RANCHI UNIVERSITY, RANCHI
UG SEC-3 MODEL QUESTION BANK

Elementary Computer Application Softwares
MODEL QUESTION PAPER | SET 08

Semester: Il Time: 3 Hours Full Marks: 75

fAd=r: wft 75 gy sifard § 1 UQ® Uy 1 9ich &1 8| IR fadedl T ¥ U T8 IR g | IRafas udiem H IWR OMR Sheet TR
3iford B |
TS UY (75 x 1 = 75)
1. Animation Pane & I ﬁﬁiﬂ HYF PIF-IT %"
(A) object animations T hH 3R fgavor a@ﬁ Dl panel  (B) ﬁ selected shapes P Uh 1Y manage PHIA arel option
(C) T U FARYT slides BT W HIT (D) slides P Uh-TUeb Db edit B DT UHH view
2. ﬁyﬁr@aﬁ%&aﬁwwmmﬁiﬁ?ﬂ% Analog 3R Digital S PR Bt processing dIc¢il Computer?
(A) Tablet  (B) IPO Cycle
(C) Client (D) Hybrid Computer
3. Desktop F IR A T HYFT D1H-91 82
(A) Windows T icons 3MR taskbar aTa H@W@H (B) Windows @1 system preferences EESREIS app
(C) Desktop f&@m™ a1 fthz Ugd &1 windows TEH T shortcut (D) system Pl §G HXb T J TTE HRA BT Uiehal
4. Print Titles ¥ Waftra Tg! faavor forv fyoea & faar mar &2
(A) W9 cell content &1 ﬁ lines H fazam (B) Workbook ﬁﬁrs‘ sheet & 331 CARERI
(C) print pages WR dR-dR FRERSIE K| ] headings fFuftda e (D) Spreadsheet H cells B rows 3R columns ATl
sheet
5. Ctrl + | ¥ Waftra F& fyaror forw ey & fam man 32
(A) Word H document Save @R+ &I shortcut ~ (B) paragraph CakAC| margins & SHTAR TARYd HAT
(C) Word H Italic formatting T BT shortcut (D) Table, Pictures 3R Header ¥ items Gh@';%f DI tab
6. Programming Language ‘\ﬁmfﬁ?rwﬁ ﬁmmﬁmﬁ%mw%v

(A) T & JHIYH & HHIG steps  (B) Computer programs feRa &1 ST TS
(©) C ¥ famfa object-oriented features areit programming language (D) system P! maintenance I support H ara
software

7. Online Form X Waf¥a Wl faavor v faweu o faar mar 82
(A) Internet TR faaxor 1R &7 electronic 3Tdg &Y (B) mailbox &I Tga P a1 username@domain UREY
(C) Uh IR IUINT %ﬂ NS ST aTeT One-Time Password (D) LAN H G devices AP frames W AT device
8. Microsoft Excel %aﬁ'ﬁﬂﬁaﬂﬁ ﬁ’l-'\"ﬂ%’
(A) Spreadsheet ﬁ@@"rﬁmaﬁ cells T %j@?ﬂ (B) @Wﬁ:@[@ﬁ aTd cells Dt T&AT 9 94T function
(C) column letter 3R row number J T cell identifier (D) rows 3R columns aTd electronic Spreadsheet T application
9. MAN & TR & &l Y= HIH-9T1 82
(A) Waﬁ metropolitan area d&® Tal network (B) Internet & A1H ¥ IUAS remote file-storage Jar
(C) ATHTZE WieH & oY IUTNT G aTall software (D) e 3R 3l 7 NS MW e-mail HT R
10. Maximize ¥ I&fird I} faaur fw faepeu # four mar 32
(A) window 1 screen %Wa@_ & o e (B) CREIE] ?Eﬁ T area & THY items select HXA @1 shortcut
(C) Windows session lock X @1 shortcut (D) T file type T link DI AHI: @i arer app
11. Animation 9 I&fird I} faawur {5y faweu A four war @2

