RANCHI UNIVERSITY, RANCHI
UG SEC-3 MODEL QUESTION BANK

Elementary Computer Application Softwares
MODEL QUESTION PAPER | SET 04

Semester: Il Time: 3 Hours Full Marks: 75

fAd=r: wft 75 gy sifard § 1 UQ® Uy 1 9ich &1 8| IR fadedl T ¥ U T8 IR g | IRafas udiem H IWR OMR Sheet TR
3ifdpd B
TS UY (75 x 1 = 75)
1. PowerPoint ¥ current slide ¥ slide show Y= $ BT shortcut — SHHT TeI AH-D! AT FT 82
(A) .ppt  (B) Placeholder
(C) Presenter View (D) Shift + F5
2. Hifa vaa o campus aﬁﬁﬁ local network — mﬂ'apf dpIP! AT W%’
(A) Ethernet  (B) Bookmark
(C) Incognito Mode (D) LAN
3. Table 3 B3 cells B TP cell # Siig P FhaT — BT T AH-1PBT ATH FT 3?2
(A) Insert Tab  (B) Align Left
(C) Ctrl +J (D) Merge Cells
4. =N BT execution 3R processing frifra mﬁaﬁﬁg@m-é — BOPT g! dPp-id! A1 T R?
(A) CPU  (B) Digital Computer
(Q) Information (D) Bit
5. frafafaa o fPae! tga 59 FY7 A il §: PR WR T document TT print BT FU?
(A) Inkjet Printer  (B) Clock Speed
(C) Hard Copy (D) Headphone
6. Frufefaa # fPae vga™ 39 Y9 A 81dl 8: SUM S function @) STed) siig @1 gfaum
(A) PivotTable  (B) AutoSum
(C) =MAX(C1:C8) (D) #DIV/0!
7. Frafafe ¥ U uga 59 $Y= A 81t 8: spelling F TUTAT FRGT Ia1 FT tool?
(A) Ctrl +J  (B) Spelling Check
(C) Layout Tab (D) Header
8. fFafafEd # fPae) vga 59 FY= T 81t : text TT 3T AN @A &1 Ugd A I WA
(A) Ctrl + P (B) F5
(C) Presenter View (D) Placeholder
9. fuferaa # frae! uga 30 #YF A Bl 8: website B UG dTdT US1Y Internet TH?
(A) Strong Password  (B) ISP
(C) Domain Name (D) Internet
10. UEA ¥ SUAH calculation formula S SUM T AVERAGE — SHPT Hal -1 A1 FT 82
(A) Function  (B) COUNT
(C) .csv (D) Worksheet
11. FufafEa # fPae! vga 59 $u= T 811 : application BT system TR IUURT TG g9 &1 ufeharn

(A) Spreadsheet Software  (B) PDF Reader
(C) Compression Software (D) Software Installation
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12. ﬁ"}lﬁl’@'ﬂ H ferast UgdE 9 dYH J Eﬁ?‘ﬁ %: Windows & 3[& configuration tools ®T TRUR® qyg?
(A) Win + 1 (B) Control Panel
(C) Desktop (D) Win + D

13. FFufafEa # P! veaH 59 o477 | 81dt 8: cPU & iR 3rcid a1 B1 storage location?
(A) Diligence  (B) KB (binary convention)
(C) Register (D) Banking Software

14. Fafafea @ feas! uga™ 59 $Y= A gidt &: electronic technologies gRT Tufda Jrea @) uferar

(A) E-learning  (B) Cloud Classroom
(C) Question Bank (D) Digital Divide

15. system B! 3G HD (BT A TG B DI UFhdT — BT Gt dH- 1] ATH T 82
(A) Restart  (B) Shortcut Icon
(C) Rename (D) Default App
16. HI9-91 fapey 59 H/fIav0r A Tdfd : Internet & HTHHH  electronic TS VoA &1 A2
(A) Incognito Mode  (B) E-mail
(C) Strong Password (D) Forward
17. electronic ¥U ¥ U} 9 aTelt [ — BT B! db-Ib] ATH T 82
(A) Feedback Form  (B) E-book
(C) Screen Sharing (D) Live Webinar
18. fa%Y = A large-format technical drawings STUR AT output device — SHDT Tl AH-IP! AT FIT 32
(A) Plotter  (B) Webcam
(C) Inkjet Printer (D) RAM
19. HI9-9T1 fawey 39 Hrl/fAavor A GafYd 8: T Input 37 WR TG Output FreA &1 Rigiar
(A) Microcomputer  (B) Embedded Computer
(C) Hybrid Computer (D) GIGO
20. 39 faavur & T |8 Computer term T text & H&RT BT 7T dga- B! setting |
(A) Font  (B) Page Number
(C) Find (D) Font Color

