B) Soft Copy
(C) Memory Card (D) Touchscreen
51. g4 famur & ]%I'E '\‘I’Eﬁ Computer term ﬂﬁ'q: P db AFRATT audio output tIEvilﬁ dTdT devicel
(A) MICR  (B) Primary Memory
(C) Microphone (D) Headphone
52. ®IF-91 fapeq < ?ﬂ'!f/ﬁw ¥ Hafdra %: processor % machine instructions 9 \_{1@ o wdta ymm?

(A) CLI  (B) Runtime Error
(C) Antivirus Software (D) Machine Language
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53. PI-9T fdwey 39 HR/fAavor I Wafta 8: g g slide T object B duplicate copy I T shortcut?
(A)Ctrl + S (B) Ctrl + D
(C) Template (D) Handout
54. WﬁTﬂ'UTa?ﬁI'E'\‘Iﬁ Computer term ﬂﬁ'q: paragraph Cg| margin ¥ 3igT T ITeR f/g&T (Eﬁl'dﬁmﬂﬁ) I
(A) Align Right  (B) Align Left
(©) Ctrl + O (D) Indent
55. BI--9T fdwey 30 HRl/fAavor 3 wafta g: faemdf oix Rrere sreav v @ Rien-ord s &fa faws g9 |

(A) Online Etiquette  (B) Virtual Classroom
(C) Remote Learning (D) Learning Management System

56. Folder FT W&l 37f/IuaT 71 37
(A) Jgd file TT folder €™ &T command (B) files TYUT 31 folders P! TGRYT WA dTdT container
(C) apps, settings 3R power commands Wq@?ﬂﬁ?ﬂ?ﬂ Windows menu (D) Windows ¥ icons 3R taskbar arell 37
FrigA
57. 39 faavur & T W& Computer term FAT: slide TR title TUT content placeholders 1 TARITI
(A) Slide Sorter View  (B) Microsoft PowerPoint
(C) Duplicate Slide (D) Slide Layout
58. HI--TT fawer 39 Hd/fAavor A Yefid 8: TF window H 3ET web page fe@ arer w@s?
(A) ISP (B) OTP
(C) Browser Tab (D) Reply All
59. FE A | ctrl + ¢ BT TS ygwHE ghATI
(A) clipboard &t GrTf FAufd WM R ST@T  (B) F9M file TT text Copy R &1 shortcut
(C) system q application 8¢ - &1 ufehar (D) running processes a4l resource use @ aTe tool

60. 9 fRu & ﬁl’({ H’(ﬂ Computer term ﬂﬁ'l'{: fSrI% IUUNRT 3R source code TR owner &R restrictions %'-T'I
(A) High-Level Language  (B) Shareware
(C) Proprietary Software (D) C++
61. sheet BT T8I YRT T BT FOH print HIAT € — SHBT gl AP ATH FT 82
(A) Print Area  (B) Chart
(C) Data Validation (D) =AVERAGE(B1:B4)
62. mﬁmmﬁﬁmﬁm%ﬁpagea?waﬂ-aﬂmaﬁa'lmcontent?
(A) Ctrl + ) (B) Font
(C) Split Cells (D) Header
63. FrafrfEa A fraa vgar 39 &Y= A gt ?: ada & g1 53 cell?
(A) AVERAGE (B) Bar Chart
(C) MAX (D) Active Cell
64. document B T Wsg B G e A IoA B! JAUT — SHST AL aB-IP! AT FT 82
(A) Replace  (B) Line Spacing
(C) Mail Merge (D) Ctrl + F
65. HIF-9T AP ey 31 Hri/MAavor A Tdfia §: ada aG 7 serial date value @ T function?
(A) TODAY (B) =SUM(AT:A5)
(C) Bar Chart (D) =MAX(C1:C8)
66. e-mail # recipients fBUTHR copy W @1 field — SHPBT YE! G-I ATH T 82

(A) Network Switch  (B) Reply All
(C) BCC (D) Download
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67. ﬁ?-m e | ao‘rcf/ﬁw Jq Hefa %: Word ® YRTT document Open A BT shortcut?
(A) Insert Tab  (B) Ctrl + O
(C) Header (D) Underline
68. Windows 11 & Jaftra wgl faazur fre faswen o fear man @2
(A) Microsoft @I desktop Operating System  (B) Wi-Fi T¥T network connections WW BT
(C) TaHH ?Eﬂ T area & T items select FXA & shortcut (D) hardware resources 3R applications &T Y& P ara
system software
69. fFgfefaa A frae uge 59 $YT A Bl 8: UTW e-mail fH 3ra safa &) Ao 1 fpar
(A) Router  (B) WAN
(C) Bookmark (D) Forward
70. Installed Apps FINHA H’eﬁ DY ﬁq-m %’
(A) M file TT text Copy & BT shortcut (B) File Explorer o 4T folder S BT shortcut
(C) files, apps T settings QIS & Windows AT (D) SUTNTGd! gRT install & 7T applications P “V'Eﬂ
71. FrafafEa & feuet ugar 39 $Y= A S 8: paragraph ®1 A8 W align FAT? (R fawed g |
(A) File Tab  (B) Ctrl + L
(C) Align Left (D) Find
72. ®1F-91 faPeu 59 Hrd/Aa0r ¥ T &: browser H WA S aTAT TH web document?
(A) Web Browser  (B) Web Page
(C) Phishing (D) Reply All
73. frafefaa o feae! v 59 w9 I gidl - @ presentation P colors, fonts 3N effects BT design scheme?
(A) Animation Pane  (B) Theme
(C) Photo Alboum (D) Align Objects
74. 39 faawur & forw 9t Computer term ﬂﬁ'l'{: document display 3R zoom | HafRd tabl
(A) Page Orientation  (B) View Tab
(C) Page Number (D) Page Break
75. Ctrl + A T T} 3f/IUaT &1 82

(A) HdT file o WT‘@%@E It §¥Ii§| PIGERIG] (B) password, PIN T 3 login methods &I configuration
(@) CREIE] ﬁiﬁm area & I items select @A &I shortcut (D) Windows H files dUT folders 3T 3R TR B aTal

app
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ANSWER KEY | SET 16
TS ol IR 1 3 « T 75 3

01. A 16. A 31. D 46. D 61. A
02. B 17. A 32. C 47. C 62. D
03. A 18. A 33. C 48. B 63. D
04. B 19. D 34. C 49. C 64. A
05. D 20. C 35. D 50. A 65. A
06. A 21. D 36. B 51. D 66. C
07. C 22. C 37. C 52. D 67. B
08. D 23. C 38. A 53. B 68. A
09. A 24. D 39. D 54. D 69. D
10. C 25. C 40. C 55. C 70. D
11. D 26. C 41. D 56. B 71. C
12. D 27. A 42. A 57. D 72. B
13. A 28. A 43. D 58. C 73. B
14. A 29. C 44. D 59. B 74. B
15. D 30. A 45. D 60. C 75. C

ST g GIT: T8 -3 §g IR BT a1 Model Question Set §; fayfaemea &1 SRt favar man arafass usod 781 3|
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