(A) TP slide P text AT object P visual effect  (B) Pictures, Shapes 3R 3/ elements 3,91 DI tab
© q_E;T}f I fow Rl [ERIRIE] presentation UR®YU (D) presentation T voice narration RepTs B &I ﬁfﬁ'iﬂ
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12. Microlearning ¥ Wafia Wg! faavvr f&w fawew & foar mar @2
(A) video | SIdt T Frsal 1 foifed wu fe@mr  (B) fafdy emaraff arel learners o forg Aresht ey o=
© BIt-BIct learning units o 3emg Il ST (D) faemff & Bl 3R IUAfR BT electronic ug
13. U8A A AT instructions & ITAR HRI HUA- 3T T — SABT Tl AH-TD! ATH FIT 2
(A) Data (B) CPU
(C) Automation (D) Desktop PC
14. Device Driver ¥ Taftrd U8 faazvr frw faweu # faar mar 2
(A) processor Gl timing cycles PR (B) display & 1Y W gRT input T aTeft surface
(C) Operating System 3R hardware & ST communication &< aTaT software (D) ink Cil J&H T&E}f q print A arar
printer
15. Ctrl + U & TR ¥ 9! Y HH-T1 8?2
(A) Save, Open 3R Print S Backsta_ge commands dTtab  (B) Word H Underline formatting T BT shortcut
(C) Table 1 TH cell B F3 cells A dleA HI fbar (D) paragraph ﬁqﬁlﬁ%@ﬂ@ﬁﬂaﬁm
16. SSD &I gl 3f/IuuNT FT 82

(A) Computer T electric power conversion HA ara power supply  (B) flash memory TR 3¢ Xd ool storage drive
(C) video image input UG &= dIcll camera (D) processor T instructions execute X dTelt WaA processing unit

17. 799 & & Shortcut Icon Ft TE! UgA™ ﬂﬁ'l'{l

(A) B'C@"'Iav_d'fm install %‘ITIQ applications ﬁﬁ?ﬁ (B) Windows P 3D configuration tools &I TRURS THg

(C) Tt file T application dd Seal CIEV?ﬁEHFﬂ link (D) Computer 3R Operating System Cal W&‘Iﬁ d¢ B PI Ufchar
18. Laser Printer & SR § Hgl HYT P-4 %7

(A) Computer F visual output E2ll El@ U TR fa@m arell device (B) toner 3R laser-based imaging J print CRCECI||

printer
(C) direction control %mﬂﬂ?ﬂ Input Device (D) &R 3R commands ol HA ardT Input Device

19. Display Settings @1 T /U T B2
(A) T file T text Copy & BT shortcut (B) screen resolution d¥T scaling S fasmeat &1 R
(C) drives dYT UHW storage locations ST BT Windows R (D) Windows T RET Teeft ﬁﬁﬂTGﬁ PIDHS

20. Presentation Software &1 '\‘Iﬁ GRfIGTITﬁ"T T %"
(A) user % fafery WT\’ H aTdl software (B) text documents T 3R Jurfed &= ara application
(C) slides & =u T AR UXd B g application (D) web pages UX interactive behavior oA areft programming
language

21. 19 ¥ 9 Layout Tab @t T&! Ugd gT|
(A) document ® words T TeT fg@™ ﬁﬁﬁiﬂ (B) Margins, Orientation 3R Size S page-layout commands T tab
(C) text & &R &1 typographic design (D) Font 3R Paragraph S formatting commands T tab

22. Shareware & R ﬁ'\‘lﬁ DY rﬁq-m %’
(A) programmer GRT foRd 7T instructions BT UG (B) program P errors WISIHR B B DI Uichal
(C) processor @& machine instructions @\_ﬂ@fﬁ'ﬁﬁﬁq ST (D) UT: trial T1 SITHA SUART BT 0 aTell software

23. Hyperlink ®T Tg} 3rd/3uanT w1 82
(A) e-mail & 3/ recipients oI fe@rs o areft copy field  (B) BRI arsft & Information Technology &T ITI
(C) data transmission capacity ®TUTdh HIU (D) click P W @i’ resource dd & ST aTel link