21. user & fARAP HRE ¥ B T software — DT TS dH- 1B A1 FIT 72

(A) Application Software  (B) Software Installation
(C) Assembly Language (D) Programming Language
22. P-91 faPpeu 39 Si/fQaor § Wafta &: B1 ¥ B4 9% =il &1 3 fApTe= arel formula?
(A) Range (B) Merge & Center
(C) Page Layout View (D) =AVERAGE(B1:B4)
23. HH-I1 APy 33 w1d/fRavor @ walta @: paragraph P G§ NP align HRAT?
(A) Align Right  (B) Underline
(C) Ctrl + B (D) Page Orientation
24. aﬁﬂ-mﬁwsﬂm&/ﬁwﬁm% system updates @A 3R install A B {[ﬁiﬂ"
(A) Windows Update  (B) Taskbar
OWin+L (D)Alt+ Tab
25. P-4 APy 59 Fri/faaor § Yaftd : 3rarT iR Yeuie & e usl &1 wnfed due?
(A) Question Bank  (B) Screen Reader
(C) Online Collaboration (D) Feedback Form
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26. 9 U & ﬁl’E ﬂﬁ Computer term ﬂﬁﬁ: network H device & logical address B TE=T-3meTia Uedi|
(A) IP Address  (B) Internet
(C) Email Address (D) ISP

27. -9 fapeu 59 $rI/faaror & Wafta 8: USB & TTead | S dTdT portable flash storage?
(A) Write Operation  (B) USB Flash Drive
(C) HDMI (D) Hard Copy

28. HH-91 fapeq ELl Prd/faavor @ Tefia ib_g selected shapes P TH 1Y manage CZEEIGI option?
(A) Group Objects  (B) Slide Number
(C) Theme (D) Slide Background

29. HH-91 fapeq e H"TITf/ﬁHTUT ¥ Hafta %: language & grammar rules @ﬁ T T;ﬂﬁ art program error?
(A)Java  (B) Algorithm
(C) Application Software (D) Syntax Error

30. ¥4 AR & fere w gt Computer term ﬂﬁ'l'{: Windows &1 system preferences g aren appl
(A) Settings App  (B) Installed Apps
(Q) Ctrl + V(D) Copy

31. 399 faavur & T T Computer term IMAT: [ input 3R instructions TR fAYTT 0T HI1 B &
(A) Input  (B) Data
(C) Binary Number System (D) Accuracy

32. fgfafaa A frae) uge 59 $YT A 81 8: S1H learner click T input PR Ufafthar 3 Joar g Tt amefe
(A) Interactive Content  (B) Question Bank

(C) Remote Learning (D) Recorded Lecture

33. fgfafEd & fPae) uga™ 59 $U9 A gid! 8: Tell 781 819 a1 cells P T I 914 function?

(A) Freeze Panes  (B) Scenario Manager
(C) COUNTA (D) Relative Reference

34. fFafafea A frue wem sa sy A T & presentation Pl screen WX IIUf ATHR § T BT mode?
(A) Slide Show  (B) Animation
(C) Animation Pane (D) Hide Slide
35. frafefaa o feae! v 59wy A gidl 8: network W computers P services SUARI B ATAT Computer?
(A) Automation  (B) Server
(C) Embedded Computer (D) ALU

36. 39 faavor ¥ forg et Computer term ﬂﬁt{: Internet & ﬁﬁ interactive online H&lTI

(A) Virtual Classroom  (B) Screen Reader
(C) Mobile Learning (D) Digital Education

37. 39 faavor ¥ forg wdt Computer term ﬂﬁt{: system programming u uftrs compiled language |
(A) Operating System Software  (B) CLI
(C) C Language (D) Syntax Error
38. g9 faavor ¥ g wdt Computer term ﬂﬁ'q: slide & objects UX motion effects T &7 tab |
(A) Animations Tab  (B) Microsoft PowerPoint
(C) Placeholder (D) Transition
39. fFafaf@a A fFaet ugar 59 Y A 0t 8: Windows & JR&m wesht gfaemsit 1 s

