RANCHI UNIVERSITY, RANCHI
UG SEC-3 MODEL QUESTION BANK

Elementary Computer Application Softwares
MODEL QUESTION PAPER | SET 11

Semester: Il Time: 3 Hours Full Marks: 75

e @t 75 vy oifard €1 vl Uy 1 9% F1 51 IR faded! | I U Wel IR g4 | aRafad UiaT H 3TR OMR Sheet TR
3ifdpd B
TG UY (75 x 1 = 75)
1. FgAd PIotter?ﬁﬂ'&ﬁmﬁﬂﬁ'&’I
(A) ICELESEE: large-format technical drawings BB output device  (B) CPU GﬁT main memory P &g 3fd ol
STt memory
© ‘qufr areit magnetic platters UX data store & alelt drive (D) display & 1Y W gRI input T aTell surface
2. A H A HTTPS &) T8l yg= gfATl
(A) Internet & HIEOH T electronic YR Vol &t AT (B) dgd EI% Hrfere RE] T Trell network
(C) TLS &1 & 1Y web communication &7 protocol (D) 3TUH H T&fd web pages I dg
3. Start Menu ¥ Hafd 8! faavr {6y faweu & fear mar &2
(A) system updates RGE] 3R install B BI ﬁ%ﬁﬂ (B) Windows H icons 3R taskbar aTel qH=7 HrIeT
(C) apps, settings 3R power commands WCIEV?ﬁTﬂFﬂ Windows menu (D) File Explorer ﬁ?ﬁ T item T ATH G &I
shortcut
4. FmEd Supercomputer?ﬁﬂ'{ﬁ%ﬂﬂﬁﬁ'&’l
(A) SIfee AT T 3 fd GIRATElT Computer  (B) WIS 8 bits BT THE
(C) processing Y Ugd IUAH raw facts 3R figures (D) network TR @ computers B services ST B AT
Computer
5. Ctrl + S ¥ Taftra T faaur fpw ey o far war 2
(A) BR page & o IR-sR fa@ é S dTdT content (B) Table, Pictures 3R Header W items 3_31 DI tab
(C) text, tables 3R images dIdl editable document (D) Word T document Save @ BT shortcut
6. Mainframe ¥ Tafira U} faavvr f5w fawey # fear man @2
(A) dgd 3P users 3R transactions THT dTell §3T Computer  (B) CPU F HIR 3rdd oo Bt storage location
(@) Wral 3R financial transactions & computerized TATAT ST YT (D) TMAR o aret physical quantities U
ST Computer
7. 719 ¥ & Syntax Error @1 T&1 Ugda gfAg|

(A) C I ol object-oriented features qreft programming language  (B) language & grammar rules @@@ﬁaﬁ
program error

(C) structured data @I store 3R manage H ara application (D) program A P SR T 37 aTelt error

8. Slide Master ¥ Taftra He! faawur forw faen o faar mar 82

(A) RG] feorg= foar mar presentation UR™U  (B) slides & & visual effect T B &I tab

(C) PowerPoint presentation Save P BT shortcut (D) Eh_sc slides %W design 3R layout &I fFAf3d B 9T master
9. Browser Tab ¥ Jdf¥d Ug} faawur fw fawer o four man 82

(A) forht e & forg i s network  (B) T window H 3@ web page fa@M aren @s

(C) dSNTZC WA & o1 SUANT 81 aTdl software (D) &1 AT 3HfUH devices & ST data T B DI IR
10. 19 ® & Restore @1 TG Uga™ gfQ|

(A) password, PIN IT 3 login methods T configuration  (B) Windows Gl system preferences Faa aral app
(C) Recycle Bin ¥ file P Ja R TR a0 @M &1 command (D) files TUT 3= folders P AT I dTAT container
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11. ﬁ'ﬂﬁﬁQuestion Bankﬂ"ﬁi‘l’&&%ﬂ'ﬁﬂﬁl’l
(A) 3T device FI screen gﬂﬁaﬁﬁ@rﬁaﬁgﬁw (B) digital devices 3R Internet aﬁug"%rﬁ SIHHTCT
(C) 3T 3R Yeich1 & e Usil &1 WIfdd T8 (D) video H S U RMeg| &1 frfRad & feamn
12. 19 # 9 Find ¥ & vga™ g

