RANCHI UNIVERSITY, RANCHI
UG SEC-3 MODEL QUESTION BANK

Elementary Computer Application Softwares
MODEL QUESTION PAPER | SET 15

Semester: Il Time: 3 Hours Full Marks: 75

fAd=r: wft 75 gy sifard § 1 UQ® Uy 1 9ich &1 8| IR fadedl T ¥ U T8 IR g | IRafas udiem H IWR OMR Sheet TR
Sifdd ® |
TS UY (75 x 1 = 75)
1. CAD ¥ Wefira Ogl faawur fre fawen o faam mar 32
(A) Computer @ T8I ¥ technical drawing TR design ST (B) Input &I FASITAR Iuarft afkoms & seaq &1 forar
(C) network TR GEX computers ®1 services ST B aTdl Computer (D) TG IGANT o fTT 1 30&THd BicT
Computer
2. clipboard ¥ Paste T BT shortcut — TP Te! AB-tdt A1 FT 82 (I e ) |
(A) Maximize  (B) Network Settings
(C) Close (D) Ctrl + V
3. frufafEa # P! ygar 59 4= A §d 8: column letter 3R row number ¥ 1 cell identifier?

(A) AVERAGE  (B) Sheet Tab
(C) Cell Address (D) ROUND

4. Fufafaa ¥ fraat edld g9 dYd b ﬁ'cﬁ %: Internet & HIHIH & electronic '\"-I%'!d o FI Janr?

(A) Attachment  (B) E-mail
(C) ISP (D) Browser History

5. fFafafaa # fPaed! uga@ 59 $Y= A Bt 8: offline ITANT Y digital lesson B local copy UTW B2
(A) MOOC (B) Digital Literacy
(C) Digital Divide (D) Content Download

6. FFafafaa # fFae! uga™ 59 Y9 A gt ®: toner 3R laser-based imaging T print CZEEIGI printer?
(A) Memory Card  (B) Laser Printer
(C) Primary Memory (D) Device Driver

7. Workbook H 7S sheet SIS B fhaT — SH®T T dH-1P! 917 FT 82

(A) Insert Worksheet  (B) Fill Handle
(C) Formula (D) Scenario Manager

8. network ¥ device & logical address B G- ATUTRT Jgdld — gdbI HT:?T dAPIP! ATH T %7
(A) LAN  (B) IP Address
(C) Homepage (D) Malware
9. fFufafee ¥ fra® uga 39 $Y7 | gt ®: Portrait 3ryaT Landscape dTdT page direction? (3fId faweq Eﬁ) |
(A) Home Tab  (B) Ctrl +)J
(C) Page Orientation (D) Ctrl + H
10. TAAH slide St g slide T BT command — SHBT Tl AH-TB] ATH FIT 82
(A) Slide Sorter View  (B) Duplicate Slide
(©) Ctrl + D (D) Record Narration
11. Fafafa ¥ fPad uga@ 59 $Y A 81t &: slides & = A ATTA YRd B 91T application?

(A) Application Package  (B) High-Level Language
(C) Presentation Software (D) Programming Language

SEC-3 « Model Question Bank « Page 1



12. current location & =41 page [ &Y BT command — Bl mﬁaa)——ﬂaﬁqmw%? (Gﬁlﬁﬁ@_cqﬂﬁ) |
(A) Page Break  (B) Font Color
(C) Layout Tab (D) Save As
13. Fm a3 Digital Computer ﬁﬂﬁﬁﬂ'ﬁﬁﬁ'&’l
(A) SICIT-3CTT discrete digits & YR TR processing HIA aTel Computer (B) Gﬂ%ﬂw TI'UFH%Q 3[d fga=mar

Computer
(C) THTIG: 8 bits BTHHE (D) CPU & HIaR 3(dd ool BICT storage location

14. Frafafaa # fFae) g™ 39 Y9 A 8 8: screen reader AT display 9 W1 fawmeul &1 RIT? (3fd fawew g7) |
(A) File Explorer  (B) Accessibility Settings
(C) Desktop (D) Windows 11
15. ﬁ'ﬂﬁ'@'ﬂ ¥ feaet Ugd 94 vy J ﬁ?ﬁ %: slides TR 3meTfyd presentation 9 qrel application?
(A) Placeholder  (B) Microsoft PowerPoint
(C) Action Button (D) Slide Layout

16. B-1 farey 39 w1d/fAawor ¥ HaRd 8: 31U § I networks BT A wrer?

(A) Homepage (B) Computer Network
(C) Internet (D) Attachment

17. ®9-41 fddeq EX3) ao-rcf/ﬁaw Jq Hafia %: portable document format o U eI JATHAT? (Gﬁﬁl fawea ﬂﬁ) |
(A) PDF Notes  (B) Interactive Content
(C) Closed Captions (D) Cyber Safety
18. PI9-91 fapey °d PTd/faavur A YU 8: volume 31X audio devices | JHaftd fameul &1 RIM?
(A) Uninstall  (B) Settings App
(C) Sound Settings (D) Windows Update
19. HI9-91 fawey 39 Hrl/fAavor A TdfHd 8: program T@ & SR JTHA 3 aTel error?

