RANCHI UNIVERSITY, RANCHI
UG SEC-3 MODEL QUESTION BANK

Elementary Computer Application Softwares
MODEL QUESTION PAPER | SET 03

Semester: Il Time: 3 Hours Full Marks: 75

fAd=r: wft 75 gy sifard § 1 UQ® Uy 1 9ich &1 8| IR fadedl T ¥ U T8 IR g | IRafas udiem H IWR OMR Sheet TR
3ifrd B

TS UY (75 x 1 = 75)

1. Wﬁ'ﬁ?ﬂ%fﬁ?ﬁiﬂ Computer term ﬂﬁ'l'{: column letter Bﬁ? row number & &7 cell identifier|

(A) Line Chart  (B) MAX
(C) Cell Address (D) COUNTA

2. 39 faavur & fog W&t Computer term ﬁﬁ'l'{: BN Faradi | Information Technology &1 IUERTI

(A) Browser History  (B) Bookmark
(C) Computer Network (D) E-governance

3. frufafEa # fPae! ygar 39 oy= | il 8: S U1 3P devices & T data TS HIA B TGIT?
(A) Inbox  (B) Router
(C) Computer Network (D) CC

4. 99 fRu & ﬁﬂ'{ H’(ﬁ Computer term ﬁﬁﬂ'{: ffam & SRR computerized TP T IR B ST
(A) Digital Education  (B) E-learning
(C) Online Quiz (D) Auto-grading

5. 399 faavur & fT T Computer term IMAT: 98 3 users 3R transactions JUTAA ATAT FT Computer |
(A) Mainframe  (B) Processing
(C) Multitasking (D) Laptop

6. FuafufEa # fPa®! yga = 39 ®y= 4 gt 8: cpu # 3w ok wd-%H &1 fra=or = arar |rT?
(A) Mainframe  (B) Control Unit
(C) Laptop (D) Analog Computer

7. FafafEa # fPae! yga = 39 U= A Bidl 8 Workbook H 7S sheet St $t fham?
(A) =AVERAGE(B1:B4)  (B) Sheet Tab
(C) A$1 (D) Insert Worksheet

8. 59 faavur ¥ fog o Computer term ﬂﬁl’(’: Windows H icons 3R taskbar araT q8 Eguied
(A) Desktop  (B) Sound Settings
(C) Ctrl + Shift + N (D) Windows Security

9. g9 fRu & ﬁm el Computer term ﬁﬁ'l'{: peripheral devices \_rﬁ?ﬁ dTdT universal connection port|
(A) Optical Disc  (B) Clock Speed
(C) OMR (D) USB Port

10. 39 faarur ¥ form wdt Computer term ﬂﬁ'l!: slides TR 3eTfea presentation CRIEKCIG) application|
(A) Shift + F5  (B) Hide Slide
(C) Microsoft PowerPoint (D) Action Button

11. 39 f3aR01 & forg A8 Computer term IMAIT: document HT 7 copy TT SERT format/location | save HATI
(A) Font Size  (B) Find
(C) Merge Cells (D) Save As
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12. FafafEa # fFue vgam 39 $u= A S 8: T T text B HiT G B formatting?
(A) Bold  (B) Numbering
(C) Track Changes (D) Font
13. Frafafaa @ feae! g 59 47 A 81t 8: Id9H slide SR GO slide 97 BT command?
(A) Widescreen  (B) Slide Layout
(C) Duplicate Slide (D) Handout
14. fufafaq A feast UgdE 9 vYH T Eﬁ'cﬂ %: screen resolution dYUT scaling W fIpul &1 RIT?
(A) Win + |  (B) Display Settings
(C) This PC (D) Paste
15. 33 faavur & I A& Computer term AT THRT & THTU & HHTS steps |
(A) Utility Software  (B) Antivirus Software
(C) Web Browser (D) Algorithm
16. power interruption TR & T backup supply 37 TTAT device — SHHT TgT G- AT FT 82
(A) UPS  (B) SSD
(C) Cache Memory (D) Write Operation
17. ®19-91 fap ey 59 Hrd/fAavor A Gafd : clipboard &1 Irft Rrufa ®M W s1eAm?
(A) Recycle Bin  (B) Windows Update
(O Win + E (D) Paste
18. H1H-T1 fadey EX) W/ﬁm J gefea %: Internet resource PT address IdT- dTeT Uniform Resource Locator?
(A) Drafts Folder  (B) URL
(C) Attachment (D) Web Browser
19. faft file AT application TF et Ugd- AT link — ST T AH-D! AT FIT 32
(A) Accessibility Settings  (B) Start Menu
(C) Antivirus Scan (D) Shortcut Icon