(A) paragraph ﬁ@n‘s‘ W align AT (B) layout ﬁ?ﬁ&lﬁ?’@?f gUd document share HA arar portable format
(C) Spelling 3R Comments o review tools ®Ttab (D) document i Rleq AT phrase Qo ot ﬁﬁ?ﬂ

13. 9 ¥ A #NAME? 91 TE ygTH ATl
(A) selected cell & corner TR YT fill B BT BleT handle (B) whole & U BT proportion ﬁ"@l’lef drdl chart
(©) row SﬁT column & i@ ¥ 941 data entry ¥4 (D) Formula " S{ITd name T TTAd function g &1 error
14. xlsx § Hafta I} faavvr frw e # faar mar 82

(A) row 3R column & fe J s data entry R  (B) %QEE values H Tad §8T numeric value feBTE aTaT function
© &ITW Excel Workbook &1 HTHIT extension (D) row Il column 7 g &ad T HIT fRR Ra= a1l reference

15. 9 & A Align Objects F T uga™ gFTI
(A) slide R TSI objects ﬁw@lﬂﬁ H g (B) I\ﬁ presentation BT colors, fonts 3R effects B design
scheme

(C) Uh 1Y 3 slides BT thumbnails & &7 view (D) object animations T $hH 3R faaRr T BT panel

16. Control Unit & IR # g YT -1 %7

(A) et device # oy &1d & 1%111 o Computer  (B) Computer P BRI 3 technical drawing 3R design &1

(C) TR §&a aTalt physical quantities TR 3THTRT Computer (D) CPU B =TT 3R Hi-shH &1 fG=101 A aTa HIFT
17. Pie Chart & 9 # Ug! HY HIH-T1 3?

(A) C1 ¥ C8 I T SaI TAT WIol aTall formula  (B) Tad H Tt 83 cell
(C) whole & YT T proportion f&@M aTal chart (D) Workbook T 713 sheet Siea @1 fasar

18. Align Left T Ta! 3r/SUaIT &1 82
(A) Word H Italic formatting T ™ &7 shortcut (B) current location I a1 page %W DI command
(C) paragraph ﬁa'ré W align AT (D) Portrait 3Ydl Landscape dIcil page direction

19. ®19-91 fapey 39 Hr/favor A Tdftd @: freft item @) 75 S8 @ W1 & AT clipboard R @A
(A) Cut  (B) Sound Settings
(C) Shut Down (D) Win + E

20. USB Flash Drive ¥ Hafia Igt faavvr i faewe & faar man 32

(A) digital document Gl paper copy fTe aTall device  (B) screen AT electronic file ffrﬁifd document PI¥Y
(C) pins 3R ink ribbon & impact printing HA aran printer (D) USB & H1H I S = araT portable flash storage

21. Forward &1 Hg! 31d/3IuaiT ar 82
(A) LAN T Gefed devices @ frames Y dTall device (B) web client 3R server & &9 data exchange &I protocol
(@) ot web pageﬁWW%%’E savemﬁﬁﬁ?ﬂ (D) UTtd e-mail ot o = &1 voH &t fopar

22. ROM & R H & HY HI--971 82
(A) b chip TP T fIH processing cores dIcll CPU  (B) CPU gIRT R ITTNT Pt A dTeH RAM SR memory
(C) CPU 3R main memory & ST AT dol SR memory (D) IMHId: firmware instructions TG aTe! nonvolatile
memory

23. Indent ¥ TR H W HYT HIH-TT 82

(A) paragraph Gl margin ¥ 3 g1 91eR RIS (B) document &1 hard copy AP &1 fobar
(C) current document o gcamdl &l file ® {Rr&‘l?f AT (D) hHIfbd ﬂ\’tﬁ T B formatting
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24. Virtual Classroom ¥ Tl G&) faavor fov fapeu & faar mar 22
(A) video oI M Q'l@ &1 forRad =0 fg@mT (B) Internet J \_51_31 interactive online D&l
© agaa:cﬁ TW@I & learners & 1%11 JUd Massive Open Online Course (D) 3T RITFT & AT DI real-time audio-
video meeting

