RANCHI UNIVERSITY, RANCHI
UG SEC-3 MODEL QUESTION BANK

Elementary Computer Application Softwares
MODEL QUESTION PAPER | SET 12

Semester: Il Time: 3 Hours Full Marks: 75

fAd=r: wft 75 gy sifard § 1 UQ® Uy 1 9ich &1 8| IR fadedl T ¥ U T8 IR g | IRafas udiem H IWR OMR Sheet TR
3ifdrd B |
TG UY (75 x 1 = 75)
1. Operating System Software ¥ gafta gt ﬁawmﬁmﬁ%tnm%v
(A) CPU, memory, files 3R devices BT management H aTdl software (B) Computer ®I BT HIF arad programs 3R
instructions T dg
(C) slides > w0 H g UXd HIA Tl application (D) device & nonvolatile storage H W@ control software
2. ®IH-1 fawer 39 w1d/faawor 3 wafta 3: feht file type T link T [HT=IG: Wier T app? (SR fawea T |
(A) Uninstall  (B) Ctrl + C
(C) Win + D (D) Default App
3. running processes dYI resource use aﬁef dTdl tool — DT ﬂﬁ dPIP! ATH T %" (Bﬁl'cl fawe ﬂﬁ) |
(A) Task Manager  (B) Ctrl + Shift + N
(C) Copy (D) Rename
4. B-91 faPey 39 Hi/fAavor A W 8: wired local networking ¥ T ugaa Menfire?
(A) Internet  (B) Ethernet
(C) Web Page (D) Forward
5. Output ¥ Heafra TEY faarvr {5y faweu # far mar g2
(A) processing & §IG Computer U gRomA (B) binary information CARCRRIECI]
(C) TTHTITE: 8 bits BT IYE (D) AT YHM TR-TR THAM B A BT Computer BT &HAT
6. Cache Memory ¥ Haftra Wgl faavur frw fase o fear mar 82
(A) electric power 8 W data @I g dret memory  (B) storage ¥ data UTe & &1 fopd
(C) power & B R HEIA: data QT ¢ arelt working memory (D) CPU 3R main memory & ST AT ool SRR
memory
7. Ctrl + M 9 WafRra 9 fyavor forw fawen & fgan man @2
(A) GHW PowerPoint presentation T dTHI extension  (B) slide WR title dYT content placeholders P TR
(C) presentation P SRM slide timings T 3T HIh 3%' save B P ﬁﬁ%ﬂ (D) PowerPoint H Tsc slide & S_ﬁ Eal
shortcut
8. Chart & IR ¥ TG HYH HIF-AT 7
(A) ﬁ'ng values H I BIeT numeric value F&TE aTaT function (B) data BT visual TU H fS@M TTAT Excel element
© Ugd ¥ IUA calculation formula S SUM T AVERAGE (D) Worksheet &T display name dqai-T
9. Learning Outcome ¥ Taftra T faazvr fry faweu # faar man 32
(A) YT & §1¢ ufera g ar PIA BT HYUT (B). portable document format A Iudsy g Il
© IEREE SHTIR computerized WP TV IR B ST (D) electronic =4 H tl'cﬁ S aret EANED
10. Speaker Notes AN ﬁﬂﬁ HYF PIF-IT %’

(A) presentation Eal viewing window T A BT mode  (B) slide & content & W slide T webpage d& link
© GHW PowerPoint presentation &1 dTHI extension (D) presenter & AriexH %@ slide ¥ \_{J,% ST notes
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11. PI9-91 fIhed 59 HRi/[AaR0r & YR 3: T page F 14 TR-IR 3T A 19T content? (IRA fawew TH) |
(A) Ctrl + P (B) Footer
(C) Italic (D) Page Number
12. Register%aﬁﬁ'\‘lﬁﬂmﬁ PIF-T 82
(A) Computer ﬁﬁtﬂﬁlﬁw data 4T instruction  (B) CPU ﬁﬁ%@f 3R BHT-bH BT R0 B aTem HRT
(C) Input I TSR IUArf afkomd & gaq &1 fbar (D) CPU & HiaR 3f&d oW BI<T storage location
13. page I SIS P! 3N H ARG FIA BT U — SHADT WE! aB-D! A1 F1 32 (SFI fadwew ) |
(A) Landscape  (B) Text Highlight
(C) Open (D) Print Preview

14. & message & Haferd T recipients ®1 FATd 31 BT command — BT Gt dH-Idb] ATH T 82

