RANCHI UNIVERSITY, RANCHI
UG SEC-3 MODEL QUESTION BANK

Elementary Computer Application Softwares
MODEL QUESTION PAPER | SET 06

Semester: Il Time: 3 Hours Full Marks: 75

e @t 75 vy oifard €1 vl Uy 1 9% F1 51 IR faded! | I U Wel IR g4 | aRafad UiaT H 3TR OMR Sheet TR
3iford B |
TS UY (75 x 1 = 75)
1. S-91 fape ELl Fd/faavor ¥ eElka %: apps, settings 3R power commands T tn;*aﬁ dTelT Windows menu?
(A) Start Menu  (B) Cut
(C) Ctrl + Z (D) Ctrl + Shift + N
2. 39 faavur & fog W&t Computer term ﬁﬁ'l'{: presenter & unieRA %ﬁ slide & \‘51% 5t notes|
(A) Placeholder  (B) Speaker Notes
(C) Slide Background (D) Align Objects
3. BI-I1 [Py 39 H1d/faa3ur A YU : wireless local network | S8 aTAT network device?
(A) Wi-Fi Adapter  (B) Laser Printer
(C) CPU Core (D) Speaker
4. HH-91 fdweu 39 HRI/MAavr I Wefd 8: document B fiid Wsg &1 GER eg A gga+ &1 Jglawm
(A) Ctrl + R (B) Replace
(C) Comments (D) Center Align
5. B-11 fawe 39 S/ faaur & Wefta ?: c A fawla object-oriented features arelt programming language?
(A) Executable File  (B) C++
(C) Assembler (D) Freeware
6. 9 fRur & e wgt Computer term ﬂﬁl’(’: touchscreen SMYTRT DI portable Computer|
(A) Mainframe  (B) Tablet
(C) KB (binary convention) (D) Binary Number System
7. B-1 fabey 59 Hrd/faavor & el 8: safdara SuahT & fo a91 3riedd SeT Computer?
(A) Banking Software  (B) Microcomputer
(C) Motherboard (D) Output

8. g9 fRu* ﬁl’({ '\‘Iﬁ Computer term ﬂﬁl’(’: browser # @IAT ST aTall TPh web document|
(A) Spam Folder  (B) Web Page
(C) Malware (D) BCC
9. ®iH-a1 faweq EX| am‘f/ﬁm J dafta ?: selected cell & corner U3 fRYT fill HIA BT BIeT handle?
(A) Fill Handle  (B) IF
(C) Scenario Manager (D) A1
10. HI9-91 faweq B Prd/faaver @ Yefia @ Learning Management System &1 dféra wu?
(A) LMS  (B) Digital Whiteboard
(C) Accessibility (D) Digital Education
11. PIH-91 fap ey 59 B/fAavor § JafUd 8: PowerPoint H g slide SIS @1 shortcut?

(A) Ctrl + M (B) Rehearse Timings
(C) Notes Pane (D) Ctrl + D
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12. 99 faa=ur aﬂ%ﬂ! '\‘Iﬁ Computer term ﬂﬁ'q: Word ® YRTAT document Open P34 BT shorteut |
(A) Underline  (B) Open
(C) Ctrl + O (D) Insert Tab
13. PR E J cut B TE vgar gfw)
(A) running processes d¥l resource use é@ﬁw tool (B) B'CI'mTIHv_de'RT install %Q‘TQ applications @I ﬁ_tﬁ
© ot item ﬁqs‘wéaﬁ & ﬁfQ clipboard QR XQAT (D) Q@I apps 9l windows & o1 switch I BT shortcut
14. g9 faa=ur %1%11: L] Computer term ﬂﬁ'q: data @1 visual U # f&@T 9T Excel element |
(A) Workbook  (B) Fill Handle
(C) Chart (D) Page Layout View
15. ®I9-91 fawe e P1d/fAavor A Y&l 3: e-mail A recipients fourer copy U B field?
(A) Online Form  (B) Web Browser
(C) BCC (D) Domain Name
16. FFufaf@d # P! vga™ 59 $Y= T 81t 8: Computer 1 freft arafa® &7 § Aurgeie Iuahm?