25. Web Browser & 9R ¥ Ul $Y= $11-11 82 (3fa fawea 7)1
(A) m@ﬁe{$mmﬂ@ﬁ dldl software  (B) Internet TR f3aRUT YA BT electronic 3dgd ¥4
(C) communication medium %ﬂ signals & TR ﬁugaa device (D) radio waves gIRT local wireless network
connection

26. CLI ¥ TR H T HY H1H-91 82

(A) Operating System P hardware device I H H&g o aral program  (B) Computer programs forem @t siiy=ie
HTST
(C) slides > ®U H grEh Ud HIA Tl application (D) text commands T IfeId command-line interface

27. C Language ¥ Taftra W) faazvr for fasew # far mar 82
(A) system programming T uRis compiled language  (B) installation & fore faala program files &1 HHg
(C) CPU, memory, files 3R devices T management % aIdl software (D) system TR TcITT ST P are compiled g1
packaged program

28. Rehearse Timings F IR | g FYF -1 8?2
(A) presentation P TH display screen Ul page  (B) slide P oY T fea™ & field
(C) presentation & GRM slide timings BT 31T HRb I8 save T B! JAYT (D) presenter & ANGRHA B slide T IS
ST notes

29. Interactive Content & SR # Hﬁ DY T:bsFT-HT %"

(A) screen text I 3ATATS T Braille output I WWW tool  (B) digital devices 3R Internet &1 Terar 9 e 3a-
o P ufehar

(C) SR learner click TT input SR Ufafehar &% Thal & TH AR (D) screen TR foram 3R faf3d #5%7 &7 electronic
board

30. 39 faazur & fore @&t Computer term gﬁ'l!: password, PIN 9T 3 login methods T configuration |
(A) Sign-in Options  (B) Restart
(C) Desktop (D) Accessibility Settings

31. Esc BT Hg! 3r/IuaT o 82

(A) ﬁ pictures T slideshow presentation CEIES ﬁﬁﬁ?ﬂ (B) IeT QQE{ slide show 9 ClIRR 3 &t key
(C) slide & content @@ slide dT webpage d® link (D) presentation o navigation T action S dTel clickable shape

32. Mobile Learning HT W&} 31f/3uaT Fam 82
(A) smartphone dT tablet T learning resources UgHl  (B) digital devices 3R Internet d1 1JIEVEI H S
(@) BIer-3r learning units T 3remg IRl ST (D) agaaﬁ T & learners & ﬁ*ﬂ! 3Uds Massive Open Online
Course

33. {99 ¥ & Digital Education 3 Wl Ugda G|
(A) FRYTRa 9T W 819 a1l online seminar  (B) faemeif grT 3=t wfar & sremg= &= &t fafy
(C) portable document format T IUA 3T JrEit (D) digital devices 3R Internet Bt RNEEGI ¥ e -7 &t
gfehar

34. Spreadsheet Software &1 T /TN AT °?

(A) Computer programs IRECE AR ECIECRYL | (B) data g I8 A structured 3R stored % ERCaRCEERS
O "™ & forg \?'I'ef&‘lm U3 programming language (D) rows 3R columns H data TR calculation & aTal

application
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35. Printer &I ﬂ'a GRf/G'CITﬁ"T T %’

(A) flash memory TR STTRd oot storage drive  (B) toner 3R laser-based imaging q print HA ara printer
©) Ry =u ¥ large-format technical drawings BT arell output device (D) digital document Gl paper copy IBCAGE]
dIell device

36. g # A Absolute Reference F1 ?I"t?f Tgdrd ﬂﬁ'l;fl
(A) 3THTY cell reference B WR e aTell Excel error (B) cell H Wiord input & fgm T B Bt Tjﬁ?ﬂ
(C) copy GG $ ﬁl‘&’@[ fRR @1 TR cell reference (D) Worksheet &1 display name dacl-l

37. fgfafaa A fPae) uge 59 $YT A Bl &: files TUT 374 folders P AT W@ ITAT container?
(A) Folder  (B) Uninstall
(O Win + E (D) Paste