(A) Incognito Mode  (B) Browser History
(C) Reply All (D) Cache
15. Fill Handle ¥ Hafrd T8} faavor f6w fawer o fear war 32
) feu gU values T e BIeT numeric value fR&TaA aTaT function (B) selected cell & corner TR YT fill HA HT BleT
handle
(C) values P vertical bars I compare A Tl chart (D) Spreadsheet ﬁ@@ =M DT cells BT %j@?ﬂ
16. Barcode Reader T g} 31/IUTNT T &2

(A) printed barcode ﬁqaﬁawﬂ input device  (B) Q1Y sheet WX R circles AT marks qﬁ P! db-ID
(C) QR pattern T encoded information tIEefa'IFﬂ device (D) Operating System 3R hardware & & communication

I T software
17. Fafafe ¥ fPad uga 59 $Y= A gt 8: 31YfF Word document HT ATHT file extension? (IRId fawer g) |
(A) Ctrl +J  (B) Save As
(C) .docx (D) Page Break
18. Backup Software HT Hg! 3f/IUaNT F41 82
(A) data g a8 A structured 3R stored % SDTYUDR  (B) files CARCIGIEER] W&R‘I yforl 9 aTell software
(C) CPU, memory, files 3R devices BT management P dTdT software (D) S ITANT 3R source code TR owner aRT
restrictions Eﬁ
19. FFufafEa # fFue! vga™ 59 $4= T 81d 8: U e-mail ¥ sender H1 FAT 9 BT command?
(A) Intranet  (B) Reply
(C) Phishing (D) Internet
20. Cell BT T 3f/IuaNTT =T 87
(A) Workbook T sheet 8C 3 3! foear (B) row 3R column & T A &1 data entry &I
C) TTAH TN G cell (D) THT & WY trend fe@M T vr: IUANH chart
21. g9 faazor a?i%nz '\‘Iﬁ Computer term ﬂﬁ'E: 3SR networks & o1 data packets 3T a%ﬁ' dTdlT device |
(A) Cache (B) Internet
(C) Drafts Folder (D) Router
22. ﬁaﬁr@aﬁﬁﬂwﬂw?ﬁraﬁ ﬁﬁ?ﬁ% malicious software Hﬂ\?ﬁ'ﬂﬂﬂ% &1 ufspar?
(A) Sleep Mode  (B) Start Menu
(C) Delete (D) Antivirus Scan
23. g9 ICERUED ]%I'E '\‘Iﬁ Computer term ﬂﬁ'q: ﬂ% BU text & favoT ﬁﬁ'ﬁ 3l formatting (Gﬁ'd fawe ﬂﬁ) |
(A) Italic  (B) Spelling Check
(C) Font Color (D) Ctrl + E
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24. 39 U & ﬁl’E '\‘Iﬁ Computer term ﬂﬁ'q: Desktop e o fs= tl'&!ﬁ P windows I @7 shortcut |
(AYWin+D (B)Ctrl + Z
(O)Win +1 (D) Windows 11
25. Live Webinar &T Hg! 3rd/3uaiT @r 82
(A) Internet T T Y ENEEY learning task QRT AT (B) smartphone dT tablet I learning resources Ue-l
(C) digital platform & AT ¥ for w1 geaies (D) Fuffid T tR 89 ATl online seminar
26. Synchronous Learning F IR U & HYT BHIH-A13?
(A) Re/wm S-ﬁTﬁ@T?ﬁW weﬁm H online S[SHl  (B) Learning Management System &I Tfera ¥g
() Tt 3R e et wM § em-wd w1 (D) R I79 R 819 91aT online seminar
27. Widescreen T gl 31f/SudhT #4182
(A) presentation themes 3R variants Eﬁefﬁ tab  (B) presentation H 3ifafvad slide GiIS 4 &T command
(C) slide > objects TR motion effects T BT tab (D) HMHIGd: 16:9 aTdl Eﬁ_ST slide aspect ratio
28. CPU &7 Tg! 3rf/Iuav & 82
(A) FE=M BT execution 3R processing FIfRAd & a1 T 38 (B) faT Y& SR-R UM &1 3 BT Computer
DI &
(C) T&T input 3R instructions TR fAYT=1 TTUMT &7 B &F AT (D) Computer case fSTRIH motherboard 3R 31 T
components g e
29. RAM & TR ¥ g HYF HH-11 82

(A) Computer T electric power conversion HA ara power supply  (B) power §G B9 IR ATHRId: data 9 ¢ dTel!
working memory
(C) peripheral devices SIS+ aTdT universal connection port (D) processor Gl timing cycles DR