20. screen TR o 3R fRfSd $3A BT electronic board — SAPT TG APt ATH T &2

(A) Question Bank  (B) Video Conferencing
(C) Digital Whiteboard (D) Asynchronous Learning

21. YA A divide B TR Excel H f&@TS 37 ATAT error — BT & ah-d! ATH T 32
(A) Data Validation  (B) #DIV/0!
(C) ROUND (D) #NAME?
22. web client Gﬁ'\’ server & 919 data exchange &T protocol — SH®PI '\‘Iﬁ dPIP! ATH T %7
(A) Intranet  (B) HTTP
(C) IP Address (D) WAN
23. frafafaa o feae) ugem 59 #4719 gl 8: fendf & @t o SuafRma) @71 electronic TIE?
(A) Digital Portfolio  (B) LMS
(C) Digital Education (D) Self-paced Learning
24. paragraph Eal page Fdad align HIAT — THDT & bl A7 1 32
(A) Ctrl + J  (B) Center Align
(C) Review Tab (D) Print
25. processing J uz@r U™ raw facts G?R' figures — TP Hﬁ dAPIP! ATH T %’

(A) Supercomputer  (B) Mainframe
(C) Data (D) Client
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26. presentation themes Gﬁ? variants ﬂqﬁ BT tab — THDI ﬂﬁ dAPIP! ATH T %7
(A) Microsoft PowerPoint  (B) Record Narration
(C) Action Button (D) Design Tab
27. Fafafea o fras ygam 59 $Y= @ gidl 8: $TH 9% AR audio output TEITH ATAT device?
(A) OCR (B) Monitor
(C) Headphone (D) Cache Memory
28. frufafaa o fas! ugar 59 &3 9 gl & existing application ¥ fixes aT improvements SIS BT version?
(A) Web Browser  (B) Firmware
(C) Compression Software (D) Software Update

29. processor % machine instructions & g@ﬂ e g UTaT — SHST HE aBe] AT T 82
(A) Machine Language  (B) C++
(C) Proprietary Software (D) Runtime Error
30. HH-TT1 fAPer 39 Hrl/faavor A wefia 8: fa1 e &) G 991 B formatting?
(A) Font  (B) Bullets
(C) Footer (D) Save
31. PIH-I1 APy 39 H1d/fAa0 | FRA §: Computer F f&TT ST TTET data T instruction?
(A) Control Unit  (B) ALU
(C) Analog Computer (D) Input
32. 39 faavor % forg gt Computer term ﬂﬁt{: HqH ¥ fag Gﬁ&ﬂﬁ L rRipf programming language |
(A) High-Level Language  (B) Runtime Error
(C) Assembly Language (D) Executable File
33. 39 faavur & 1T T Computer term TFT: Table T TH cell T 5 cells & dle @1 fora
(A) Ctrl + N (B) Split Cells
(C) Ctrl + E (D) .pdf
34. SIH-91 fdPey ed HT/faaror A Jefd g: feu BT values H IS BICT numeric value fIHTAA 9TET function?
(A) Pie Chart  (B) Rename Sheet
(C©) MIN (D) .csv
35. 39 faavur & g 9@t Computer term ﬂﬁ'l!: qgd a% W &5 o aT network|
(A) CC  (B) Two-Factor Authentication
(C) WAN (D) DNS
36. 39 faavor ¥ forg et Computer term ﬂﬁt{: cloud-based platform UR learning resources 3R sessions ST
(A) Closed Captions  (B) Cloud Classroom
(C) Live Webinar (D) Remote Learning
37. -1 fawer 39 Hri/faror 3 et 3: faemdf ofk Rigres srevm wim & Rien-orf swm
(A) Remote Learning  (B) Online Quiz
(C) Question Bank (D) Content Download
38. g9 faavor aﬂ%l'E G| Computer term ﬂﬁ'q: presentation | navigation UT action 3 99T clickable shapel
(A) .ppt  (B) Slide Sorter View
(C) Microsoft PowerPoint (D) Action Button
39. HI9-9T AP U 39 H/MAaR0 A YU &: files BT STIBIEN TIE HA AT storage?