38. f9 T & Replace Tt TE! Uga™ gHT|
(A) Word ﬁﬂ'\"ﬂT document Open & BT shortcut (B) page P fPRT 3R text & & T RIH

(C) document ﬁﬁﬁwﬁg&%w@mﬁaﬁgﬁm (D) Font 3R Paragraph S I formatting commands ®T
tab

39. f9 ¥ & Bcc 3t W&l yga gl

(A) T access & ﬁ'l’l;’ R =y I TUBId web content (B) 9T e-mail TR &1 folder

(C) e-mail H recipients f&UIHR copy WM @1 field (D) U e-mail foalt 3= aafad &1 UoH &1 fopa
40. 19 ¥ & Hyperlink in Slide 1 Tg! Uga gfTQ|

(A) slide & U &1 color, image AT fill  (B) slide & content @ slide dT webpage d® link
(QO) slide & objects UX motion effects T &7 tab (D) 37_’{? pictures T slideshow presentation I B ﬁﬁ%ﬂ

41. Data ®T 98! 3rf/IuaT 1 82
(A) HH o1 Higsgarof %ﬂ a% data IR computerized analysis  (B) fdrTd GW”T%W ol W&W@a Computer
(C) processing @IEI'E!?[ JUAY raw facts 3 figures (D) processing & d1G U G{?f{Uftlﬁ'UTﬂ:[

42. g # A Database Software @1 ﬂﬁ gdTd gﬁt’,l

(A) structured data @I store 3R manage H ara application  (B) device & nonvolatile storage T XMT control software
(C) processor & machine instructions o @ IEEESHERIL] (D) program P errors WSTHR 31k HIA BT Ufcha

43. ﬁ?ﬁﬁ Keyboard aﬁﬂﬁw ﬂﬁ'El

(A) H&R 3R commands &ol &R ATl Input Device  (B) HMHII: firmware instructions T a1l nonvolatile memory
(C) digital audio 3R video signal o ST a1 interface (D) USB & HTe0H & NS = ara portable flash storage

44. 719§ | Input B T ugA= giAT|
(A) fHat device # oy &1d & 1%111 o Computer  (B) Computer P fear ST a1 data AT instruction
(C) processing % &G Computer J UTE URUIM (D) Ugd I fATW instructions & TR BT 3UH-3TT T
45. MAX &7 981 3rf/IuahT w1 82
(A) B1 § B4 db T3 T 3T fAepTer aTell formula  (B) Ueh T 31 cells T IaHd &
© %QE'E values H WW numeric value f&Ta aTdT function (D) Excel T A column fRR 3R row relative @ ara
reference
46. OTP & IR ¥ TE! HYH PHI--9T1 37
(A) website gIRT browser T 3@ BIC data records (B) browser H local history saving HH B a1l private mode
(C) UTtd e-mail & sender @I SATE ¢ BT command (D) Gh IR ITAT %ﬂ N1 ST Tl One-Time Password
47. TG file T text Copy FA PT shortcut — FTHDT TGt AH-IP! AT HT 82

