RANCHI UNIVERSITY, RANCHI
UG SEC-3 MODEL QUESTION BANK

Elementary Computer Application Softwares
MODEL QUESTION PAPER | SET 02

Semester: Il Time: 3 Hours Full Marks: 75

e @t 75 vy oifard €1 vl Uy 1 9% F1 51 IR faded! | I U Wel IR g4 | aRafad UiaT H 3TR OMR Sheet TR
3ifdrd B |
TS UY (75 x 1 = 75)
1. PIH-I1 APy 39 H1d/fAar0r § FafRa 8: BIS PR BT removable flash-storage medium?
(A) Memory Card  (B) Inkjet Printer
(C) OMR (D) Optical Disc
2. ®I9-9T1 fawer 339 Hrd/faavor A Tafd 8: Input, Processing 3R Output &1 HT-H?
(A) Laptop  (B) Digital Library
(C) IPO Cycle (D) Motherboard
3. 59 faavur & fore @&t Computer term ﬁﬁﬂ'{: CPU clock frequency A1 D TSP unitl
(A) Digital Library  (B) GHz
(C) IPO Cycle (D) Tablet
4. 99 fRu & ﬁﬂ'{ H’(ﬁ Computer term ﬁﬁﬂ'{: object animations T shH 3R faawor a@ﬁ PT panel |
(A) Aspect Ratio  (B) Transitions Tab
(C) Slide Background (D) Animation Pane
5. BI-11 fawed 539 FTd/faavor A TdfRra B: browser H local history saving @H 3 GTa private mode?
(A) Incognito Mode  (B) Intranet

(C) Modem (D) Two-Factor Authentication
6. ®I-9T1 fapey 39 Hrd/faavr A Tafid @: @Telt a1 template ¥ document I &1 fobam?
(A) New Document  (B) Microsoft Word
(C) Word Count (D) View Tab
7. &9 faaron ¥ fog o Computer term ﬂﬁl’(’: fasdt web page T Udl Yfasg & g save e &Y '\Eﬁ‘iﬂl
(A) Incognito Mode  (B) Hyperlink
(C) Ethernet (D) Bookmark
8. ®I9-9T1 fahey 39 Hr/fIavur A Taf¥d 8: Desktop fe@M™ a1 fih U8 F1 windows TEH BT shortcut?
(A) F2  (B) Recycle Bin
(C) Clipboard (D) Win + D
9. ®IH-1 fdwey 39 w1d/fdawor A HaRRa 3: print pages TR IR-9R Qg8 WA aTell headings Frufa @eam
(A) IF  (B) Print Titles
(C) xIsx (D) Data Filter
10. H19-9T1 fahey 59 Hri/favur A Tdfd 8: text documents TAM 3R HUTfed HIA AT application?
(A) PDF Reader  (B) Word Processor
(C) Software Update (D) Debugging
11. 99 o & fore @&t Computer term ﬂﬁ'l!: rows 3R columns dTd electronic Spreadsheet PT application|

(A) Absolute Reference  (B) Microsoft Excel
(C) Row (D) Goal Seek
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12. 39 faavur & {1 A& Computer term MAT: paragraph ®t Ufdaal & dta gt Frafa s
(A) Text Highlight  (B) Line Spacing
(C) Font Size (D) Mail Merge

13. SI9-91 faweu 39 Hrl/fAavur A Tdfla 8: U slide & text AT object P visual effect?
(A) Slide Sorter View  (B) Transitions Tab
(©) Insert Tab (D) Animation

14. g9 fRu & ﬁl’({ ﬂﬁ Computer term ﬂﬁ'q: malicious software B\ SiTd HI1 BI UfehaT|
(A) Ctrl + C  (B) Ctrl + V

