RANCHI UNIVERSITY, RANCHI
UG SEC-3 MODEL QUESTION BANK

Elementary Computer Application Softwares
MODEL QUESTION PAPER | SET 07

Semester: Il Time: 3 Hours Full Marks: 75

fAd=r: wft 75 gy sifard § 1 UQ® Uy 1 9ich &1 8| IR fadedl T ¥ U T8 IR g | IRafas udiem H IWR OMR Sheet TR
3ifdpd B
TS UY (75 x 1 = 75)
1. 919 & 9 Default App ﬁﬂ'&ﬂ%ﬂﬁﬂﬁ?l
(A) screen resolution d¥T scaling oY faeedl &1 ®IM (B) Wi-Fi YT network connections oo BT RIH
(C) Tt file type TT link BT ATHTAG: WA dldl app (D) T item ®I Cut B &1 shortcut
2. FFafafaa # fFae! vear 59 $y= | 81t 8: 0 3R 1 3(F aTAT number system?
(A) Input  (B) Binary Number System
(C) Mainframe (D) GIGO
3. Page Number ¥ T&fird g} faazur fw faweu A faar mar 82
(A) document & pages P! HH WA fe@M F field  (B) spelling 1 THIAT FfedT Ia T tool
(C) paragraph ﬁ‘c{'l'sc XM align dXAT (D) Word 2| paragraph Center Align HH B shortcut
4. ISP X Haftra Odt faavvr f5w fawey & fear mar 32
(A) Internet connection T ¢ a1l Internet Service Provider (B) network Y 30U device TR data U HRAT
(C) U8A W T web pages &1 R&Tls (D) UK e-mail TSI BT folder
5. Win + D 9 TafRra Ogl faarvr fw fawey o far war @2
(A) files dUT 3 folders P! HIRYT Wa T container (B) Desktop fa@m a1 fihr ugd &t windows dIeM &I shortcut
(C) Recycle Bin ¥ file P Ja R TR dT09 @M &1 command (D) Windows H gR&T Hatht gfaursif &1 og

6. 39 faavur ¥ fog o Computer term ﬂﬁl’(’: Computer P TETAT A technical drawing 3R design d-TTI
(A) E-commerce (B) CAD
(C) Weather Modelling (D) Embedded Computer
7. f9 A A slide Background P T8t uga= ﬂﬁ'El
(A) PowerPoint H current slide ¥ slide show ‘{R?Eb_{%f I shortcut  (B) slide & Ui &1 color, image T fill
(C) HHTd: 16:9 ATl Eﬁ@T slide aspect ratio (D) presentation WM ¥ Yafd commands T tab
8. fAu # @ pNs Y T vga gfAu|
(A) domain name P IP address o S = areft naming service  (B) data transmission capacity &I Udh HIU
(C) IS HT UG AT YA YY (D) 9gd I8 HINfera & H Bl network
9. 39 fqavur & 1T W& Computer term IMAT: Tgd | RH1S farar Tt R&10T video T audio
(A) Digital Literacy  (B) Recorded Lecture
(C) Live Webinar (D) Mobile Learning
10. 99 faarur é;ﬁ-nz gt Computer term ﬂﬁ'l!: magnetic ink LY cheque characters uaﬁ Cakcical
(A) Headphone  (B) MICR
(C) Projector (D) HDD
11. 9 & I Word Table 3 98! Uga™ gT|