(A) Sleep Mode  (B) Ctrl + A
(C) Windows Update (D) Ctrl + C
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48. Slide Number ¥ Wafira 9e} faavur fre fawen o faar mar @2
(A) slide Pt T AT fea™ &1 field  (B) Tgd A FETI8 T TN presentation TRET
(C) presentation themes 3R variants ?ﬁef Dltab (D) slides & & visual effect T B & tab
49. ROUND ¥ Hdftra ugl faavvr forw fawen # far man 82
(A) row 3R column & fl@F § §1 data entry ®[IF  (B) pattern Il formula BT AT DI cells H HA DI ﬁﬁ%ﬂ
© T®-A13 BT arithmetic mean BT aTT function (D) %q 3f! dP numeric value & round B dTdT function
50. View Tab & IR ¥ T HYF HIH-9T 82
(A) document display 3R zoom ¥ T&fYd tab (B) commands > tabs 3R groups dIdl Microsoft Word interface
(C) BX page & 4 IR-IR e é 9 9TdT content (D) Microsoft @T word-processing application
51. #REF! & TR ¥ G HYF HH-I1 82
(A) Excel T A column RRR 3R row relative 3G dTel reference (B) 3HT cell reference 81 IR faRa= aTel Excel error
(©) row T column AT pad Tdh YT fRR @A Te reference (D) column letter GﬁT row number ¥ &7 cell identifier
52. F5 & g1 ¥ g HYT H1H-T1 82
(A) slides & & visual effect T HIA P tab (B) q’&:ﬁ@f SoTsH fopar T presentation URsY
(C) PowerPoint T slide show QI\’F“\?I FAM BT shortcut (D) presentation o navigation YTl action S 9Tl clickable shape
53. Ctrl + O TafRra U faavvr fw fasweq o far man @2
(A) Word ﬁER'HT document Open & BT shortcut (B) spelling B %’flrrﬁa‘aﬁﬁaaﬁm tool
(C) Margins, Orientation 3R Size O page-layout commands Pl tab (D) paragraph CARIESD| %Eﬂagﬁﬁﬁﬁam
54. -1 fdweq EL) Pi/fAavor & Wefta 8: Microsoft BT desktop Operating System?
(A) Display Settings  (B) Windows Security
(C) Ctrl + C (D) Windows 11
55. Dot Matrix Printer & §R ® Wl Y= $I-TT 87
(A) pins 3R ink ribbon & impact printing B aral printer  (B) HHI % AfGdTd audio output u'g‘"aﬁw device
(C) PITS TR UTW document T print wI®U (D) dH Q‘ﬁ TR wireless peripheral connection o ara adapter
56. Web Page 9 Taftra Ul faazvr fory faweu # faar man 32
(A) LAN T Gefed devices @ frames Yo dTll device (B) browser T @dr S arar Th web document
(@) MY H Yefdd web pages @I HHE (D) domain name P IP address 9 S Sﬁ arat naming service
57. Software & 4R ® Wl Y HI--TT 8?2
(A) UT: trial 7 i IUTNT BT T aTaT software (B) Computer P! B B ard programs 3R instructions CARSE
(C) assembly source P machine code H Sga@- Tl translator (D) plain-text files FH 3R JUIfed A BT software
58. System Software ¥ HaftId Wg! faavvr fw fawew & foam mar @2
(A) installation & forg faafkd program files T HHE  (B) code Pl execute HIA gU 3UdI interpretation A aTel tool
(C) hardware dYUT ¥ system operations Taferd A aTal software (D) g% IUANT 3R source code TR owner GRIT
restrictions E?[
59. Screen Sharing ¥ Hafta T} faarvr for fawey & faar mar 82

(A) 30 device ®T screen @ff aﬁﬁ@ﬁaﬁgﬁw (B) Internet I \_{],_e'ﬁ interactive online D&
© E@T‘f@?ﬁ T-AT & learners & ﬁ‘l’E JUdY Massive Open Online Course (D) 3¥Y 3R H\Fﬂqﬁv_*f & f%‘I'Q Ul &1 Ifed
T8