24. =MAX(C1:C8) T W} 3/IUART FT §2

(A) 3THTY cell reference Eﬁeﬂ?ﬁ e aTeT Excel error (B) C1 T C8 I I a@’r TR @IS aTell formula
(C) comma-separated values dIdll text-based data format (D) Spreadsheet T cells Bt rows 3R columns Tl sheet
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25. HH-I1 ey 39 ®1d/fAaur § el @: TRUR® computer-memory TUFAT # 1024 Bytes?
(A) Microcomputer  (B) Motherboard
(C) Laptop (D) KB (binary convention)
26. Ctrl + F 3T Ha} 3rd/Iuai «ar 82
(A) BUA ¥ Ugd page Pl ¥d=] @ (B) paragraph Call page Fdad align AT
(C) Word T Find &34 &I shortcut (D) document H search results 3R headings I 'aflef DI panel
27. F9 ¥ @ Modem ﬂﬁ"\‘lﬁwwl
(A) communication medium %ﬂ signals & TR ﬁﬂ'ﬁaﬂ device  (B) website Cal EIEEHT#[ I IS Internet TH
(C) browser H local history saving HH B Tl private mode (D) WWW%@ YT ST Tl One-Time Password
28. Digital Literacy F IR & FYT -1 8?2
(A) digital JUHRON 3R FaTil HT THICRT I IUART B &t &mar  (B) faamdf & sl 3iR Iuafml &7 electronic WU
© 3T device BT screen gﬂi'ﬁﬁ@ﬁaﬁgﬁw (D) learner progress 3R activity data 1 faeyor
29. Reading View 3T 98! /37T =41 82
(A) IAAT slide S QFRF slide 99 &T command (B) object animations T hH 3R fgaRr T BT panel
(C) presentation Ca viewing window H IdM BT mode (D) Pictures, Shapes 3R 31T elements S 3,31 DI tab
30. Content Download ®T T 3df/IudT a1 82
(A) offline B'C@TI%@ digital lesson ®1 local copy UItd ®RAT  (B) digital platform & H1eg| 3 foran HAihT
© ﬁ'ﬂ'l?ﬁm ST T T 31T B &t fAfd (D) classroom teaching 3R online learning CAR:LISE
31. Save As ¥ Yaftra 9e} faawur fora faswen o faar mar @2
(A) Save, Open 3R Print SO Backstage commands ®Ttab  (B) B page & I TR-IR fea 'i‘ 2 9Tl content
(C) Portrait 3{Ydl Landscape dIdll page direction (D) document CAE] copy T 3¢ format/location T save BT
32. f15 & 3 slide 3t T vga™ gl
(A) presentation R display screen Ul page  (B) presentation & TRM slide timings T A PP 30 save TRA DI

T
(ﬁcf)atext 1 3 YU TG P U8 I &1 T (D) QTI%[ PowerPoint presentation T dTHI extension
33. fufafaa A frae) uge 59 $u= @ gl 8: TTH=I: 8 bits BT THE?
(A) Embedded Computer (B) Byte
(C) Digital Library (D) Desktop PC
34. ﬁ"! # A Online Assessment P1 '\‘Iﬁ UREIGH ﬂﬁ'El
(A) Internet T \_{E)[ interactive online ®&T  (B) AW @TW & fag Ul &1 Tfed 98
(C) digital platform & A1emH Y forn TI'EITII‘\F*EI'IW (D) electronic technologies Wﬂﬂﬁh?ﬁ@ﬁ ST Ufchar
35. Scenario Manager A Fefdd '\‘Iﬁ faavor fry fapeu ﬁ'ﬁ"ﬂ ™1 %7
(A) ﬁ'ng values & WHST numeric value f@TEA aTaT function (B) 3T input assumptions F JHUP sets BT

comparison tool
(C) C1 ¥ C8 O TaY Fa e Wi ardl formula (D) copy HRd THT $ g I fRR @1 T4 cell reference

36. PDF Notes ¥ Haftra Wg! faavur fw faswen o fear mar @2
(A) 3T Rl & TN P real-time audio-video meeting  (B) portable document format H IU 37T It
(C) classroom teaching 3R online learning CIRpICE] (D) 3T F qIC AUTEd JH U1 DI BT HYA
37. E-governance A Teifirg GE) faaror fvd faeu & fear mar 82
(A) QWE_C' 1 UTYfHes a7 Yo gy (B) WHRY Jar3ft & Information Technology &I I
© ?ff T 3HfYP devices b & data SIE B DI TR (D) Internet & HIH Y electronic ﬂa'QT NS Bt Har
38. Runtime Error ¥ Wafird Ug} faawur iy fawer A four man 82