30. JavaScript ¥ IR # HE! HYF HIH-T1 82
(A) C I o R object-oriented features qreft programming language  (B) program T & GRT FTHA 37 aTelt error
(C) plain-text files M 3R UTfed & BT software (D) web pages WX interactive behavior o areft programming
language
31. LMs & Hafta |81 faarvr v faeey & fgan man &2
(A) Learning Management System P GA U (B) learner progress 3R activity data 1 fa=ayor
(C) virtual learning T Ifrd ﬁ?ﬁl’gﬁﬁ%ﬁ'ﬂﬂ (D) 3 R & AT BT real-time audio-video meeting
32. Accuracy 9 Taflra Tgl faaur few fawey & fear man @2
(A) network ¥ services &I G@‘J H ara Computer dT application  (B) 0 3fIR 1 3i aTAT number system
(C) T&Y input 3R instructions TR fAYTI TTUMT I3 Bt &A1 (D) SIfed A1 TTUMT 8 3Hdd AT Computer
33. 9 & & Webcam aﬁﬂé’tﬂﬁﬁgﬁm
(A) video image input UG & d1cll camera  (B) flash memory U ST o storage drive
(C) &R 3R commands &dl B aTal Input Device (D) screen UX pointer a1 aran pointing device
34. R A q pptx #1 TG vga g
(A) &rrgﬁm PowerPoint presentation T dTHI extension  (B) PHH Y AT slides BT QRTW
(C) presentation *» HR 3 TI'Sc video content (D) PowerPoint H slide show QI\’?QW DI shortcut
35. A apps AT windows & T switch HIA BT shortcut — FHPHT Tl dH-IH] ATH T 82
(A) Delete  (B) This PC
(C) Alt + Tab (D) Accessibility Settings
36. rows 3MY columns & text STTRIT B BT ALY — TADT TR aB-TD! AT R 82 (SR fawey T |
(A) Open (B) Ctrl + O
(C) Word Table (D) Print Preview
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37. Optical Disc & W&fid T8} faavor {5y fawer o four war 82
(A) laser ¥ TG SIF @Tell CD IT DVD St medium  (B) TSl WR T document T print &7 &0
(C) display & 1y TRl Ry input o aTefl surface (D) Computer & visual output CIKE] U¢ IR fG@™ arel device
38. Slide Sorter View ¥ Wafird T8t faavvr frw fawey & foam man 32
(A) TH 1Y 3 slides BT thumbnails G&- &1 view  (B) slide & TI& &1 color, image T fill
© ERﬁ PowerPoint presentation &I HTHI extension (D) slides P & visual effect T BT BT tab
39. fw ¥ A AVERAGE 1 9! vg== gfu|
(A) row IT column "I pad Tdh YT fRR @A Tel reference (B) logical test & 3MTYR TR 37T result éﬁawn function
(C) Spreadsheet H cells 3 rows 3R columns dIdil sheet (D) T®-AT3 BT arithmetic mean BT T function
40. Compression Software { aftra wel faavor fvw fawen o fear mar @2
(A) files BT size HH B dId archives S &1 software  (B) system programming T uRis compiled language
(C) web pages TeH 3R ST arel application (D) program D1 errors WISIHR o1 B DI Uiehal
41. domain name &1 IP address & \_rﬁ?;-?[ areit naming service — SH®T Hﬁ dAPIP! ATH FT %7
(A) Malware  (B) DNS
(C) Router (D) Spam Folder
42. Relative Reference ¥ Wafta Wal faavvr fw fawew & foam mar @2
(A) Excel H row 3R column Tl &Y fRR W@ aTel reference (B) copy P W position & SIAR TS aTa cell

reference
(C) Formula T 3JTd name T ITAd function Ugdld I error (D) %QE'Q values H gy §8T numeric value fRrepTem arar

function

43. T # A Digital Divide F1 TE! Ug= IATI
(A) digital SUBRUN SR I3 BT YHLERT T SUTNT A 1 &HaT  (B) Tgd I RepTS fobam 7ram it video T audio
(C) screen text I 3ATATS T Braille output I WWW tool (D) digital devices 3R Internet 1 EIEUT-J H U
44. 9 9 ¥ GIG0 F W ugE Y|
(A) touchscreen TUTRd §ehl portable Computer  (B) TIeld Input o W ITAd Output oo @1 Rigia
(@) ﬁé? | T execution 3R processing ﬁwﬁamﬁmg@m (D) t{g@[ | %q instructions & &@NW 3T-3{TY
Rl
45. 799 9 & Interpreter @1 HE! UgA™ Y|
(A) Computer P! B B ard programs 3R instructions &7 THg  (B) UTH: trial AT Hiferd IuTNT P 2 aTel software
(C) code P! execute W@EW interpretation A aTe tool (D) data fopg a1 ¥ structured 3R stored % EXSEA)
YhR
46. Soft Copy ¥ TR ¥ TG HYF HI-4T 82
(A) BTG page Gl digital image T gga arar Input Device  (B) screen AT electronic file o ﬁﬁﬁ document ®I =Y
(C) video image input UG &= dIcll camera (D) display & 1Y TRl gRT input o aTet! surface
47. g9 faRu & f%I'Q' '\‘Iﬁ Computer term ﬂﬁ'E: search terms & HafUd web resources WS &1 servicel
(A) Upload  (B) Forward
(C) Search Engine (D) Hyperlink
48. Hide Slide ¥ TR ¥ gl Y= HIH-TT 82