(A) Multi-core CPU  (B) Secondary Storage
(C) Dot Matrix Printer (D) Projector
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40. 39 U & ﬁl’E ﬂﬁ Computer term ﬂﬁﬁ: File Explorer WA BT shorteut |
(A) Win + E  (B) Clipboard
(QWin+1 (D)Ctrl + A
41. S-T1 Ay 39 Hd/fAavor A Y& : fSrad ITART iR source code TR owner R restrictions §1?
(A) Runtime Error  (B) PDF Reader
(C) Flowchart (D) Proprietary Software
42. g9 fRu & ﬁl’({ ﬂﬁ Computer term ﬂﬁ'q: data &1 ascending 9T descending P H H TGl
(A) Column  (B) Data Sort
(C) =AVERAGE(B1:B4) (D) A1
43. g9 fdmu s ﬁl’({ gl Computer term ﬂﬁ'q: processing FqG Computer T ure gfome |
(A) Input  (B) Output
(C) KB (binary convention) (D) Tablet
44. 9 AR & fere w gt Computer term ﬂﬁ'l'{: screen WR visual output feamm a1eT devicel
(A) Monitor  (B) HDD
(C) Read Operation (D) Wi-Fi Adapter
45. HF-91 APy £ W/ﬁm [ Haftra %: presentation F iR Ttﬁ?ﬁ TI% video content?
(A) Ctrl + P (B) Embedded Video
(C) Animation (D) New Slide
46. Fafaf@a & frue ugar 59 $U7 A 811 8: software START &} HILAT T FHUffea #A araT agreement?
(A) PDF Reader  (B) Software Update
(C) Freeware (D) Software License
47. general-purpose high-level programming language — SH®1 TEY BT ATH T 87
(A) Utility Software  (B) Python
(C) GUI (D) PDF Reader
48. editing changes ®T record fdW@T @1 review tool — SH®T YEI AH-IHT ATH FT 32
(A) Ctrl + H  (B) Font Size
(C) Review Tab (D) Track Changes
49. digital audio 3fR video signal & ST aTeT interface — SHT T dPHTD! AT T 82
(A) MICR  (B) Hard Copy
(C) HDMI (D) Read Operation
50. fRafifld A fFae) ugaTa 59 U= A €<l 2: File Explorer ¥ A 7T item PT ATH TGa BT shortcut?
(A) Delete  (B) F2
(C) Restart (D) Task Manager
51. fFafefad # frast vga 59 $Y= A 8 8: giNeR® IT3a A fr@T 14T software?
(A) LAN  (B) World Wide Web
(C) Reply (D) Malware
52. fRafafad A e e 59 U7 A Bl : text & 3H&R) B MHR-TaH setting?
(A)Ctrl + L  (B)Ctrl + U
(C) Center Align (D) Font Size
53. ﬁ'&lﬁ@ﬁ # frast UgdE 9 dYH J ﬁ?ﬁ %: Internet UT application H IUAH interactive test?