(A) Software Installation  (B) C Language
(C) Debugging (D) Runtime Error

20. ﬁ?-'\"ﬂ e EX) wf/ﬁaw A Fefia %: commands & tabs G-ﬁ? groups dIdl Microsoft Word interface? (Gﬁl?l faweg
e
(A) Ctrl + R (B) Ribbon
(C) View Tab (D) Bold
21. Binary Number System F IR H & FYT BIH-T1 8?2
(A) processing Y Ugd IUA raw facts 3R figures  (B) Computer 371;['11'@’ components CARS Sﬁ dreil §¥H circuit board
©o 3R 1 3i dTdl number system (D) HTHII: 8 bits ®T THg
22. flash memory TR TUTIG A storage drive — DT LI db-Id] ATH T 82
(A) SMPS  (B) Speaker
(C) Plotter (D) SSD
23. P-91 fAPped 59 STi/fAavr § Heftd @: storage # data g5t B $t fbam?
(A) Monitor  (B) CPU Core
(C) Joystick (D) Write Operation
24. 39 faarur & fore wd Computer term ﬂﬁ'l!: hyperlinked web pages YT resources &1 TTRT
(A) World Wide Web  (B) Hyperlink
(C) HTTP (D) Strong Password
25. digital platform & WA J foraT TT YeUie — ST Wl adb-d! ATH 1 32

(A) Online Assessment  (B) Feedback Form
(C) Digital Portfolio (D) Accessibility
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26. DIH-1 faPpey 39 H1d/fIa0r A TR 8: T | divide B W Excel H fE@TS 37 aTa error?
(A) MIN  (B) #DIV/0!
(C) Column (D) SUM
27. 9 faavur & fore |8t Computer term THT: T U text & WS I STAA B formatting (SFad fawed T |
(A) Ctrl + B (B) Text Highlight
(C) Landscape (D) Page Orientation
28. 39 fqavur & fore |8t Computer term TFHT: et window AT application B §¢ HIATI
(A) Windows Security  (B) Close
QO Win+D (D)Win+L
29. P-4 fapey 59 Hrl/faaror & Wafia @: presentation themes 3R variants ﬂqﬁ DI tab?
(A) Notes Pane  (B) Slide Sorter View
(C) .pptx (D) Design Tab

30. data {59 d8F W structured 3R stored § SIDT PR — SADT Tl dH-1D! 19 FT 82

(A) Software License  (B) Database Software
(C) File Format (D) System Software

31. g9 faaRur %ﬁl‘({ gt Computer term ﬂﬁt{: courses, lessons, assessments 30T learner progress GEIGEE I platform
S fdwea g9 |

(A) Online Etiquette  (B) Live Webinar

(C) Video Conferencing (D) Learning Management System

32. fafafea A frae! ugam 39 $4= A Edl 8: window FI taskbar TR TG §U ST TXY BIeT B ¢
(A) Windows Update  (B) This PC
(C) Maximize (D) Minimize

33. fAufafaa A fFae uge 339 $YT A 81l 8: Internet & ATHTH ¥ IUARI remote file-storage TAT?

(A) Browser Tab  (B) Network Switch
(C) Search Engine (D) Cloud Storage

34. A9 ¥ @ Bit F I vga™ g
(A) tI_E!@I @ﬁ'q instructions & SR BT 3U-3MY Eﬂ:ﬂ (B) binary information P! g BicT Wl'it
(C) T Input & TR TIAd Output e &1 Rigid (D) SAfaaTTd IUAT & AW &1 319&Tdd BIel Computer
35. 99 faa=ur an%I'E '\‘Iﬁ Computer term ﬂﬁt{: storage ¥ data UTW B @1 fopar|
(A) USB Port  (B) Read Operation
(C) Nonvolatile Memory (D) Keyboard
36. g9 faa=ur an%I'E '\‘Iﬁ Computer term ﬂﬁt{: %E’, BU values H IR BT numeric value fIHTEAR aTaT function |

(A) MIN  (B) Merge & Center
(C) Formula (D) Data Validation

37. Frafaf@a A frae vgar 39 49 A gl 8: DU A UsA page BT WY 3@ (3fa fawey g) |
(A) Print Preview  (B) Indent
(C) Numbering (D) Center Align
38. fAufafada o feas! vgam A DYA T et & presentation | navigation 9T action 3 aTeT clickable shape?
(A) Record Narration  (B) Ctrl + S
(C) Aspect Ratio (D) Action Button
39. fAuferfad & fras! uga 59 &y 4 gidt 2: PDF documents @1 & forT oI 819 a1eT software?