(A) Save, Open 3R Print SO Backstage commands %l tab  (B) rows 3R columns T text SARRIT B BT T
(C) paragraph &t Ufgaal & g g8t AT BT (D) text, tables 3R images dTaT editable document
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12. Slide Show Tab & Jdf¥a He! faawur frd fawen A faar mar @2
(A) presentation ﬁ'@lﬁ@[ TdfId commands &1 tab (B) slide Pl ﬂﬁ’eﬂ'ﬁc 3R 3T é T Ul
(C) presenter & ArfexH %ﬂ slide @f\_{@ﬁ\?ﬁ notes (D) slide &I editing T @d gU ITHIY slideshow Y foum &1 faseq
13. 39 faavur & fog @&t Computer term ﬂﬁ'q: o purchase fee & ITANT & fore far 9= a1aT software |
(A) Text Editor  (B) Proprietary Software
(C) Assembly Language (D) Freeware
14. 99 & I Merge & Center @1 Tg! Ugda gfATI
(A) copy FXA WR position & TR Fee aTall cell reference  (B) sheet HT Tt HIT T BT S print HRAT 8
(©) numeric values ard cells 1 A HA 9T function (D) selected cells IR content &Y &1 H @1
15. Bar Chart 9 Taftra gt faazvr frw fawew & faam wan 32
(A) selected cells THATHR content I &1 H @A~ (B) print pages UX dR-dR IR oI aTelt headings BEIEGEZS|
(C) values @I horizontal bars & compare P a1l chart (D) b 1 3P cells BT AT &
16. Search Engine FIRHA Wé’f DY ﬁq-m %’
(A) Sgd EI% Wiferes REE:] Tl network (B) search terms T IS web resources WIS BT service
(C) 9T e-mail & sender @I SATH ¢ BT command (D) mailbox @1 ggd P dTdl username@domain URET
17. Fafafa ¥ fad! uga 59 $Y= A gt 8: algorithm H symbols 3R arrows I =17 arer fa
(A) Flowchart  (B) Web Browser
(C) Operating System Software (D) Algorithm

18. ﬁ'&lﬁlﬁﬁ H frast UgdE 4 vY J ﬁ'cﬁ %: classroom teaching Gﬁ? online learning &T AT ?

(A) Asynchronous Learning  (B) Question Bank

(C) LMS (D) Blended Learning
19. processor @1 timing cycles Pl G — AT TG dB-ID! ATH HT K14

(A) Headphone  (B) Clock Speed

(C) Scanner (D) USB Flash Drive
20. Alt + Tab &1 Hg! 3rf/IUaT @1 82

(A) Windows session lock & BT shortcut (B) window P screen & IUAH a@ &7 § e

(@) 3ifow THIT action Undo & BT shortcut (D) Q@l apps 9l windows & & switch B BT shortcut
21. Network Switch ®T Tg1 31df/IUdRT 1 32

(A) browser H Qe ST arar Tdh web document  (B) click PR ﬁif resource dd & ST aTall link

(C) LAN ¥ H&fd devices 0@ frames Wol a1l device (D) login H Gl 3{TT verification factors &1 SUTNT
22. online YRIA T accounts 3R data Pt YR&T & IUTT — FHPT TS| db-1! ATH FT 82

(A) Cyber Safety  (B) Microlearning
(C) Self-paced Learning (D) Online Etiquette

23. Insert Tab %Eﬁﬁ'\‘lﬁ?ﬂq rﬁq-m %’

(A) Pictures, Shapes 3R 3T elements F|>-|S 3 &7 tab (B) slide & content @3\’ slide dT webpage d® link
(C) slide & U &1 color, image AT fill (D) PowerPoint '13[7-|'5c slide S 3,31 PI shortcut

24. device ¥ nonvolatile storage # T@T control software — EXEd) Hﬁ dPIP! ATH T %7

(A) Firmware  (B) Proprietary Software
(C) Spreadsheet Software (D) Python

25. Computer & UHE components :al Gﬁ%ﬁ Tl Y circuit board — $HPT '\‘Iﬁ dAPAIP! ATH T %"

(A) Binary Number System  (B) Motherboard
(C) CAD (D) Digital Computer
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26. ﬁ"}lﬁl’@'ﬂ H ferast UgdE 9 dYH J '&ﬁ?‘ﬁ %: display & Ty Tt GRT input A4 arefl surface?