(A) program EREED 3 I GTHA 3119 aTelt error (B) code P execute WE’Q 3YP interpretation A gTe tool
(C) web pages W 3R g Tt application (D) PDF documents S o foTT TRINT B9 aTelT software
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39. Photo Album & Hefia Tg} faar i faseu & fear mar @2
(A) presentation P TH display screen Ul page  (B) ﬁ pictures ¥ slideshow presentation T Bt ﬁﬁ?ﬂ
(C) Pictures, Shapes 3R 3T elements F|»-|S_ 3 &7 tab (D) GHW PowerPoint presentation &I dTHI extension
40. g9 faa=ur %1%11: '\‘Iﬁ Computer term ﬂﬁ'q: @rdl 3R financial transactions & computerized LEINEEIRICE]
(A) Supercomputer  (B) Banking Software
(C) Hybrid Computer (D) CAD
41. Paste & Waftrd "l faavur forw fasew # o wan &2
(A) system B &G PR [ U AT HRA DI UhAT  (B) File Explorer WA BT shortcut
(C) clipboard P! IRl FUid A R SEET (D) E;ﬁ apps Al windows & S switch B BT shortcut
42. U H A Column Y T yga™ gMT|
(A) whole & YTl &1 proportion faaM arefl chart ~ (B) Spreadsheet T st fa=m 3t cells B PICK]
(C) row T column H ¥ dd Teb HITT FRR @A dTell reference (D) THA & 1Y trend &@M H Urd: SUANI chart
43. 99 § & Write Operation @1 W&l Uga™ gl
(A) peripheral devices S8+ aTdl universal connection port  (B) screen WR visual output &g areT device
(C) storage T data GOl HRA DI AT (D) processor Gl timing cycles DR
44. Read Operation ¥ HafId g faavvr {6y fawew o fear mar 32
(A) files WWWW dIcll storage  (B) direction control %mugaa Input Device
(C) processor Gl timing cycles DR (D) storage Y data U & @1 febar
45. 39 A A File Format Tﬁﬂﬁwgﬁﬂl
(A) data g a8 A structured 3R stored % IADBTUDPR  (B) software JUTNT B WFfﬁ d FRuffed & aren agreement
(C) user & ARy W@ %A ardl software (D) existing application T fixes AT improvements ST &I version
46. Word Processor & R § gl Y- HI--TT 8?2
(A) data g a8F ¥ structured 3R stored & STABTUBR (B slides & U H T URGd H=A dTa application
(C) text documents ST 3R Furfed A arar application (D) HI™I & forg G-I'EI&‘I'W PRt programming language
47. Learning Management System F IR A TG FUA PI-1 82

(A) courses, lessons, assessments 3R learner progress THTE ara platform  (B) screen R forem 3R faffd & &1
electronic board

(C) learner progress 3R activity data T fowcyor (D) 3T & d1G SUTe I a1 PIA BT HYT

48. Record Narration T T8l 31f/3UaNT T 272
(A) slide BT TNSTS 3R TS HT U (B) TP WY 3 slides BT thumbnails ST BT view
(C) presentation H voice narration i Wﬁﬁﬁ?ﬂ (D) object animations T shH 3R fgaror TG BT panel
49. Notes Pane & 9 # '\‘Iﬁ DY rﬁq-m %’
(A) GHW PowerPoint presentation &I dTHT extension  (B) slide Gl %ﬁ—s’r% IR ST 'i‘ T 3Uld
(C) slide WR title TYUT content placeholders P FIRT (D) presenter & foTT slide & notes ferRa &1 ”IF
50. Bold & TR ¥ W HYH HI11-9T 82
(A) Save, Open 3R Print S Backstage commands ®Ttab  (B) ?ﬁ gU text %I HieT G-I & formatting
(C) document & pages P HH T=AT e &1 field (D) document H words P T fe@™ &Y giﬁ%n
51. PDF Reader T Hg! 3df/3uaiT o1 87
(A) code BT execute B gU 3R interpretation %A a1l tool  (B) existing application T fixes AT improvements Ei S S|

DI version

(C) slides & w0 H grEh UXd HIA Tl application (D) PDF documents aﬁﬁ & f%ﬂ;f TN Eﬁef dTddl software