(A) Utility Software  (B) System Software
(C) PDF Reader (D) C Language
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40. Fufafaa A feast UgdE 9 dYH J Eﬁ?‘ﬁ %: screen UR pointer frafa & aren pointing device?
(A) Headphone  (B) Monitor
(C) Multi-core CPU (D) Mouse
41. g9 faa=ur %ﬁm ﬂﬁ Computer term ﬂﬁ'q: presentation & Wiaw \_rﬁ:‘ﬁ TF.% video content|
(A) Hide Slide  (B) Slide
(C) Slide Number (D) Embedded Video
42. fafafaa d fFae! uga 59 Y= A gidl 8: data B ascending 9T descending v H T Igm?
(A) Data Sort  (B) Merge & Center
(C) =AVERAGE(B1:B4) (D) AVERAGE
43. Motherboard FT gl 3/3UaNT F1 32
(A) Computer & UHM components P Siie ar 3 circuit board  (B) Computer case S motherboard 3R 3
H¥ components B8
(C) CPU clock frequency dd ek | Ud unit (D) ACT-3ACHT discrete digits & 3MYR W processing HA are Computer
44. Fafaf@a & frae ugar 539 $U A 811 B: screen text HY AT T Braille output | YA - aTalT tool? (SRIT
e g9)1
(A) MOOC  (B) Screen Reader
(C) Online Etiquette (D) Mobile Learning
45. 39 faavur & fore w& Computer term ﬂﬁ'q: text documents T 3R HUTfed H aran application|
(A) Java  (B) Syntax Error
(C) High-Level Language (D) Word Processor
46. DI ATHR BT removable flash-storage medium — FHHT G dH-Ib] ATH T 82
(A) Hard Copy  (B) Soft Copy
(C) Memory Card (D) Nonvolatile Memory
47. -1 fapey 39 F1d/fRAavor A TERE B: malware @ Uga 3R RET USTH B4 aTal utility?

(A) Spreadsheet Software  (B) Compression Software
(C) Application Package (D) Antivirus Software

48. video ¥ 91 T eal o1 forf@a ® U AWM — 39®T T a@-a 9 Fu1 32 (Sfrd fawew g |
(A) Cyber Safety  (B) Digital Education
(C) Self-paced Learning (D) Closed Captions
49. PI-91 APy 59 Hrl/[Aa3ur & HdfUd 8: mailbox H U B AT username@domain TREU?
(A) World Wide Web  (B) Reply
(C) Email Address (D) MAN
50. HI--T faweq e Prd/faavor @ Y&fid 8: Word & paragraph Align Left P BT shortcut? (Sfd fawew ﬂﬁ) |
(A) Underline  (B) Page Number
Q) Ctrl + L (D) Word Count