(A) Touchscreen  (B) Read Operation
(C) Nonvolatile Memory (D) Volatile Memory

27. Antivirus Scan & IR H T8t YT P-4 %7
(A) malicious software 1 Sife 34 @ Ufshan (B) Microsoft @l desktop Operating System
(C) T item DI Cut B BT shortcut (D) TBT file type T link &1 FMHTIG: W dTdl app
28. $A$1 & IR | WG HYH PIH-T §?
(A) Excel o row 3R column aﬁﬁ@w IGA 9Tl reference (B) %Q@'E values H T&Y BIeT numeric value fTeA arelm

function
(C) comma-separated values dIdll text-based data format (D) ][ ¥ divide ®H TR Excel ﬁ'@'l%c S 9Tl error

29. Print ¥ IR ® TG HYF HIH-4T 82
(A) ?ﬁ BU text & U T STaH &t formatting  (B) LI “v'lﬁ CRIGE] formatting
(C) Font 3R Paragraph S formatting commands ®Ttab (D) document 1 hard copy fATan @1 fopar
30. Underline &1 Tg} 3rf/3uahT wam @2
(A) fﬁ gU text & R Y@ T (B) &ﬂw Word document T HTHIY file extension
(C) current document o gcardl &l file § ﬁTf\&IT‘T HAT (D) data source T 3 H personalized letters TR BT
31. 5 & ¥ Line Chart ¥ Tgt yga™= gL
(A) scroll @Xd §U T 718 rows T columns P visible TG (B) THT & 1Y trend f&@™ H UTg: JUART chart
(C) 3T cell reference 811 TR f&@H aTel Excel error (D) B1 ¥ B4 dd WReA13M &1 3i1d fAdhTe aTel formula
32. 19 & A Accessibility ®1 9! uga™ giHTwI
(A) video H 9ot 1T Weg| &1 foifad w0 fe@mr  (B) 31emwq & d1g 3Uférd I I1 SIS BT HY
(C) BIC-BI learning units T g It &1 (D) fafde et arel learners o forT ArRft gay &=
33. 99 ¥ & Incognito Mode ®1 Tg! Uga™ gT|
(A) Hc message & Gafda gut recipients &I JaTd ¢ BT command (B) UTtd e-mail ot 3= ufda &Y Yo @t fobar
(C) Uh IR JUTNRT %ﬂ VST ST 1T One-Time Password (D) browser H local history saving HH HIA Tl private mode
34. 99 faazor a?i%nz '\‘Iﬁ Computer term ﬂﬁ'E: icons, buttons G-ﬁ? windows dTdIT graphical user interface |
(A) Runtime Error  (B) Executable File
(C) GUI (D) Utility Software
35. PI-I1 APy 39 H1d/fAaR0r & FfRA &: audio output 3 ATAT device?
(A) CPU Core  (B) SSD
(C) Monitor (D) Speaker
36. Goal Seek BT TG 3rf/IUTNT FIT §?
(A) Gh formula result e %’ﬁ input value @IS aTe tool (B) Qe TE?[ Eﬁef T cells Pt T = TG function
(C) data P visual U H fGWM ITaT Excel element (D) T®AT3A BT arithmetic mean &I aTAT function
37. 39 faavur & forw ot Computer term gﬁ'l!: TR SGa- aret physical quantities TR 3meTia Computer|
(A) Mainframe  (B) Register
(C) Banking Software (D) Analog Computer
38. PIH-I1 fawew 39 Srd/fAarur & H&fta 8: 3ET WU & AR B real-time audio-video meeting?
(A) Digital Education  (B) Digital Literacy
(C) Interactive Content (D) Video Conferencing
39. 99 fawor %;ﬁ-nz F’tﬁ Computer term ﬂﬁ'l!: TP chip i | Tdh 3 ifre processing cores dI¢il CPU|

(A) Memory Card  (B) Multi-core CPU
(C) Keyboard (D) HDMI
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40. ﬁ"}l # ¥ New Document &t ﬂ'a Ygdid ﬂﬁﬂ'{l

(A) Word ® paragraph Center Align P Pl shortcut  (B) Tl AT template ¥ document S &1 fobdT

(C) page P! daad fGxM H JafRYd A HIFY (D) commands P tabs AR groups dIdl Microsoft Word interface
41. FH-91 fapeu 39 Fri/fAarvr § WafRd 8: binary information 3 I B 3313?