(A) E-commerce  (B) Computer Application
(C) Tablet (D) IPO Cycle

17. 3T device & network T server TR data N1 — SHPT Gl dH-1! ATH FT 82
(A) E-mail  (B) Attachment
(C) Upload (D) Strong Password
18. FFufafEa # P! yga 59 Hy= | gid & ATH=IG: 16:9 ATAT ST slide aspect ratio?
(A) Animations Tab  (B) Slide Layout
(C) Presenter View (D) Widescreen
19. Folder ¥ IR H gl HYF HIH-IT &?
(A) files TUT 3 folders ! ST TG dTell container  (B) clipboard ¥ Paste & &1 shortcut
(Q) file TT folder T ATH Foaq & foean (D) hardware resources 3R applications &I TS B ara system software

20. wﬁw%mwﬂ Computer term gﬁ'l!: ﬁEIT?ﬁﬁ'RT 3=t Ife | 3rema w1 @t fafd
(A) Remote Learning  (B) Self-paced Learning

(C) Cyber Safety (D) Live Webinar
21. 39 fa@Rur & for W&t Computer term gﬁ'l!: system UR IITY ST GEE I compiled IT packaged program|

(A) Runtime Error  (B) Database Software
(C) Executable File (D) Application Software

22. g9 famur & f%I'Q' '\‘Iﬁ Computer term ﬂﬁ'E: O sheet T WX circles UT marks qﬁﬁ Cakcaical
(A) Headphone  (B) OMR
(C) Webcam (D) Inkjet Printer
23. fafafEq o fFas ygam 59 $Y= | Bl 8: row 3R column & AT @ 91 data entry RIT?
(A) Cell (B) =SUM(AT:A5)
(C) Delete Worksheet (D) Scenario Manager
24. ﬁ'ﬂﬁ@ﬁ # frast UgdE 4 vYH J ﬁ?ﬁ %: source code P m executable IT low-level representation H translate
F A ATl tool?
(A) Software License  (B) Open Source Software
(C) Compiler (D) Software Update
25. B page & HWR TR-TR @IS 37 ATAT content — FHHT TS dB-Id! ATH T 82

(A) Ctrl + F (B) Header
(C) Microsoft Word (D) Align Left
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26. ﬁ"}lﬁl’@'ﬂ H ferast UgdE 9 dYH J '&ﬁ?‘ﬁ %: qgd Elﬁ ST & learners & ﬁm SUdsY Massive Open Online Course?
(A) MOOC  (B) Auto-grading
(C) E-book (D) Asynchronous Learning

27. fFafafea o fras ygar 59 $Y= @ gidl 8: TP IR IUENT g VST 9 916 One-Time Password?
(A) Homepage (B) Intranet
(C) OTP (D) Reply
28. Fufefaa A feast UgdE 9 vYH T é‘\'cﬂ %: direction control & ﬁl'l'{ UYdd Input Device?
(A) OCR  (B) Mouse
(C) Joystick (D) ROM
29. Sign-in Options ¥ Tdfta U} faavvr fory fawew & far mar 82
(A) Windows ﬁﬁ?&ﬂ aeft ﬁfﬁ‘éﬂ?rﬁﬁ G (B) File Explorer @I &1 shortcut
(C) Computer 3R Operating System ﬁw&lﬁaﬁaﬂﬁﬁm (D) password, PIN IT 3 login methods T
configuration
30. Fufafaa A frae) uge 59 $Y= A 81 8: document display 3R zoom & Wef¥Id tab?
(A) View Tab  (B) Print Preview
(C) Find (D) Font Size
31. Mail Merge T Wgl 31d/3uah F1 82
(A) Table P TD cell Ea ﬁ cells § Sfeq &) fopar (B) data source J 3AH personalized letters TIR BT
(C) Word T T document [eH &T shortcut (D) BT @Wﬁ page &I WY RGEIl
32. UHT software SIS source code '\‘?ﬂﬁ license ¥ TEd ST B — IADT AG! AT AT FIT 87
(A) CLI  (B) Open Source Software
(C) Web Browser (D) Firmware
33. Attachment &7 gl 31d/3ualT 71 32
(A) e-mail TSV H JTY WOl TS file  (B) Nl T e-mail =TT &7 folder
(@) 3T device T network TT server TR data NSl (D) web client 3R server & d1F data exchange &I protocol
34. TBATSAT BT arithmetic mean BT TTET function — SHBT T Th-1Ih] TH FT 82
(A) AVERAGE  (B) .xIsx
(C) PivotTable (D) AutofFill
35. processor H instructions execute ® aTell Wdd processing unit — SH®I '\‘Iﬁ dAPIP! ATH T %7
(A) CPU Core  (B) Volatile Memory
(C) Optical Disc (D) Printer
36. faenfiaY &1 3renT-3rernT ¥Hg R ursy AR Ut — SHPT IE) doh-ie] ATH 9T 82

