RANCHI UNIVERSITY, RANCHI
UG SEC-3 MODEL QUESTION BANK

Elementary Computer Application Softwares
MODEL QUESTION PAPER | SET 01

Semester: Il Time: 3 Hours Full Marks: 75

fAd=r: wft 75 gy sifard § 1 UQ® Uy 1 9ich &1 8| IR fadedl T ¥ U T8 IR g | IRafas udiem H IWR OMR Sheet TR
3ifdpd B

TS U (75 x 1 = 75)

1. PIH-I1 APy 39 H1d/fAaror | Jefa §: €A1 THR password T HAGARNT SIHPRI A BT TATRI?

(A) Strong Password (B) OTP
(C) Phishing (D) Forward
2. ®IF-9T fawer 339 Frl/faavor A Tafta 8: el device # faRiw &1 & forw @ computer?
(A) Supercomputer (B) Embedded Computer
(C) KB (binary convention) (D) Server
3. selected cells fIATHR content H1 d1T T IWAT — DT L dP-td! ATH FT 82
(A) Chart (B) Wrap Text

(C) =AVERAGE(B1:B4) (D) Merge & Center

4. T item ) 7S o718 @ 91 F T clipboard TR T@AT — ST Tl dH-1d! A1 FT 82
(A) Settings App (B) Windows Security
(C) Sign-in Options (D) Cut
5. fafay ermarai aret learners & 1T ATRR AU FHMT — SHST TS dH-Id! ATH T 82
(A) Accessibility  (B) E-book
(C) Feedback Form (D) MOOC
6. data source ¥ 3F® personalized letters TR HAT — DT TGl ae-ot AT FT %"
(A) Ctrl + L (B) Bullets
(C) Indent (D) Mail Merge
7. e-mail TS & Y Vol TS file — SHPT G PP ATH HT 872
(A) Forward (B) Download
(C) Attachment (D) Homepage
8. machine instructions ¥ mnemonic TU TR TYUTRE HTHT — SHHT TS dH1D! T4 FqT &2
(A) File Format  (B) Text Editor
(C) Debugging (D) Assembly Language
9. ®IH-1 faweq ELl P/ faavor & Wefia password, PIN 9T 30 login methods ®T configuration?
(A) Maximize (B) Operating System
(C) File Extension (D) Sign-in Options
10. SiH-91 fddveq | T:FI'&/I%HTUT J defia %: values @I horizontal bars & compare A 9Tl chart?

(A) Bar Chart  (B) Print Titles
(C) Line Chart (D) AVERAGE

11. image ® BY 31&R} BT machine-readable text H UGTTA B AH-11P — FADT T dBID] T FT §?
(A) OCR  (B) RAM
(C©) UPS (D) Monitor
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12. ﬁ?-m e | ao‘rcf/ﬁw Jq Hefa %: presentation ﬁ@ﬁ A AT commands ®T tab?
(A) Transition  (B) Slide Show Tab
(C) Slide Master (D) .ppt
13. PIH-91 fap ey 59 H1i/fAavor § Faftd 8: Table, Pictures 3N Header S items SIS &7 tab?
(A) Align Right  (B) Word Table
(©) Insert Tab (D) Underline
14. Internet & U A Wle-fAw F ufhar — @1 T aH-IP! 710 F1 3?2
(A) GHz  (B) Multitasking
(C) Computer (D) E-commerce
15. slide & Wi T color, image T fill — SAHT T dH-1D! AT T 82
(A) Hide Slide  (B) Template
(C) Action Button (D) Slide Background
16. FFufaf@d # P! vga™ 59 $Y= T 81t 8: Word # Replace @EH &1 shortcut?
(A) Text Highlight  (B) Ctrl + H
(C) Find (D) Line Spacing
17. 39 faaror % forg gt Computer term ﬂﬁt{: el message & Tafaq woft recipients B! 919 ¢ BT command |
(A) Reply All  (B) Download
(C) Website (D) Bookmark

18. g9 AR & fore adt Computer term ﬂﬁt{: Computer programs o &Y siuaTe T

(A) Word Processor  (B) Proprietary Software
(C) Programming Language (D) Freeware
19. H9-91 faweq ?d Prd/faavor @ efia @ assembly source P machine code H IGT dTdT translator?