(A) Weather Modelling  (B) Digital Library

(C) Bit (D) Register
42, Fgaa Recycle Bin I T8t uga= ﬂﬁl’({l

(A) delete BT T8 3 files T SRR VT (B) fHfl item B 78 S8 o S & oY clipboard TR T

(@) Q@I apps Il windows & S switch & &I shortcut (D) IT file AT folder T BT command
43. Normal View 3T |81 372/3ud HIT 52

(A) PowerPoint presentation Save P & shortcut (B) HTHTId: 16:9 dIcdl Eﬁ?ﬁ slide aspect ratio

(C) Pictures, Shapes 3R 3= elements 1G4 ®Ttab (D) slides HI Th-Ueh HIb edit B BT THA view
44. -1 fapew ELl Pd/faavor & el %: programmer §IRT o 7T instructions &1 UT6?

(A) Source Code  (B) Software License
(C) Python (D) Assembler

45, g A Template Tﬁﬂﬁ Ugd gﬁt’,l
(A) slides & &1 visual effect T @R Pl tab  (B) presentation P TD display screen 4l page
© ﬁ pictures T slideshow presentation CRIES ﬁﬁﬁ%ﬂ (D) %ﬁ@f%ﬁlﬁ:{m T presentation UReU
46. Bookmark 9 Tdfta e faavr forw fasew o faar mar 82
(A) tl'{%?f RG] ¢ web pages &1 Reprs (B) ot web page T Udl yfosr & ﬁ'ﬂ;f save B P ﬁﬁ%ﬂ
() LAN T Gafd devices AP frames Yo aTal device (D) browser H local history saving ®H A aTel private mode
47. Ctrl + E® IR A & HY SIH-91 82
(A) Word ﬁw document Open %A Pl shortcut  (B) ﬂef gU text & Utey 7 ST & formatting
(C) document & pages P HH T-AT @M &1 field (D) Word H paragraph Center Align A BT shortcut
48. Ctrl + P& Tafta we) faavur forw fawew o faar mar @2
(A) speaker notes AUl AT slide St presenter information faM &1 mode (B) presentation themes 3R variants ﬂ:ﬁ
DI tab
(C) slide X THIUD objects Ca| W@H tfeq | w@A (D) presentation Print JIE BT shortcut
49. =SUM(A1:A5) & IR # T $Y HIH-T1 82
(A) SUM S function ﬁ\—m‘}ﬁh@ﬁraﬁ ﬁﬁiﬂ (B) A1 T A5 dF numeric values th%[ drdl formula
© 3131@ divide B9 W Excel H ﬁ'@ﬂ%aﬁ dlcil error (D) copy A AT $ ﬁlﬁ@ fRR @1 AT cell reference
50. Line Spacing ﬁﬂﬁfﬁﬁﬂﬁﬁwmﬁmﬁﬁmw%
(A) B Y U pageﬁm%@:ﬂ (B) paragraph aﬁm%ﬁa@ﬁvﬁam
(C) spelling P Gurfad gl%ufaaﬁ Pl tool (D) page D! daad G2 o Tafyd e+ &1 &Y
51. Frafafad A feas! vear@ 59 = g e graphics 3R parallel operations %QEFIT processing unit?

(A) Primary Memory  (B) Dot Matrix Printer
(C) QR Code Scanner (D) GPU

52. Assembler & IR H g HYF -1 &7

(A) source code @I Qﬂi executable T low-level representation T translate @3- aldl tool  (B) system TR TcTT oI LSGZR|
dlell compiled dT packaged program
(C) PDF documents aﬁef %ﬁ‘lﬁ E@"T@e{ drdll software (D) assembly source P machine code fraaa%raw translator

53. COUNT ¥ Tefra udl faavur f5u faweu A faar man &2

(A) Tp g1 3D cells BT I &)3[ (B) numeric values aTd cells B I HA AT function
© tl'&:@[ column BﬁTtIEF‘ﬁ row &I cell BT address (D) scroll A §Eﬂ:ﬁ "I"éc rows T columns 1 visible TG
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54. Online Collaboration ¥ Yaftrd ¥dl faavur frw fawey A fear mar @2
(A) Internet ¥ Td T1Y FAAR learning task W BT (B) T ¥ RIS o T fRIEUT video AT audio
(C) digital SUHRUN 3R Y137 BT AR A JUTNT R I &AdT (D) 9gd ST TBT & learners & T ITARI Massive
Open Online Course