(A) Recorded Lecture  (B) Asynchronous Learning
(C) Auto-grading (D) Content Download

37. HIH-I1 fdwew EL Prd/faavor @ &fia @ Computer ¥ visual output P TS 73 R fA@M 91aT device?
(A) GPU  (B) Projector
(C) RAM (D) Read Operation
38. 3MYfAP PowerPoint presentation T AT extension — SHHT Tl AG-IP! A1 FT 82
(A) F5  (B) Align Objects
() .pptx (D) Placeholder
39. Computer case fSra® motherboard 3R 3= H¥I components ﬁﬁ % — DT ﬂﬁ THIP! ATH T %7

(A) Multitasking  (B) Motherboard
(C) E-commerce (D) System Unit
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40. Ctrl + C BT U /TN T &2

(A) hardware resources 3R applications &1 TS B aral system software  (B) IO file TT text Copy A BT
shortcut

(C) Computer 3R Operating System &I YRF& §G & B URBAT (D) window BT screen & IUAH IS & & Tam
41. P-91 fApeq 59 SRi/fAa0r § Haftd @: online Areaw A faenfiay &Y ufafrar am
(A) Feedback Form  (B) Content Download
(C) Recorded Lecture (D) Remote Learning
42. P-91 fAped 59 SRi/fAavr § Haftd 8: U 1Y 3AF slides P thumbnails 31 BT view?
(A) .pptx  (B) Embedded Video
(C) Slide Sorter View (D) Slide Layout
43. P-4 fApew ELl Pd/faavor & el %: class-based object-oriented high-level programming language?
(A) GUI  (B) Java
(C) Word Processor (D) Compression Software
44. -1 fapeu 31 H1d/fRAaor A TR B: SAT- 3T discrete digits & TR W processing HI ATAT Computer?
(A) Weather Modelling  (B) Digital Computer
(C) Output (D) Microcomputer
45. -1 faped 59 SHI/fAa0r | Jafd 8: copy A WR position b AR IGT a9 cell reference?
(A) Absolute Reference  (B) PivotTable
(C) =MAX(C1:C8) (D) Relative Reference
46. Fufafaa # s uga™ e hYA T B! 8: Workbook & -1 sheets 9@ aTdl tab?
(A) Active Cell  (B) #REF!
(C) Delete Worksheet (D) Sheet Tab
47. Justify 9§ Gafira I} faavor i faewen A foar mar 82
(A) paragraph DI ! margins & G@WW@HW (B) document @1 =18 copy T 3T format/location T save BT
(@) GHW Word document &1 HTHT file extension (D) document T words @1 T feam™ ot ﬁﬁ?ﬂ
48. 9 & | Windows 11 &1 T8 vga gfAT|
(A) T item BT Cut B @1 shortcut  (B) Microsoft BT desktop Operating System
(C) Windows &1 system preferences Sao arar app (D) CREIE] ?ﬁ T area & T items select @ &1 shortcut
49. 9 faavur & fore adt Computer term ﬂﬁt{: Computer T electric power conversion P aren power supply|
(A) SMPS  (B) Laser Printer
(C) Plotter (D) Dot Matrix Printer
50. ﬁaﬁ@aﬁﬁ»—aﬁrﬁﬁwmwﬁaﬁ% power?ﬁ'ﬂ? W data mwﬁaﬁﬂ memory?
(A) HDMI  (B) Speaker
(C) USB Flash Drive (D) Nonvolatile Memory
51. 19 & | Phishing P W& vga= =TI
(A) ¢IRAT SHR password Il YadeTefd THERT o &1 Ty (B) search terms Y Tafd web resources WIS Pt service
(C) BB R® I5=T ¥ oAl T software (D) TH window T 3T web page fG@™ arar @8
52. fRafafaa # frae) e 39 U= A gl 8: installation & 1T faaRd program files &1 Tqg?
(A) Software License  (B) Application Package
(C) Spreadsheet Software (D) GUI
53. g9 oo & fore @&t Computer term ﬂﬁ'l!: system P maintenance T support P T software |