(A) Software Update  (B) Device Driver Software
(C) Source Code (D) Assembler

20. g9 fRu & ﬁ'l! el Computer term ﬂﬁ'l!: BIL-BIT learning units H 3rega JrEht aT-lTI

(A) Accessibility  (B) Remote Learning
(C) Question Bank (D) Microlearning

21. g9 U & ﬁ'l'l! st Computer term gﬁ'l!: files TUT 31 folders ! SAATRId IW TTAT container |
(A) Network Settings  (B) Windows 11
(C) Sleep Mode (D) Folder
22. 9 fq@ror ¥ forg et Computer term ﬂﬁt{: toner 3R laser-based imaging a print H qrel printer|
(A) Multi-core CPU  (B) Joystick
(C) USB Port (D) Laser Printer
23. -1 fawe EL) Prd/faavor & Jdfta 3: Operating System 3R hardware & §19 communication BT aTdT software?
(A) Memory Card  (B) Scanner
(C) Printer (D) Device Driver
24. 39 fqa@vor aﬂ%l'E G| Computer term ﬂﬁ'q: paragraph P gl margins tg SR afeyd ST
(A) Ctrl + P (B) Italic
(C) Portrait (D) Justify
25. 9 fqavor ¥ g wdt Computer term ﬂﬁ'q: e Bt yfqearoft %ﬂ E@; data U computerized analysis |

(A) Desktop PC  (B) Motherboard
(C) Server (D) Weather Modelling
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26. DIH-1 fapey 39 H1d/fAav0r A TERE B: Internet A TH ATY FATB learning task TRT HIAT?

(A) Online Collaboration  (B) E-learning
(C) Accessibility (D) Auto-grading
27. 39 fa@Rur & forw W&t Computer term ﬂﬁ'q: Pictures, Shapes 3R 37T elements S T tab|
(A) .pptx  (B) Ctrl + D
(C) Insert Tab (D) Slide Background
28. fufafEa o fae) e 59 $Y= A gl 8: TUfAd file UT text Copy HRA BT shortcut?
(A) Ctrl + C  (B) Windows 11
(C) Ctrl + V(D) Operating System
29. g9 faa=ur %ﬁm gt Computer term ﬂﬁ'q: Excel ¥ row 3 column EIF &1 fRIX @ 9TET referencel
(A) Sheet Tab  (B) $A$1
(C) Freeze Panes (D) Data Sort
30. Fufafaa A frae) uge 39 $4= A il 8: wired local networking ¥ T wga Mefisst?
(A) Ethernet  (B) Email Address
(C) HTTPS (D) Network Switch
31. slides ¥ =0 ¥ YTR UKGd B dT4T application — BT B! db-Ib] ATH T 82
(A) Presentation Software  (B) Interpreter

(C) Freeware (D) Programming Language

32. Ugd ¥ fEWTS fa1 T presentation YU — SHHT G dp-11a] TH T 82
(A) Animation  (B) Template
(C) Widescreen (D) Shift + F5
33. AT & 1Y trend @M & UG ITUNH chart — SHST YL dH-1D! ATH FT &2
(A) Line Chart  (B) Relative Reference
(C) AutoFill (D) Microsoft Excel
34. offline IUANT 3 digital lesson P local copy YT HAT — FHDT TG! ADH -1 ATH T 82

(A) Auto-grading  (B) Virtual Classroom
(C) Content Download (D) Remote Learning

35. page @I AISTS B! e W afRUT HIA FTFY — SHDT el AP ATH HT 82
(A) Page Margin  (B) Landscape
(C) Ctrl + R (D) Font Size

36. ﬁaﬁr@aﬁﬁ»—wﬁrﬁﬂwmm ﬁﬁ?ﬂ% flash memory IR ST % storage drive?
(A) SSD  (B) Multi-core CPU
(C) MICR (D) USB Port

37. ﬁ'ﬂ'ﬁl’@'ﬂ H frast UgdE 9 vYH J 3-1?& %: TP formula result LiC] %ﬂ input value e 9TeT tool?
(A) Goal Seek  (B) MAX
(C) AutoSum (D) Delete Worksheet

38. fagfefaa A frae) uge 59 $Y9 A Bl 8: UTG: trial T1 WA SUTNT B T aTaT software?
(A) Shareware (B) C++
(C) High-Level Language (D) Python

39. Fruferf@a A fraa vgar 39 Y9 A Bl : slides T TH-TP HISP edit B BT I view?
(A) Slide Master  (B) F5
(C) Microsoft PowerPoint (D) Normal View
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40. storage ¥ data gol 1 @1 fhaT — SHPT TS TH-1P! 419 T 82
(A) Write Operation  (B) Secondary Storage

(C) GPU (D) Cache Memory
41. 3T networks ¥ 1T data packets 3T §EM ITAT device — SHPBT B! AH-IP! ATH T 82