55. Ctrl + X ¥ Taftra W) faazvr fr fawew # far mar 82

(A) File Explorer ﬁiﬁ 7T item &1 A9 §GT &1 shortcut  (B) apps, settings 3R power commands dd qg”a%r aref
Windows menu

© M item DI Cut B BT shortcut (D) file name & 3ifdH UFT F format BT Tbd g aTal suffix
56. Ctrl + S & TR H TE! HYF BIH-IT 8?2
(A) presentation % ERM slide timings T 3 PR 30 save DI B ﬁﬁ?ﬂ (B) &T‘gﬁ?ﬁ PowerPoint presentation &1
HTHTY extension
(C) PowerPoint presentation Save P BT shortcut (D) presenter %ﬁm slide & notes foeRa™ &1 ”IM
57. Assembly Language ¥ Wafird T8} faavor f6w fawen A fear war 32

(A) language & grammar rules Q%f g arett program error  (B) assembly source P! machine code ¥ Sga- arar
translator
(C) machine instructions & mnemonic 3T TR 3TYTRET HTST (D) malware P UgdH 3ﬁ?§?&ﬂ e A ardl utility

58. Sleep Mode F IR H T YT -1 82
(A) 3ifow THIT action Undo & &1 shortcut (B) malicious software B Slig H Bl Ufshar
(C) & H power o gU current session Call ﬁ?ﬁ&lﬁ?@ﬁﬁ system f&fa (D) Computer 3R Operating System Eal ?f\&ﬁa?{
HA DI ufehar
59. OCR & ¥R ¥ gl HY HIH-9T 82
(A) ink Pl H\&Q@ q print CRCECIN|| printer  (B) QR pattern T encoded information ua%r dTdl device
(C) image T BYU 3{&RT DI machine-readable text § UgdM- &1 ddb+ldh (D) toner 3R laser-based imaging I print B
dTlell printer
60. Bandwidth & IR ¥ TE HYT HIF-9T1 82
(A) Internet & H1H Y IUAH remote file-storage Jar (B) ?rcﬁrrga Qe & ﬁ*ﬂ! JUTNRT Eﬁef dTdl software
(C) UTtd e-mail & sender &I STATd S BT command (D) data transmission capacity T U HIU
61. Ctrl + ) A Haflra T faarvr fpw faweu o fear mar 82
(A) Word o paragraph Justify HA BT shortcut (B) shHifdd {[Eﬁ FIH Bt formatting
(C) document H words 3 TB fe@m Eﬁﬁﬁ?ﬂ (D) Word H Replace W BT shortcut
62. T4 ¥ & Data Filter &1 W& Uga gFTI
(A) values 1 horizontal bars ¥ compare A dTell chart (B) fRuffa =rd ¥ A9 @™ arelt rows fe@mT
(C) print pages TR IR-TR GIET8 S dTal! headings FUfRa &A1 (D) cell B W input & W aa A &1 gfaen
63. Page Margin T gl 31/IudhT 741 82
(A) ﬁ BU text P HieT SR Pt formatting  (B) document ®I hard copy IECANECARERI
(C) page B! BRI 3R text & dHF T I (D) Portrait 3{Ydl Landscape dIcll page direction
64. Column Chart ¥ Tdftra T faawur frw fawen o faar war 32

(A) values P vertical bars T compare A Tl chart (B) Excel H gH=d: = ﬁl’@' J A= Eﬂef dlcll calculation expression
(C) SUM S function &1 STee SiTe- &1 AT (D) TS cells T ANT AT aTell function

65. Save BT gl /ST F4T 82
(A) Word T document Save &3 &I shortcut (B) document I :l'sc copy T 3¢ format/location H save BT
(C) current document o gcardl @l file H {Rr&‘l?f DAl (D) document T words P T fe@m™ &t ﬁﬁ‘iﬂ