(A) Utility Software  (B) Freeware
(C) Assembler (D) Executable File
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54. g9 U & ﬁl’E '\‘Iﬁ Computer term ﬂﬁ'q: W4 cell content B ﬂTé lines ¥ fe@m I
(A) Pie Chart  (B) Wrap Text
(C) Mixed Reference (D) Microsoft Excel
55. Installed Apps { Heftra 9l faavor few fawen o fear mar 82
(A) JUNTE AT §RT install T 7MY applications Gl ﬁ?ﬁ (B) hardware resources 3R applications T Jae HA arel

system software
(C) File Explorer W BT shortcut (D) File Explorer T ﬂef U item T ATH Wﬁ DI shortcut

56. g9 faaror é?ﬁ-nz gl Computer term ﬂﬁ'l'{: learner progress 3R activity data &1 fa=awor)
(A) Learning Analytics  (B) Digital Literacy
(C) E-learning (D) Remote Learning
57. 19 & A Insert Tab aé’rvé’rﬂ‘ﬁrﬁgﬁrql
(A) fomTT HTE ) Gt 91 B formatting  (B) page 1 TAISTS @1 G T FafUd B BT =Y
(C) Microsoft I word-processing application (D) Table, Pictures 3R Header S items S @1 tab
58. 33 fqavur & foIT |E Computer term FMAT: slide Pt editing & I §T ATHT slideshow A fFUM &1 fawea|
(A) Hide Slide  (B) Esc
(C) Aspect Ratio (D) Embedded Video

59. fRufafaa ¥ frae) g 39 &4 A gt 8: FH A ARG slides BT T JT?
(A) .ppt  (B) Presentation

(C) Rehearse Timings (D) Normal View
60. Reply All ¥ Haftra 9e} faavvr for fawen & fear mar 82
(A) browser H @rar G’Iﬁﬂ'l?ﬂw web document  (B) wired local networking %WW Urenfiet
(@) éws?@aﬁasmwaﬁ dIell software (D) Hd message & gaferg g recipients P! FATd & BT command
61. PIH-I1 fawew EL Prd/faavor @ efia T3 data BT summarize 3R analyze F qTET tool?
(A) MIN  (B) #DIV/0!
(C) PivotTable (D) AutoSum
62. ﬁ"! A A Task Manager ®t '\‘Iﬁ qgd ﬂﬁ'El
(A) Wi-Fi dYT network connections TG BT RH (B) malicious software P Sg B B ufehar
(C) Windows ﬁﬁ?&ﬂ Teeft gﬁmaﬁao‘r % (D) running processes ddT resource use WA aTe tool
63. Ctrl + A S IR ¥ T HYT HIH-TT 2
(A) Windows H files 4T folders &@ 3R TR A arel app (B) Computer 3R Operating System G2l ﬁ?'f\&l?fa?m
P Ufehar
(C) File Explorer ﬁﬂ-?f T item &1 A9 96 &1 shortcut (D) CRUIE] ‘{J_'\iﬂ T area & T items select @R @7 shortcut
64. 5 & | Reply 1 GE! Uga™ U]
(A) Hcl message & Haiferd T4t recipients 1 STATd G4 &I command  (B) UK e-mail & sender @1 SIdTd ¢ &1 command
(©) Internet & HIH A electronic ﬂ'aQ Vol &I aT (D) ot web page I Udl yfawy & ﬁ*ﬂ! save B B ﬁﬁ%ﬂ
65. axi®l & g fife 17 aTell slide summaries — ST TG AH-ND! AT FT 82
(A) Animation  (B) Handout
(C) Embedded Video (D) Speaker Notes
66. File Extension T Tg! 31f/IuaT a1 82
(A) ﬁ@[ apps Il windows & & switch B BT shortcut (B) file name & 3ifdH UFT H format &1 Tdbd ¢ aTaT suffix
(C) drives d¥T UHY storage locations aﬁef hI Windows R (D) screen resolution d¥T scaling O fab et &1 ®IF
67. Landscape &T Tgl /TN T &2