(C) Antivirus Scan (D) Rename

15. ®I9-91 fawe ELl Prd/faavor @ T&fia portable document format T Iuesy Iy AT

(A) Self-paced Learning  (B) Auto-grading
(C) Accessibility (D) PDF Notes
16. g9 fRu & ﬁ'ﬂl{ H'&Pf Computer term ﬂﬁ'l'{: PDF documents aﬁﬁ & ﬁ'l'l'{ TURT ﬁﬁ Tl software |
(A) PDF Reader  (B) Syntax Error
(C) Flowchart (D) High-Level Language
17. Fafafaa ¥ fFad uga 59 $YT A it 8: A apps T windows & S switch HIA BT shortcut?
(A) Alt + Tab  (B) Paste
(C) Folder (D) File Explorer
18. ﬁ'ﬂ'ﬁl’@ﬁ H frast UgdE 4 vY J ﬁ'cﬁ %: battery dYT integrated screen dI¢ll portable Computer?
(A) Accuracy  (B) Laptop
(C) Banking Software (D) Control Unit
19. Fufafea @ feas! uga™ 59 $Y= A gidt 8: web pages TeA 3R 3@ are application?
(A) Web Browser  (B) C Language
(C) Syntax Error (D) Shareware
20. FafafEa & fras veam 39 $Y= | g 8: €1 9 €8 T Jaw T3t WBT WA aram formula?
(A) =MAX(C1:C8) (B) A1
(C) $A$1 (D) Data Validation
21. Fafafaa & fFaet vgar 59 Fy=F A gidt : electric power g W data W 37 ATt memory?
(A) SMPS  (B) Primary Memory
(C) Volatile Memory (D) OCR
22. 9 fq@ror ¥ forg et Computer term ﬂﬁt{: CPU gRT W I &Y 91 arelt RAM St memory |
(A) Inkjet Printer  (B) Cache Memory
(C) Memory Card (D) Primary Memory
23. Fufaf@a o frue ugar 539 FU= A 811 8: screen text Y 3TATH T Braille output & UXId - ATaT tool?

(A) Learning Management System  (B) Screen Reader
(C) Recorded Lecture (D) Self-paced Learning

24. page @ fHRY 3R text & T Weh RITT — FHPT WY dP-1BT A1 FT 22

(A) Ctrl + J  (B) Home Tab
(C) Page Margin (D) Comments

25. Fafafeq & frast vgam 4 DY q gl 8: Word & paragraph Center Align P BT shortcut?

(A) Microsoft Word ~ (B) Ctrl + F
(©) Ctrl + E (D) Print
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26. 39 faavur & forw w&t Computer term ﬂﬁﬁ: courses, lessons, assessments 3fIR learner progress HYTA qrat platform|

(A) Asynchronous Learning  (B) Question Bank
(C) E-learning (D) Learning Management System

27. Fufafea o feas! ugar 59 3= 9 gt & presentation Ea| viewing window T IA™ BT mode?
(A) Reading View  (B) Notes Pane
(C) Hyperlink in Slide (D) Widescreen
28. delete B! T 3P files PT SRR VI — FHDT Tl dH-1D! AT T 82
(A) Windows Update  (B) Control Panel
(C) Shortcut Icon (D) Recycle Bin
29. fafafaa # fFae! vgar 59 Y= A gidl : data transmission capacity T U HIU?

(A) Online Form  (B) E-governance
(C) Ethernet (D) Bandwidth

30. T8A & 7T web pages BT XBIS — SHPT T db-io! 414 FT 82
(A) Cloud Storage  (B) Malware
(C) DNS (D) Browser History
31. video ® 919 T Y| &1 faf@a &0 @M1 — sHST HE! dH-P! 917 |1 82
(A) LMS  (B) Interactive Content
(C) Closed Captions (D) Online Assessment
32. processing ¥ aTG UTW 3rfyuf uf¥omy — gw@T TE ab-ia! ATd T 82
(A) Computer  (B) Automation
(C) Information (D) Client
33. malware 3 UgA 3R JYI&T UGTH B 914 utility — SHBT el ab-1d] ATH T 82

(A) Antivirus Software  (B) Backup Software
(C) Proprietary Software (D) Application Software

34. HIH-I1 fdwew e Prd/faavor @ &fia @ program P errors WITTH S1H B3 B ufshan?

(A) Debugging  (B) Source Code
(C) File Format (D) Device Driver Software

35. HI9-9T AP ey 39 Hri/MAaRor A Tafa §: F3 pictures A slideshow presentation I Ft Jfaem?
(A) Animation Pane  (B) Photo Album
(C©) Ctrl + M (D) Normal View
36. ®IF-9T AP ey 39 Fi/MAaRor A Tdfta : e e TuHET 8q Srcdd AfRI=ITe Computer?
(A) Supercomputer  (B) CAD
(C) Analog Computer (D) IPO Cycle
37. 3ITaTSl B Input P TG H A AT device — SHDT TS| dHHID] T4 FT 82
(A) CPU Core  (B) Cache Memory
(C) Microphone (D) Read Operation
38. H1H-TT fawe EL Prd/fAavor & Jafta 8: srem input assumptions & APTUD sets BT comparison tool?
(A) Scenario Manager  (B) Fill Handle
(C) Freeze Panes (D) Page Layout View
39. presentation TS display screen Ul page — SH®PI g aB-e! ATH T 82