(A) Cyber Safety  (B) Live Webinar
(C) Online Assessment (D) Online Quiz
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54. scroll HId 8¢ ﬂT-ﬁ 11% rows TT columns &1 visible TGAT — Rl Hﬁ dp-Ia! 919 T %7
(A) Cell  (B) Freeze Panes
(C) Formula (D) AutofFill
55. TP slide A GO slide TR WA FT visual effect — SABT Tl dAH-TD! TH T 32
(A) Ctrl + P (B) Transition
(C) Group Objects (D) Hyperlink in Slide
56. feTY AT unwanted e-mail messages PI folder — SHDI TEY BB ATH FT 82
(A) Email Address  (B) Online Form
(C) Spam Folder (D) CC
57. Frafafed o feae! vear 39 49 9 gl | i‘\ﬁ TR wireless peripheral connection 1 aren adapter?
(A) Dot Matrix Printer  (B) Webcam
(C) Bluetooth Adapter (D) USB Flash Drive
58. Wi-Fi YT network connections SG@A $T R — SHHT Jg! dH-1! AT FT 82
(A) Shut Down  (B) Ctrl + C
(C) Sign-in Options (D) Network Settings
59. faferf@a # fraat uga 59 Y T B 2: slides & TN visual effect T HIA BT tab?
(A) Transitions Tab  (B) Placeholder
(C) Normal View (D) Slide Show
60. frgferfaa A frae ugem 59 $YT A €Il §: Spreadsheet H TS fE=MT F cells F ufdT?
(A) TODAY (B) Range
(C) Formula (D) Row
61. 39 faavur & frg & Computer term IFTT: T file B SHIY I U IHST GO} Ufd 111
(A) Settings App  (B) Start Menu
(C) Copy (D) Ctrl + A
62. 99 faawor a?ﬁl'l! el Computer term ﬂﬁ'l!: text, tables 3R images dI¢dll editable document|
(A) Layout Tab  (B) Word Document
(C) Microsoft Word (D) Bullets
63. 39 f3av0r & forg Wt Computer term FFAT: AT & STUR W cells P formatting T
(A) Row  (B) Function
(C) Conditional Formatting (D) AutoSum
64. ﬁ?-'\"ﬂ e EX) wf/ﬁaw A Fefia %: Save, Open \’rﬁ'\" Print a'\ﬂ' Backstage commands T tab?
(A) Layout Tab  (B) Indent
(C) File Tab (D) Navigation Pane
65. HI-9T faPeq 39 HU/fAa0r A T &: pattern AT formula BT 3T B cells F 1A FT Jiyum
(A) A$1  (B) Data Filter
(C) AutoFill (D) Rename Sheet
66. PI-I1 faPey < ?ﬂ'!f/ﬁw ¥ Hafdra %: presentation H 3ifaf¥ed slide \_rﬁ?»ﬁ DT command?
(A) Template  (B) New Slide
(C) Ctrl + D (D) Group Objects
67. fFafefea & feas! ugam S YA T gt %: Excel & Ugell row fRR 3R column relative T& AT reference?

(A) Cell  (B) Rename Sheet
(C) Bar Chart (D) A$1
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68. PI-I1 faPey 59 H1d/fAarur & FafRa g: fdt Tre+ & forg W it network?
(A) Two-Factor Authentication  (B) Intranet
(C) Network Switch (D) Drafts Folder

69. PIH-I1 fawew e P1d/faavor § G 3: File Explorer T 4T folder T T shortcut?
(A) Minimize  (B) Sound Settings
(C) File Extension (D) Ctrl + Shift + N
70. 29 fRu & ﬁl’({ ﬂﬁ Computer term ﬂﬁ'q: 3MuH § Hafd web pages BT HHg |
(A) WAN  (B) Website
(C) CC (D) Bookmark
71. text & AH&RT BT typographic design — DT & aP-t] ATH 7T 72
(A) Ctrl + S (B) Footer
(C) Font (D) Navigation Pane
72. fFgfafaa A fFae) uge 59 $YT A Bl 8: a9 access & foIT ST =9 T UL web content?
(A) Download  (B) LAN
(C) Cache (D) ISP
73. HIF-91 fdPeq 39 Hi/fAaor A Tdfd 8: document W feedback note Sitg &1 Jfyum?
(A) File Tab  (B) Ctrl + F
(C) Comments (D) View Tab
74. Fofafaa A frae) ugea 39 $4= A Ed) 8: Windows Settings TEH &7 shortcut?
(A) Win + 1 (B) This PC
(C) Default App (D) Win + E
75. Fafafaa A frae! ugam 39 F4= A il 8: layout TRFérd IA T document share R TTET portable format?
(A) Ctrl + N (B) .pdf
(C) Page Margin (D) Ctrl + B
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ANSWER KEY | SET 03
TS ol IR 1 3 « T 75 3

01. C 16. A 31. D 46. D 61. C
02. D 17. D 32. A 47. B 62. B
03. C 18. B 33. B 48. D 63. C
04. D 19. D 34. C 49. C 64. C
05. A 20. C 35. C 50. B 65. C
06. B 21. B 36. B 51. D 66. B
07. D 22. B 37. A 52. D 67. D
08. A 23. A 38. D 53. D 68. B
09. D 24. B 39. B 54. B 69. D
10. C 25. C 40. A 55. B 70. B
11. D 26. D 41. D 56. C 71. C
12. A 27. C 42. B 57. C 72. C
13. C 28. D 43. B 58. D 73. C
14. B 29. A 44. A 59. A 74. A
15. D 30. B 45. B 60. D 75. B

ST g GIT: T8 -3 §g IR BT a1 Model Question Set §; fayfaemea &1 SRt favar man arafass usod 781 3|
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