(A) layout ﬂ?‘f\&lﬁ?@ﬁ@ document share F< aTell portable format  (B) page Cal ?ﬁ?;'l'ic o1 o= ¥ afyd H &1 &4
(C) Word ﬁﬂ'\"l_"ﬂ document Open & BT shortcut (D) Word " Replace @I &1 shortcut
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68. faa=ur aﬂ%ﬂ! '\‘Iﬁ Computer term ﬂﬁ'q: Excel ¥ A column fRIR 30X row relative T@ aTeT reference |
(A) Data Filter  (B) Delete Worksheet
(©) $A1 (D) SUM
69. Router T IEl 3df/3IuahT wam 37
(A) 3IcIT networks & d19 data packets errrﬁaaﬁam device (B) e-mail o recipients IERIEa copy WS @1 field
(C) Internet connection Jar ﬁ dldl Internet Service Provider (D) Internet & A1EIH ¥ IUAH remote file-storage Jar
70. .docx & IR W WL HY HIF-4T 82
(A) &ITW Word document &1 ITHIY file extension  (B) Word o paragraph Align Right & BT shorteut
(C) document UR feedback note S S P ﬁﬁiﬂ (D) Table ﬁ@ cell dI ao—é cells H S ot fopan
71. 9 ® A Footer @1 &I uga gfATI
(A) Margins, Orientation 3R Size O page-layout commands ®Ttab  (B) fomT Al @ ?Eﬁ FAH B formatting
(C) & page & -1 §R-SR f&WTE <7 aTel content (D) spelling &1 JHTIA FfedT Fd & tool
72. ltalic @ Taftra W faazur forw faew o faar mar @2
(A) document H words &t T feam ﬁﬁ%ﬁﬂ (B) Eﬁ@! text P a1 fe@™ 3t formatting
(C) Word | YRMFT document Open & BT shortcut (D) 91 HHIS B ‘v'lj\)[ FIH Bt formatting
73. Ctrl + H ¥ aR ¥ & Y HI-91 32
(A) Word ﬁER'HT document Open & BT shortcut (B) Save, Open 3R Print S Backstage commands &I tab
(C) current location T a7 page [ P BT command (D) Word " Replace @I & shortcut
74. Ethernet ¥ TR ¥ HE! Y H1H-T1 82
(A) wired local networking %mwmﬁﬁ (B) domain name P IP address 9 o 3'3'1 aret naming service
(C) Internet resource ®I address T aTdT Uniform Resource Locator (D) UTtd e-mail TN BT folder
75. logical test & TR UR 3T result ¢ ATAT function — SHPBT E! AH-TP! ATH T 82

(A) Worksheet  (B) IF
(C) Goal Seek (D) AVERAGE
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ANSWER KEY | SET 06
TS ol IR 1 3 « T 75 3

01. A 16. B 31. B 46. D 61. C
02. B 17. C 32. B 47. A 62. D
03. A 18. D 33. A 48. B 63. D
04. B 19. A 34. A 49. A 64. B
05. B 20. B 35. A 50. D 65. B
06. B 21. C 36. B 51. A 66. B
07. B 22. B 37. B 52. B 67. B
08. B 23. A 38. C 53. A 68. C
09. A 24. C 39. D 54. B 69. A
10. A 25. B 40. B 55. A 70. A
11. A 26. A 41. A 56. A 71. C
12. C 27. C 42. C 57. D 72. B
13. C 28. C 43. B 58. A 73. D
14. C 29. D 44. B 59. B 74. A
15. C 30. A 45. D 60. D 75. B

ST g GIT: T8 -3 §g IR BT a1 Model Question Set §; fayfaemea &1 SRt favar man arafass usod 781 3|
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