(A) Animation Pane  (B) Slide
(C) Action Button (D) Photo Album
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40. P-91 [aPped 59 HRI/fAa01 & Haftd 8: WS 7Y e-mail HSZ| BT folder?
(A) Sent Folder  (B) Two-Factor Authentication
(C) E-mail (D) Inbox
41. -1 fapeq ELl Prd/faavor @ Tefia ‘Egﬁ CIGI magnetic platters UX data store P aTelt drive?
(A) HDD  (B) Projector
(C) OMR (D) GPU
42. F-91 faped 39 Fri/faavur § Haftd @: virtual learning ® 3 3R Ry TR & R
(A) Recorded Lecture  (B) Online Etiquette
(C) Live Webinar (D) MOOC
43. PI-91 APy 59 Hrl/fAavor & Hdfira 8: TafAd item P Cut HIA BT shortcut?
(A) Ctrl + X (B) Clipboard
(C) Cut (D) Sound Settings
44. Spreadsheet T WY} fE=MT B cells B YT — FHPT Tl qH-IP! AT FT 82
(A) Bar Chart  (B) Column
(C) #DIV/0! (D) $A$1
45. P-91 fAPpeq 39 HRi/fAav0r § Haftrd 8: Word # 4T document T@IeH @1 shortcut?
(A) View Tab  (B) Merge Cells
(C) Ctrl + N (D) Insert Tab
46. 39 faarur % forg gt Computer term ﬂﬁt{: $HH power ad BU current session Eal '{R‘f&lﬁ @A Ft system Rufal
(A) Display Settings  (B) Ctrl + V
(C) Sleep Mode (D) Restart

47. FafafEe & frusdl Tgam s Fw A B & presentation H voice narration R®is &3 Bt ﬁﬁ%ﬂ?

(A) Animation Pane  (B) Speaker Notes
(C) Reading View (D) Record Narration

48. frufafaa # s uga™ e PYA 3 gId! 8: Workbook ¥ sheet geTH 31 fopam
(A) Pie Chart  (B) #NAME?
(C) Delete Worksheet (D) Insert Worksheet

49. FafafEa & fras vgar 59 $Y | Bl 2: Internet TR fIGRUT 1R BT electronic TG &2
(A) Online Form  (B) Search Engine
(C)URL (D) HTTPS

50. 39 faavuT & 1T TE Computer term IT: online UTaTHH & Wy 3N fIaR ATEM H1 F Flaw
(A) Discussion Forum  (B) E-learning
(C) Synchronous Learning (D) Digital Portfolio

51. g9 faa=ur an%I'E '\‘Iﬁ Computer term ﬂﬁt{: QR pattern ¥ encoded information 'Claﬁ' dTdlT devicel
(A) QR Code Scanner  (B) Plotter
(C) Cache Memory (D) ROM

52. 39 faavur & fore &t Computer term ﬂﬁ'q: plain-text files FAM 3R JUId B BT software |
(A) PDF Reader (B) Text Editor
(C) Device Driver Software (D) Software

53. |4 faa=ur aﬂ%l'E '\‘I’Eﬁ Computer term ﬂﬁ'q: YT e-mail Ha"\’ﬁ DT folder|

(A) Cache (B) Inbox
(C) Download (D) URL
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54. fafafaa ¥ feaet vgam@ 59 $Y9 3 gl 2: Microsoft &1 word-processing application?
(A) Comments (B) View Tab
(C) Microsoft Word (D) Split Cells
55. g9 fRu & ﬁl’({ ﬂﬁ Computer term ﬂﬁ'q: presenter * ﬁl’E slide & notes for@ &1 M|
(A) Template  (B) Group Objects
(©) Ctrl + M (D) Notes Pane
56. 39 faavur & fog ug Computer term ﬂﬁ'q: Word & paragraph Justify F3 BT shortcut |
(A) Find  (B) Merge Cells
(C) Footer (D) Ctrl +J
57. fFafafaa o feaet vgam@ 59 $Y9 3 gl & Operating System P hardware device I | Heg ¢ arem program?