60. Scanner & Hafia We faawur forw famen # foar war 32
(A) PTTSI page Gl digital image T g ara Input Device  (B) display & ATy = GRT input o aTett surface
(C) audio output T dTell device (D) toner 3R laser-based imaging Bl print HA aren printer
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61. Data Validation ¥ Hafird Tg! faazvr fry fawew # fear war &2
(A) Excel T row 3R column aﬁaﬁ@m @G Il reference (B) Excel ﬁ%?ﬁ row TR 3R column relative 3@ aTdT
reference
(C) Excel T A column RRR S-ﬁT row relative & dTc reference (D) cell H Wierf input & fgw T HA Bt ﬁﬁ?ﬂ
62. Presenter View &1 Tl 3id/SUaRT |1 22
(A) presentation WM ¥ Yafdd commands T tab (B) speaker notes ddl AT slide S presenter information IGEGIE]
bl mode
(C) slide X W objects P W@H tfad H @1 (D) presenter & 1%111 slide & notes foeRa" &1 ”IM
63. Fafafaa A frue! g™ 39 Fy= A gl 8: TUT I 9T area & Wt items select HIA FT shortcut?
(A) Display Settings  (B) Ctrl + A
(C) Rename (D) Ctrl +V
64. Table, Pictures 3¥ Header S items S8 T tab — SHPT el AH-IP! ATH T 82
(A) Font Size  (B) .pdf
(C) Center Align (D) Insert Tab
65. ®I1-9T faP ey 3 Hri/[Aavur A Taflra 8: paragraph & 1l margins & AR ARG HAT?
(A) Justify  (B) Word Count
(C) .docx (D) Split Cells
66. Page Layout View &T gl 31f/3uaiv &1 32
(A) print pages IR dRR-dR GIgRTs oI arait headings fAufRa HAT  (B) TATHS cells &1 TN fATAA ATl function
(C) printing page boundaries & SR sheet faam aretl view (D) Q]Eq@f divide 1 TR Excel H faa 'a‘ 1 9Tell error
67. SIGT 3BT password TT AN TSR] A7 BT YA — SHPT He! PP 417 HT 82
(A) Bandwidth  (B) Reply All
(C) Modem (D) Phishing
68. 33 faavur & 1T T Computer term TT: STTNTHAT GIRT install fHT 7T applications BT T |

(A) File Extension  (B) Restart
(C) Rename (D) Installed Apps

69. 9 & & Worksheet & Ig} uga= ﬂﬁﬂ!l
(A) a@: data T summarize 3R analyze A T tool (B) fRuffed ord @ Ad @™ a1l rows fe@mT
(C) SUM S function &I Wﬁhﬁaﬁ ﬁﬁiﬂ (D) Spreadsheet H cells B rows 3R columns dTel sheet

70. file name & 3ifaH YT A format BT Hbd ¢ aTAT suffix — SHBT el ABP-IP] ATH HIT 8?2

(A) File Extension  (B) Antivirus Scan
(C) Network Settings (D) Search Box

71. Upload &T H&! 3rf/3uaT & 82
(A) 3T T Fafrd web pages BTIHE  (B) click HA TR G resource dd o ST aTal link
(@) 3{%‘@' 3R 3 T ﬂ@ﬂ'ﬂl e-mail PTRE (D) 309 device T network TT server TR data VST
72. fFgfafaa A frae uge 59 $Y9 A 8l 8: e-mail TS &A1Y Nl TS file?
(A) ISP (B) Attachment
(C) E-mail (D) OTP
73. ﬁ'ﬂﬁ@ﬁ # frast UgdE 4 vYH J ﬁ?ﬁ %: data source ¥ 3F® personalized letters %m'\r DR
(A) Ctrl + P (B) Mail Merge
(C) Ctrl + S (D) Page Break
74. Header BT T8I 31f/ITGNT 1 82

(A) current location T a7 page Y= P BT command (B) text & G{&Iﬁ P THR-Tael setting
(C) Table, Pictures 3R Header W items S 3 PT tab (D) ®X page P IR TR-TR IE@II"&: a%[ dldl content
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75. 39 faavur & o &t Computer term ﬂﬁﬁ: Word & Replace @Id BT shortcut|
(A) Ctrl + H  (B) Page Margin
(C) Ctrl + R (D) Track Changes
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ANSWER KEY | SET 11
TS ol IR 1 3 « T 75 3

01. A 16. D 31. B 46. D 61. D
02. C 17. C 32. A 47. D 62. B
03. C 18. C 33. D 48. A 63. B
04. A 19. A 34. D 49. D 64. D
05. D 20. D 35. D 50. A 65. A
06. A 21. D 36. C 51. B 66. C
07. B 22. D 37. A 52. C 67. D
08. D 23. A 38. C 53. A 68. D
09. B 24. B 39. C 54. D 69. D
10. C 25. A 40. B 55. A 70. A
11. C 26. D 41. C 56. B 71. D
12. D 27. A 42. A 57. B 72. B
13. D 28. C 43. A 58. C 73. B
14. C 29. C 44. B 59. A 74. D
15. A 30. A 45. C 60. A 75. A

ST g GIT: T8 -3 §g IR BT a1 Model Question Set §; fayfaemea &1 SRt favar man arafass usod 781 3|
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