(A) PowerPoint presentation Save P B shortcut (B) slides & o9 visual effect T B &I tab
(C) slide & objects TR motion effects T &7 tab (D) slide P editing ﬁw?r@z I slideshow T U &1 fase

49. Sheet Tab ®T g 31/SUTNT FIT 7?2
(A) data BT ascending T descending HFAUAIET  (B) printing page boundaries & SR sheet <@ ardl view
(C) SUM S function &Y STeat GiIS_ ekl ﬁﬁ?ﬂ (D) Workbook & I sheets ST aTaT tab
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50. Wrap Text H IR ﬁ'\‘lﬁﬁfﬂ? ﬁ?-m %’
(A) data Ca| ascending T descending % T 1@ (B) numeric values T cells B T HA TGT function
(C) comma-separated values dIdll text-based data format (D) @ cell content &I ﬁ lines H fazar
51. C++ & IR W UL HYT DI9-9T1 82
(A) Computer programs forem ot sig=ies HrwT (B) C ¥ famRyd object-oriented features areit programming language
(Q) installation > 1%111 faara program files T HHE (D) files dI size HH A G archives S BT software
52. ®IH-1 fdwer 39 HRi/[Aavor A Hafka 3: document & pages Bt T BT @M FT field? (SR fadwen T |
(A) Header (B) Ctrl + B
(C) Page Number (D) Insert Tab
53. g9 faa=ur %1%11: '\‘Iﬁ Computer term ﬂﬁ'q: T item B Cut HI7 PT shortcut |
(A) Settings App  (B) Cut
(C) Delete (D) Ctrl + X
54. Executable File BT gl 3f/3uaiT &1 82
(A) processor @& machine instructions ;‘T@@‘Tﬁawﬁu HINT  (B) class-based object-oriented high-level programming
language .
(C) system WX AT ST b arel compiled IT packaged program (D) files CHRCIGIRGS ﬁTf\&IT‘T Uil a4 aTel software
55. ®I-91 fdwer 39 /49w A ek 3: delete B T3 3MF files BT SRURM w2
(A) Taskbar  (B) Recycle Bin
(C) Desktop (D) Alt + Tab
56. Self-paced Learning F IR & FYT HIH-A1 8?2

(A) 3T 3R Heidh & fore uehi &1 Gfdd IUE  (B) digital devices 3R Internet @1 Tl § & SA-a &1 ufesan
(C) 3IET RIMI & AN B real-time audio-video meeting (D) faemif gRT oot 1fq & 3reg= v &1 fafdy

57. Presentation PT Ha! 3rf/3uaiT @r 82
(A) HH Y HIMRUT slides BT PR I9g8  (B) presenter & ANTG %?:[ slide @ T{L@ ST notes
(C) slide TR title dYT content placeholders Pl TR (D) presentation | navigation T action T 9TalT clickable shape
58. Wi-Fi Adapter ®T Tgl 31df/3udiT «am 82
(A) image T BU 3{&RT DI machine-readable text ¥ UG- &1 ddb+ldh  (B) toner 3R laser-based imaging I print HH
dIdll printer
(C) display %WU@I'SHCQRT input T aTelt surface (D) wireless local network T 3_31 Tl network device
59. g9 faawor a?ﬁl'l! el Computer term gﬁ'l!: document @1 hard copy IBEAGEKARE R || (3ﬁ|ﬁ fawey ﬂﬁ) I
(A) Comments  (B) Mail Merge
(C) Font Size (D) Print
60. P-4 faPpey |d am‘f/ﬁaw J gefera %: Internet connection T aef dTdT Internet Service Provider?
(A) Upload  (B) ISP
(C) Bandwidth (D) Strong Password
61. T4 ¥ & Handout &1 TE yga™ gHT|
(A) presentation H voice narration Xl Wﬁﬁﬁ%ﬂ (B) E{-‘ZTH?[ %ﬁf@fﬁ? Eﬂef qTel! slide summaries
(C) slide P editing T I/ §T WM slideshow ¥ f&UM &1 fddwed (D) IdHM slide SRR GERY slide SFH &T command
62. browser ¥ local history saving ®H CIEEIG private mode — SH®I & ap-e! ATH T 82
(A) Incognito Mode  (B) Search Engine
(C) Homepage (D) HTTP
63. PivotTable ¥ Tdftra wgl fagwur forwy faweu o faar war &2