(A) Open Source Software  (B) Device Driver Software
(C) Programming Language (D) Executable File

58. 39 faavur & fo1T TE Computer term IMAT: Excel F file SORIH TH AT 3A® worksheets Bl 81
(A) Workbook  (B) Scenario Manager
(C) Rename Sheet (D) =AVERAGE(B1:B4)
59. fFrafafEa ¥ fPae ugar 39 Y9 | T 8: drives TUT WA storage locations 3T BT Windows TIT?
(A) Accessibility Settings  (B) This PC
(C) Installed Apps (D) Close
60. Fufafaa A forae) uge 59 F4= A €Il 8: ink B Y&H §&I | print HIA T printer?
(A) Projector  (B) Inkjet Printer
(C) Printer (D) Cache Memory
61. Margins, Orientation 3R Size AN page-layout commands PT tab — SHPT TEY PP A7 FT 32
(A) Ctrl + L (B) Layout Tab
(C) Font Color (D) Page Number
62. R PowerPoint presentation T TTHTT extension — FH®T el dd- 1] ATH T 82
(A) .ppt  (B) Theme
(C) Animation Pane (D) Group Objects
63. g9 fRu & ﬁ'l! ﬂ%pf Computer term ﬂﬁ'l!: window P screen & IUAR a% 83':[ # e
(A) Desktop  (B) Maximize
(C) Folder (D) Restart
64. Excel ¥ YTHTIG: = g | Y= 819 94T calculation expression — SUBT TG dd-Id] ATH T 82
(A) Print Area  (B) AVERAGE
(C) Formula (D) Goal Seek

65. current document ¥ STl P file  YRI& HIAT — FHBT G dB-Ib] ATH T 82
(A) Save  (B) Navigation Pane
(C) Word Count (D) Word Document
66. aﬁ?-'\‘ﬂ e EX) ?ﬂ'!f/ﬁw A efia %: comma-separated values dT¢ll text-based data format?
(A) .csv  (B) Fill Handle
(C) COUNT (D) Range
67. QX aﬁ metropolitan area d& e network — DT H’eﬁ dPIP! ATH T %”
(A) MAN  (B) Phishing
(C) Reply (D) Cache
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68. ¥ U & ﬁl’E ﬂﬁ Computer term ﬂﬁﬁ: TWBATHD cells HT AT FHTE T functionl
(A) Row (B) Insert Worksheet
(C) =AVERAGE(B1:B4) (D) SUM
69. 39 faavur & g &t Computer term ﬂﬁ'q: communication medium %‘g’ signals & EUTGRT | UYdd devicel
(A) Domain Name (B) OTP
(C) ISP (D) Modem

70. Windows ¥ files TUT folders 33 3NT ARG H qTAT app — FHBT gl AH-IP! ATH T 32

(A) File Explorer  (B) Antivirus Scan
(C) Windows 11 (D) Ctrl + Shift + N

71. PIH-I1 fAPew 39 S1d/fAaror | W 8: Word ¥ Italic formatting T $T shortcut?
(A) File Tab  (B) Print Preview
(O Ctrl+S (D) Ctrl + 1

72. BH-T1 fAPer 39 H1d/faaror A Hafia : click FIA TR G resource P A WA T link?
(A) Homepage (B) Upload
(C) Hyperlink (D) Spam Folder
73. fgfafaa A frae uge 539 $Y9 A 81l 8: Word # Find B39 &1 shortcut?
(A) Portrait  (B) Font Size
(C) Ctrl + F (D) Footer
74. H1-91 faw ey 39 Hi/fAavor A Tdfd 8: Copy T Cut fHT 7T data &1 ST Tire?
(A) Windows Update  (B) F2
(C) Cut (D) Clipboard
75. 39 faazur & o w8t Computer term ﬂﬁ'l'{: Word ® Underline formatting TAM T shortcut |

(A) Save As  (B) Ctrl + U
(C) View Tab (D) Bullets
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ANSWER KEY | SET 02
TS ol IR 1 3 « T 75 3

01. A 16. A 31. C 46. C 61. B
02. C 17. A 32. C 47. D 62. A
03. B 18. B 33. A 48. C 63. B
04. D 19. A 34. A 49. A 64. C
05. A 20. A 35. B 50. A 65. A
06. A 21. C 36. A 51. A 66. A
07. D 22. D 37. C 52. B 67. A
08. D 23. B 38. A 53. B 68. D
09. B 24. C 39. B 54. C 69. D
10. B 25. C 40. A 55. D 70. A
11. B 26. D 41. A 56. D 71. D
12. B 27. A 42. B 57. B 72. C
13. D 28. D 43. A 58. A 73. C
14. C 29. D 44. B 59. B 74. D
15. D 30. D 45. C 60. B 75. B

ST g GIT: T8 -3 §g IR BT a1 Model Question Set §; fayfaemea &1 SRt favar man arafass usod 781 3|
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