(A) Windows Security  (B) Antivirus Scan
(C©) Uninstall (D) Win + D
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40. ﬁ"}lﬁl’@'ﬂ H ferast UgdE 9 dYH J Eﬁ?‘ﬁ %: Portrait 3YdTl Landscape dTdl page direction?
(A) Footer  (B) Save As
(C) Page Orientation (D) Save
41. g9 fRu & ﬁl’({ gt Computer term ﬂﬁ'q: row T column ¥ ¥ Had TP HIT R TG 914 referencel
(A) MIN  (B) MAX
(C) Mixed Reference (D) A$1
42. Fyfafaa o feas! vga= T DY T Bl 8: text commands & HATfTd command-line interface?
(A) PDF Reader (B) CLI
(C) Software (D) C++
43. FafafEa o fras ygar 59 $Y= | il 8: MU & IS networks &1 3@ e
(A) Download  (B) Upload
(C) MAN (D) Internet
44. 9 AR & fere w gt Computer term ﬂﬁ'l'{: HTHTAG: firmware instructions T&H aTd! nonvolatile memory |
(A) ROM  (B) Cache Memory
(C) Scanner (D) Soft Copy
45. fafafEa ® fFas vgar 59 $Y= | il 8: digital document P paper copy TR dTaAT device?
(A) Printer  (B) OCR
(C) Projector (D) Microphone
46. 3M&R 3R commands TS B ATET Input Device — SHDT Te! dPH-1D| ATH T 872
(A) Keyboard  (B) Joystick
(C) Touchscreen (D) Write Operation
47. hyperlinked web pages 4T resources 31 STTRIT — FHBT I qH-1H] ATH FT 82
(A) Cloud Storage  (B) Two-Factor Authentication
(C) World Wide Web (D) MAN
48. system ¥ application §eT1 &1 UfhAT — SHPT YS! PP ATH T 82
(A) Ctrl + Shift + N (B) Windows Security
(C) Uninstall (D) Start Menu
49. HH-91 fApeq e P1d/faavor @ Y&fid @: files, apps YT settings WIS BT Windows ATEH?
(A) Start Menu  (B) Search Box
(C) File Explorer (D) Control Panel
50. HI-9T fawey 39 Hi/fAavor J Wt 8: FTTN page BV digital image ® 9@ GTT Input Device?
(A) Write Operation  (B) Plotter

(C) Scanner (D) Touchscreen

51. ®H-91 fdwe ELl Pd/faavor & el %: structured data @] store 3% manage P aren application?

(A) Operating System Software  (B) Compression Software
(C) Interpreter (D) Database Software

52. PI-91 f[dPed 59 HRI/fAa0T & HafUd 8: Internet & ATHH A IUASY remote file-storage Jan

(A) Ethernet  (B) Cloud Storage
(C) Web Page (D) Browser History

53. PI-9T fdweq EL PTd/fAavur | Weftd 8: commands & tabs 3R groups dTdl Microsoft Word interface?
(A) Print Preview  (B) Ribbon
(C) Microsoft Word (D) Review Tab
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54. DIF-T1 fowey 59 Hd/fAavor @ J&frd 8: T a1 AP cells T TG &2
(A) Print Area  (B) Range
(C) MAX (D) .csv
55. rows 3R columns ® data TR calculation < aTaT application — SHPI TEY BB ATH FT 82
(A) Python  (B) Freeware
(C) Software Installation (D) Spreadsheet Software
56. current location ¥ =TT page Y[ P BT command — SADT el aB-IDI ATH FT 4
(A) Layout Tab  (B) Open
(C) Landscape (D) Page Break
57. ifﬁ Eﬁ slide YT object Cd| duplicate copy §M BT shortcut — SHBT Td! dP-IdB] A0 T 4
(A) Transitions Tab  (B) Slide Sorter View
(C) Transition (D) Ctrl + D
58. smartphone 9T tablet J learning resources UGl — SHPI ﬁ'&ﬁ dAPIP! ATH T %"
(A) Mobile Learning  (B) PDF Notes
(C) Learning Outcome (D) Feedback Form
59. Worksheet ®T display name SG@T — SHST Tgl b1 A1 FT 32