66. Microsoft Word & a¥ & '\‘Iﬁ HYFT PIH-AT %"

(A) Microsoft @I word-processing application  (B) editing changes &I record f&am™ T review tool
(C) Word H Bold formatting T = @1 shortcut (D) Font 3R Paragraph S IR formatting commands ®T tab
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67. T T ctrl + N &) T ygw gl

(A) document P :lé copy T 3¢l format/location T save BT (B) Word H T document W@ &7 shortcut
(C) Word & paragraph Align Left P @1 shortcut (D) document & words &1 T fea™ &t ﬁﬁ‘iﬂ

68. This PC T Tt 31/STANT T 72
(A) Td file ! ST 7@ U ST gkl Ufd ST (B) drives TUT WM storage locations &&= T Windows ®IF
(C) File Explorer WA & shortcut (D) I file TT text Copy P BT shortcut
69. T4 ¥ & File Explorer G‘ﬁ'\“lﬁqﬁﬂ'ﬁﬁﬁﬂl
(A) Windows ¥ files T folders 3@ 3R SIaf®yd & dlcl app  (B) TG file TT text Copy PR BT shortcut
(C) Recycle Bin T file ﬁﬂﬁ TYF R UG @ BT command (D) & H power @?TE'Q current session @1 ﬁTf\&IT‘T TG DI
system TRUT
70. Inbox ¥ Wefta AEt faavor forwy fyewea ® faar man 32
(A) W v a1 campus &5 § &1 local network (B) EIEHEI% UNfere & H Wl network
(C) UTtd e-mail TSR BT folder (D) 3709 device T network TT server TR data ST
71. f99 ¥ & Sent Folder Tt W&l Uga™ gT|
(A) Internet & HISIH I electronic TSR N4 &1 aT (B) dgd El@ Wifere &3 | Thell network
(C) 3T networks & & data packets amaa%raw device (D) ﬂ@f"l'q e-mail TSN & folder
72. Aspect Ratio PT Ta! 3/SUaNT &1 82
(A) U 1Y 3 slides BT thumbnails T T view  (B) slide B ATSTS 3R TS &1 U
(C) Ugd ¥ f&HITS fahdT T presentation TRFU (D) slide TR USHIUD objects P Joaaryd dfdd & @1
73. Browser History ®T Tg} 3rl/3uaivT 1 82
(A) TES 31 71T web pages &1 Reblg  (B) 31eR 3R 314t T U T e-mail BT RIF
(C) wired local networking % 7T Tgad TRI®GT (D) e-mail =T & 11 BSHt 718 file
74. Clipboard ¥ Taf¥ra g faazvr frw faweu # faar man 32
(A) Copy dT Cut U U data BT SRITTT TUG (B) screen resolution d¥T scaling S fasm et W R
(C) Windows session lock P BT shorteut (D) apps, settings 3R power commands quﬂef drdl Windows menu
75. A1 BT TG /0T RaT B2

(A) values P vertical bars I compare P T chart (B) comma-separated values dIdll text-based data format
(C) U8 column 3R U row B cell BT address (D) print pages IR dR-dR GIgRTg oI aTait headings fAeiia &
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ANSWER KEY | SET 07
TS ol IR 1 3 « T 75 3

01. C 16. B 31. B 46. B 61. A
02. B 17. A 32. D 47. D 62. B
03. A 18. D 33. D 48. D 63. C
04. A 19. B 34. C 49. B 64. A
05. B 20. D 35. D 50. B 65. C
06. B 21. C 36. A 51. D 66. A
07. B 22. A 37. D 52. D 67. B
08. A 23. A 38. D 53. B 68. B
09. B 24. A 39. B 54. A 69. A
10. B 25. B 40. B 55. C 70. C
11. B 26. A 41. C 56. C 71. D
12. A 27. A 42. A 57. C 72. B
13. D 28. A 43. D 58. C 73. A
14. D 29. D 44. A 59. C 74. A
15. C 30. A 45. D 60. D 75. C

ST g GIT: T8 -3 §g IR BT a1 Model Question Set §; fayfaemea &1 SRt favar man arafass usod 781 3|
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