(A) 3I<IT input assumptions P dBXIP sets BT comparison tool  (B) Workbook & I sheets EEFI%T dIddl tab
© a:%* data BT summarize 3R analyze A aTe tool (D) C1 T C8 TH I a:s"r T=AT WIS aTe formula
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64. ®IF-91 faPeq e I/ faaror & Wefta %: Windows ¥ files T folders 33 3R sqafyd &3 arar app?
(A) Windows Update  (B) This PC
(C) File Explorer (D) Display Settings
65. fa & A IF 3t 7L vga= YT
(A) Excel T row 3R column I &Y fRR WA aTell reference (B) Al & 3MYR W cells DI formatting Sqcl-l
(C) logical test P 3MYR TR 3T result G TG function (D) copy P W position & SIPAR A Tl cell reference
66. Fafafaa A frae! uga™ 39 4= A il 8: A U text & -1 Y1 @ (3R fawew T9) |
(A) Layout Tab  (B) Underline
(C) Comments (D) Print
67. drives YT YHW storage locations 3T FT Windows R — DT Tl aAH-ID1 A1 FIT 32
(A) Rename  (B) This PC
(C) Delete (D) Sleep Mode
68. HI1-9T faw ey 31 Hri/fAavor A Tdfira 8: fHeft web page FT uar Hfaw & 1T save HA T Flaum?
(A) Reply  (B) Incognito Mode
(C) Bookmark (D) Modem
69. FrafrfEa A fraa ugar 310 &Y= A Bl B: page B! fFIRY 3R text F T @relt w2
(A) Page Margin  (B) .docx
(C) Track Changes (D) Spelling Check
70. $A1 ¥ TR A TE HYT BI-H1 82
(A) values P vertical bars ¥ compare A T chart (B) Excel T A column fRR 3R row relative Ta aTdTl reference
(C) Spreadsheet ﬁ@@_"r%&maﬁ cells T %JEFH (D) copy P GHT $ ﬁlﬁ‘@f fRR @1 T cell reference
71. Frufafad & fPaes! vgar 59 Y= A gidl 8: LAN H TfRIT devices TP frames Nol1 aTdT device?
(A) Network Switch  (B) Sent Folder
(C) Cloud Storage (D) Attachment
72. HH-91 AP er 39 Srl/faavor d H&fia 8: paragraph ®1 ufdaal & da gt frifia sw=m
(A) File Tab  (B) Ctrl + B
(C) Line Spacing (D) Ribbon
73. Fafafea o fPae! ygar 39 $Y9 3 gl 2 power ad 8U current session Eal '\ﬂ?ﬁﬁl TG Bt system Rufae
(A) Ctrl + Shift + N (B) Delete
(C) Uninstall (D) Sleep Mode
74. 39 faavor ¥ forg et Computer term ﬂﬁ'E: Word # paragraph Center Align P BT shortcut |
(A) Print  (B) Ctrl + E
(C) Font Size (D) Microsoft Word
75. WISt AT template ¥ document T P FhUT — ST TG} dh-ID! 74 F4T &2

(A) Ribbon  (B) Center Align
(C) Word Table (D) New Document
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ANSWER KEY | SET 12
TS ol IR 1 3 « T 75 3

01. A 16. A 31 A 46. B 61. B
02. D 17. C 32. C 47. C 62. A
03. A 18. B 33. A 48. D 63. C
04. B 19. B 34. A 49. D 64. C
05. A 20. B 35. C 50. D 65. C
06. D 21. D 36. C 51. B 66. B
07. D 22. D 37. A 52. C 67. B
08. B 23. A 38. A 53. D 68. C
09. A 24. A 39. D 54. C 69. A
10. D 25. D 40. A 55. B 70. B
11. B 26. A 41. B 56. D 71. A
12. D 27. D 42. B 57. A 72. C
13. A 28. A 43. D 58. D 73. D
14. C 29. B 44. B 59. D 74. B
15. B 30. D 45. C 60. B 75. D

ST g GIT: T8 -3 §g IR BT a1 Model Question Set §; fayfaemea &1 SRt favar man arafass usod 781 3|
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