52. F2 &1 Wg! 3r/SUdRT FT 82
(A) system ﬁa'c:ao—@? e @Tinqmﬁaé’r ufcear (B) Windows session lock A &I shortcut
(C) files, apps T settings QIS &1 Windows HIETH (D) File Explorer o ﬂef T4 item T ATH §GaH &I shortcut
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53. Workbook & dR # ﬂ'a DY ?ﬁ:[-HT %”
(A) copy A I $ ﬁr&'@f fRR W1 T4 cell reference (B) pattern IT formula BT T B cells H A BT ﬁﬁ%ﬂ
(C) Excel P file forgd Th g1 3% worksheets @Fﬁ% (D) Spreadsheet " Gi'l?ff M P cells P Ufad
54. Win + E ¥ IR § Wl YT HIH-T1 8?2
(A) File Explorer H T folder ST BT shortcut (B) Copy 4T Cut %‘I U data T ST U
© Q@I 3R pinned apps d® ool q@“ﬂéﬁ areil ggl (D) File Explorer QA BT shortcut
55. Mouse & TR ¥ T YT HIH-9T 82
(A) laser @tl'c.ﬁ S aTeit €D IT DVD St medium (B) toner 3R laser-based imaging | print B ardr printer
(@) ‘qufr Gl magnetic platters UX data store A aTeH drive (D) screen WX pointer T HA are pointing device
56. Delete Worksheet @1 Tgl 31df/3UaT &ram 372
(A) C1 3 C8 O T daI IS Wil aTell formula  (B) Workbook ¥ sheet €T @1 fohar
(C) Excel T ugelt row RR 3R column relative T dTall reference (D) SIS input assumptions P JBIAIP sets Bl
comparison tool
57. Computer Network FINHA Hﬁ DY T:bsFT-HT %"

(A) click B TR GHX resource dd o OfF dTdl link ~ (B) &I AT 3 devices & S data TN HRA DI TqRIT
© 304 device T network T server TR data YT (D) Internet & A1H § IUAS remote file-storage Jar

58. Center Align ®T Tgl 31df/IUdRT 1 32
(A) fﬁ gU text I TYeT eI B formatting  (B) page DI fHIRT 3R text & ofT @relt RIM
(C) paragraph ﬁiﬂ?ﬁ XM align dXAT (D) paragraph P page CACIER| align &l

59. HTTP &1 Tg 3rdf/3uaT «r 87

(A) web client 3R server & &9 data exchange &I protocol  (B) website DI Uga-- aTell USH1 Internet ATH
© ool U e-mail Fl'éﬁi' oI folder (D) 309 device T network TT server TR data HSiHT

60. Memory Card &I H’(ﬁ G{‘Zf/GCI'!ﬂ'IT T %’7
(A) BIC 3THR HI removable flash-storage medium  (B) ICEICESEE large-format technical drawings SO arel output
device
(C) printed barcode ﬁmﬁﬂ?ﬂ input device (D) QR pattern ¥ encoded information 1JIEef dTdl device

61. 9 ¥ & URL #t T g gl

(A) Internet resource ®T address §d ardl Uniform Resource Locator  (B) hyperlinked web pages T4l resources Gl
gaXT
(C) domain name P IP address @TG“S = areft naming service (D) BRI Far3ft H Information Technology T IUTANT

62. A A ppt B T ugw g
(A) slide & U &1 color, image AT fill  (B) W PowerPoint presentation &I dTHII extension
(C) 8 selected shapes DI TS Y manage H ara option (D) speaker notes Al 3T slide SIY presenter
information T T mode
63. Track Changes T Tg! 3f/3UdT &1 82
(A) paragraph Eal margin Y 3R a1 9TeR A& (B) |relt A1 template ¥ document S @1 foa
(C) document H oeg a1 phrase RCIES ﬁﬁﬁ?ﬂ (D) editing changes &I record @™ &7 review tool
64. Split Cells ¥ Taftra g faazvr frw faweu # faar mar 32
(A) Table P D cell A ?:b_:-‘f cells & dfeq &) fopa (B) document UR feedback note \_SiIS ek gfﬁen
(C) Word T T4T document JIT BT shortcut (D) document H search results 3R headings 3 ‘Eﬂzlef DI panel
65. 59 ¥ | Formula @} T& vgar gfAu|