51. ®IH-91 fdwer 39 Hri/fAavor A TEfRa 8: scroll Ha T T T3 rows T columns 1 visible TET?
(A) Column  (B) Freeze Panes
(C) Function (D) $A1
52. ®IF-IT faweq | T:FI'&/I%HTUT J afea %: Windows session lock @39 ®T shortcut?
(A) Operating System  (B) Win + L
(C) Ctrl + Shift + N (D) Uninstall
53. BHIF-9T fdPey 39 HII/fAaR0r A Wfa 8: TP slide T O slide W S P visual effect?
(A) Transition  (B) Esc
(C) Slide Background (D) Animations Tab
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54. website GIRT browser # ¥@ BT data records — ERcal ﬂﬁ dAPIP! ATH T %7
(A) Cache  (B) Hyperlink
(C) Cookies (D) Attachment
55. web pages WTA 3R 3@ AT application — SHPT Gl AH-IP! ATH HT 32
(A) Flowchart  (B) Algorithm
(C) PDF Reader (D) Web Browser
56. PI-TT fawer 39 Hd/fAavor A Y&fia 8: cPuU gRT WY ITART Ft 9F arelt RAM St memory?
(A) Primary Memory  (B) HDD
(C) Printer (D) Laser Printer
57. G& 3R pinned apps 7% ISl Ugd ¢ ATell UST — FHST Ul Ab-I! ATH FIT §?
(A) Taskbar  (B) Windows Update
(C) Search Box (D) Windows Security
58. Spreadsheet # 3TS! f3=M P} cells P YR — SHBT TG AH-TP! ATH FT &2
(A) Row (B) Sheet Tab
(C) Bar Chart (D) Scenario Manager
59. slides & §9 visual effect T8 HIA BT tab — TTDT TgI THIB] TH FT &2
(A) Animation  (B) Handout
(C) Transitions Tab (D) Align Objects
60. page P TFad RN N AT FIA BT U — FHDT el ab-N! 710 771 82 (SR fApew g |
(A) Word Document  (B) Portrait
(C) Indent (D) Landscape
61. DIF-9T AP ey 39 Hri/MAaror A Tafla 8: HHifbd JIt I991 B formatting?
(A) Align Left  (B) Numbering
(C) Ctrl +J (D) Spelling Check
62. frufafad A feae! vga 59 Hy= | gl 8: 3ifaw THAT action Undo A BT shortcut?
(A) Delete  (B) Accessibility Settings
(C) Ctrl + Z (D) Folder
63. fAufefaa o feae! v 59 Fy= A gidl - Spelling 31X Comments S review tools PT tab?
(A) Review Tab  (B) Home Tab
(©) Font (D) Ctrl + U
64. 39 faa=ur an%I'E '\‘Iﬁ Computer term ﬂﬁt{: Word ¥ Bold formatting T BT shortcut (Gﬁl?‘l' e ﬂﬁ) |
(A) Font Color  (B) Word Table
(C) New Document (D) Ctrl + B
65. 39 faavor ¥ forg wdt Computer term ﬂﬁt{: pattern T formula DI AT Bt cells T WA Bt ﬁﬁ'ﬁﬂl
(A) MIN  (B) Column
(C) Data Filter (D) AutofFill
66. 39 faa=ur aﬂ%l'E '\‘I’Eﬁ Computer term ﬂﬁ'q: Word # Print command WA &7 shortcut |
(A) Ctrl + P (B) Landscape
(C) Align Right (D) Font Size
67. radio waves &IRT local wireless network connection — SH®I LI aP-TPt AT FT %”

(A) E-governance  (B) Browser Tab
(©) Intranet (D) Wi-Fi
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68. Excel tl?ﬁ} row fRR Gﬁ? column relative 3@ dTAT reference — Xl Hﬁ dAPIP! ATH T %7
(A) AVERAGE (B) A$1
(C) Line Chart (D) Wrap Text
69. file UT folder BT -ITH FGT BI fhdT — BT L AH-B! ATH FT 82
(A) Cut (B) Rename
(O Win +D (D) Folder
70. Font 3R Paragraph S TTHT formatting commands @1 tab — SUHT Tal dP-1d! A1 T 82
(A) Page Orientation  (B) Ctrl + B
(C) Home Tab (D) Ctrl + P
71. 39 faarur & T T Computer term TAT: 3re¥ 3R 31ft 7 U T e-mail BT RIF|
(A) Drafts Folder  (B) Upload
(C) Computer Network (D) Modem
72. Fafafaa A frae) ugear 359 4= A gl 8: JauTse &1 Wyl ar wawr yn?
(A) Two-Factor Authentication  (B) Reply
(C) Cloud Storage (D) Homepage
73. 99 AR & fore adt Computer term ﬂﬁt{: hardware resources 3% applications ®T Ja¢H P aren system software |
(A) F2  (B) Folder
(C) Maximize (D) Operating System
74. 99 AR & fore adt Computer term ﬂﬁt{: presentation T arfafvad slide \'rﬁgef T command |
(A) Action Button  (B) Record Narration
(C) .ppt (D) New Slide
75. fFafafaa A frae uga 339 $Y9 A g1l 8: Wl & 3R WX cells B formatting IGaT?

(A) Conditional Formatting  (B) TODAY
(C) .csv (D) Insert Worksheet
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ANSWER KEY | SET 15
TS ol IR 1 3 « T 75 3

01. A 16. C 31. D 46. C 61. B
02. D 17. A 32. D 47. D 62. C
03. C 18. C 33. D 48. D 63. A
04. B 19. D 34. B 49. C 64. D
05. D 20. B 35. B 50. C 65. D
06. B 21. C 36. A 51. B 66. A
07. A 22. D 37. A 52. B 67. D
08. B 23. D 38. D 53. A 68. B
09. C 24. A 39. C 54. C 69. B
10. B 25. A 40. D 55. D 70. C
11. C 26. B 41. D 56. A 71. A
12. A 27. B 42. A 57. A 72. D
13. A 28. B 43. A 58. A 73. D
14. B 29. D 44. B 59. C 74. D
15. B 30. C 45. D 60. B 75. A

ST g GIT: T8 -3 §g IR BT a1 Model Question Set §; fayfaemea &1 SRt favar man arafass usod 781 3|
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