(A) Freeze Panes  (B) Scenario Manager
(C) Rename Sheet (D) PivotTable

60. PI-IT faPeu 39 H1d/fAa0 | FafRA &: slide W title TUT content placeholders T TTRIT?
(A) Ctrl + P (B) Presenter View
(C) Slide Layout (D) Esc
61. page ! daad f=m & IR FIA BT U — BT &I qH-11b] ATH FT1 82
(A) .pdf  (B) Track Changes
(C) Portrait (D) Font Size
62. PI-I1 faweu 39 HTd/fAarur | Fefa 8: Word ® paragraph Align Left @ @1 shortcut?
(A) Ctrl + L (B) .docx
(C) Footer (D) Ctrl + H
63. fufafaa A frae uge 539 $YT A Bl 8: sheet BT TB URT T HAT O print AT 82
(A) Worksheet  (B) =SUM(AT:A5)
(C) Print Area (D) SUM
64. 39 faavor ¥ forg et Computer term ﬂﬁt{: Word ¥ Bold formatting T &7 shortcut |
(A) Ctrl + B (B) Track Changes
(C) .pdf (D) Font
65. 39 faavor ¥ forg wdt Computer term ﬂﬁt{: CLEIER:] ﬂT-ﬂ' Eﬁ celll
(A) Row  (B) #REF!
(C) Active Cell (D) Cell Address
66. 39 faaRur & fore &t Computer term ﬂﬁ'q: ﬂ% BU text F 1t T sTA B formatting |
(A) Ctrl + E  (B) Text Highlight
(C) Portrait (D) Ctrl + P
67. clipboard ¥ Paste B BT shortcut — SUBT Tl AH-H! ATH FIT 32

(A) Taskbar  (B) Search Box
(C) Ctrl + Shift + N (D) Ctrl + V
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68. 39 faavur & g W&t Computer term ﬂﬁﬁ: I\ﬁ presentation 1 colors, fonts 3R effects Bt design schemel
(A) Theme (B) Slide Background
(C) New Slide (D) Shift + F5
69. TIHT ARG P serial date value T 9T function — EEa) el dHIP ATH FT 82
(A) COUNT  (B) Row
(C) TODAY (D) Bar Chart

70. fafafaa A frae uga 339 $YT A Bl 8: screen reader TUT display S TS faweul &1 RIT?
(A) Accessibility Settings  (B) Sign-in Options
(C) Shut Down (D) Win + L
71. g9 fdmu s ﬁl’({ gl Computer term ﬂﬁ'q: Computer 3R Operating System Cg| ﬁ?f&lﬁ d¢ ® 3 ufepan|
(A) Ctrl + A (B) Start Menu
(C) Shut Down (D) Default App
72. fFgfafaa A frae) uge 59 $YT A €1l 8: mailbox B UG $ dTAT username@domain YTR=T?
(A) Email Address  (B) Browser Tab
(C) HTTPS (D) Hyperlink
73. ]9 oo & ﬁl‘({ gt Computer term ﬂﬁt{: website §RT browser § 3& B¢ data records|
(A)ISP (B) Router
(C) Cookies (D) Web Page
74. FrafafEa A e vgam 39 Y9 I gl 8: DU A U8 page BT @Y @2
(A) Justify  (B) Header
(C) Align Right (D) Print Preview
75. 3¢ 3R 3 T WS TT e-mail FT RIF — TADT WG APADI ATH HIT §2

(A) Router  (B) Bandwidth
(C) Cloud Storage (D) Drafts Folder

SEC-3 » Model Question Bank « Page 6



ANSWER KEY | SET 04
TS ol IR 1 3 « T 75 3

01. D 16. B 31. D 46. A 61. C
02. D 17. B 32. A 47. C 62. A
03. D 18. A 33. C 48. C 63. C
04. A 19. D 34. A 49. B 64. A
05. C 20. D 35. B 50. C 65. C
06. B 21. A 36. A 51. D 66. B
07. B 22. D 37. C 52. B 67. D
08. D 23. A 38. A 53. B 68. A
09. C 24. A 39. A 54. B 69. C
10. A 25. A 40. C 55. D 70. A
11. D 26. A 41. C 56. D 71. C
12. B 27. B 42. B 57. D 72. A
13. C 28. A 43. D 58. A 73. C
14. A 29. D 44. A 59. C 74. D
15. A 30. A 45. A 60. C 75. D

ST g GIT: T8 -3 §g IR BT a1 Model Question Set §; fayfaemea &1 SRt favar man arafass usod 781 3|
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