(A) Excel T ImAIq: = fog @f‘{RK B aTel calculation expression  (B) YA 3 divide TR W Excel T WS 3 9TaT error
(@) W9 cell content &I ?Jb_:-‘f lines H fezam (D) Excel H A column fRR 3R row relative @ T reference
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66. Font Size ¥ IR A T YT BI-9T &2
(A) ﬂ%[ gU text & Uiy 31 STa &t formatting  (B) current location g 71 page = P BT command
(C) Word T 7T document JIA BT shortcut (D) text & 3R DI SMHR-Gaeht setting
67. WAN 9 Jaftra ugl faawor fra faeen o fear mar @2
(A) aﬁlﬂﬁf TGl & %Q I gﬁ%{ dIdll software  (B) 309 device T network TT server TR data oAl
(C) e-mail & recipients B copy USH 1 field (D) EIE?TE@ Hrmifere &1 § el network
68. Ctrl + Shift + N & Jafta wg! faazur v faweu o faar mar 82
(A) clipboard T Paste B BT shortcut (B) screen resolution d¥T scaling SR fam el &1 -IF
(C) File Explorer H T folder T BT shortcut (D) Recycle Bin T file BT H W YR drgdq @M BT command
69. .csv ¥ Wafira el faawur f5y fawe o fear mar 82

(A) Excel o gH=a: = ﬁl’a’ @IQI\E B9 aTeT calculation expression  (B) comma-separated values dIdll text-based data
format
(C) numeric values aTd cells T AT & 94T function (D) EI% data BT summarize 3R analyze A aTel tool

70. Malware & R ¥ g HUT HIH-91 82
(A) UTE e-mail fdt 30 afad & UM &t fobdm  (B) BTHBR® Ie=0 ¥ foral T4 software
(C) ¥ message & Haiferd ot recipients P! SA1d ¢+ BT command (D) U8 ¢ T web pages DI REAR]
71. 99 & @ Network Settings 3t Tg! Uga =TI
(A) Tt file T application % el UgaH aTall link  (B) Wi-Fi @T network connections S&a 1 &I
(C) clipboard @t Il FAufRd WM R STEHT (D) Windows o TR&f Taidh gfaenait &1 g
72. 79 & T File Tab 1 9! Uga™ gT|
(A) ?ﬁ@l text b T T ST formatting  (B) Microsoft &I word-processing application
(C) Save, Open 3R Print SO Backstage commands ®Ttab (D) Word ﬁw document Open P BT shortcut
73. SUM & 9R ¥ TE HY= SI9-91 82
(A) BHW Excel Workbook T HTHII extension  (B) 3¢ input assumptions P JBfIP sets BT comparison tool
(C) Workbook @ 1 sheets §Ga dTcll tab (D) HBATEHD cells BT T fHabTa aTal function
74. Copy ¥ aR ¥ TE! HYH HI--9T1 32
(A) Recycle Bin T file BT HA R R dgy @ BT command (B) fdt item Y 'Tsc SR NESIEE forg clipboard U X@HT
(C) T file B §TE Wl gU IUD! GRI U §MT (D) system ¥ application BT &1 UfchaT

75. g A @ BulIetsﬁﬂﬁWﬁﬁEl
(A) text B 3HeRT BT typographic design  (B) Word 4 Replace QId &1 shorteut
(C) spelling CIRNIEG] gl%ufaaﬁ Pl tool (D) faHT Hdich B ﬁ?ﬁ S I formatting
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ANSWER KEY | SET 08
TS ol IR 1 3 « T 75 3

01. A 16. B 31. D 46. C 61. A
02. D 17. C 32. A 47. A 62. B
03. A 18. B 33. B 48. C 63. D
04. C 19. B 34. C 49. D 64. A
05. C 20. C 35. B 50. B 65. A
06. B 21. B 36. B 51. D 66. D
07. A 22. D 37. B 52. D 67. D
08. D 23. D 38. A 53. C 68. C
09. A 24. B 39. B 54. D 69. B
10. A 25. D 40. B 55. D 70. B
11. A 26. C 41. C 56. B 71. B
12. C 27. A 42. B 57. B 72. C
13. C 28. A 43. C 58. D 73. D
14. C 29. C 44. D 59. A 74. C
15. B 30. A 45. A 60. A 75. D

ST g GIT: T8 -3 §g IR BT a1 Model Question Set §; fayfaemea &1 SRt favar man arafass usod 781 3|

SEC-3 « Model Question Bank « Page 7