(A) Online Form  (B) E-governance
(C) Drafts Folder (D) Router

42. FafafEa o fras ygam 59 $Y | il 8: electronic U ¥ T&I®| 3R GIT3(l B IUd=t/an
(A) Analog Computer  (B) Output
(C) Digital Library (D) Tablet
43. FafafEa o fras ygam 59 $Y= | il 2: digital STUHVN 3R T3 BT THSGRT T STTRT HIA DI &
(A) Digital Literacy  (B) Feedback Form
(C) Cloud Classroom (D) Learning Management System
44. Microsoft T desktop Operating System — SH®PI LEGEEICIE It %7
(A) Windows Security  (B) Windows 11
(C) Antivirus Scan (D) Close
45. fdA1 YPTH IR-IR GHH $TH $I1 P Computer P &HAT — SHPT el dB-1D! 419 T 82
(A) IPO Cycle  (B) Diligence
(C) CPU (D) Output
46. PIF-9T fApeu 39 Hri/faavvr A Ydfd &: storage T data U H3A FI fapar
(A) Read Operation  (B) Keyboard
(C) Microphone (D) Volatile Memory
47. -9 fapeu 59 Fri/fAaror A Tafta 8: STATHdal §RT install f$T 7T applications &1 t?
(A) Win + | (B) Installed Apps
(C) Ctrl + X (D) Task Manager
48. PH-91 fAped 39 FRi/faavvr § Heaftd : ¥ page & 12 IR-9R f3@TE 37 919 content?
(A) Font Color  (B) Replace
(C) Ctrl + H (D) Footer
49. P-91 faPpey EX3) Wﬁ/ﬁTR'UT J gefea %: data f5g d8F A structured 3R stored % IR YPR?
(A) GUI  (B) Backup Software
(C) File Format (D) System Software
50. g9 v & fore adt Computer term ﬂﬁt{: PowerPoint presentation Save H P shortcut!
(A) Animation Pane  (B) Ctrl + S
(C) Shift + F5 (D) Animations Tab
51. SIF-I1 fowey 39 Hd/fAavor A Y&fId 8: YT e-mail & sender P STATd 37 BT command?
(A) LAN  (B) Drafts Folder
(C) Reply (D) Download

52. -9 fdwey 39 HRi/fAavor I Wefia &: digital platform & A1eay | o mar geaie?

(A) Online Assessment  (B) Blended Learning
(C) Digital Divide (D) E-book

53. PI-9T1 f[dPed 59 HRI/fAaR0 & Haftd &: numeric values AT cells Bt R B 99T function?
(A) #REF!  (B) COUNTA
(C) COUNT (D) Rename Sheet
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54. -9 f[9Pey 59 Hrl/faavor & H&fia @ presentation Print @@ ®T shortcut?

(A) Presentation  (B) Normal View
(C) Ctrl + P (D) Widescreen

55. g9 faa=ur %ﬁm ﬂﬁ Computer term ﬂﬁ'q: domain name & IP address & \_rﬁ?ﬁ arelt naming service
(A) Modem  (B) Incognito Mode
(C) DNS (D) Reply All

56. 9 fdwu s ﬁl’({ gl Computer term ﬂﬁ'q: program T & ERIH A 314 aTelt error |

(A) Syntax Error  (B) Device Driver Software
(C) Runtime Error (D) Operating System Software

57. 39 faavur & fog W&t Computer term ﬂﬁ'q: CLEiE] ﬁ?ﬂ T area b AT items select FIA BT shortcut |
(A) Ctrl + A (B) Sign-in Options
(C) Sound Settings (D) Installed Apps
58. 39 faavor % fog wdt Computer term ﬂﬁ'l'{: gﬁ BU text 3! foroT fem™ ot formatting |
(A) Spelling Check  (B) Italic
(C) Indent (D) Print
59. |9 faaRur %ﬁl‘({ Hﬁ Computer term ﬂﬁt{: A1 ¥ A5 TF numeric values \'rﬁgef dTell formulal
(A) #DIV/0!  (B) =SUM(A1:A5)
(C) Rename Sheet (D) Scenario Manager
60. g9 AR & fore adt Computer term ﬂﬁt{: screen UR pointer frafa o= aran pointing devicel
(A) QR Code Scanner  (B) Mouse
(C) Soft Copy (D) Nonvolatile Memory
61. Fafafea A frae! ugam 339 F4= A Bl : file name & 3ifaT UTT A format FT Jdd 7 ATAT suffix?
(A) File Extension  (B) Restart
(C) Windows 11 (D) Uninstall
62. 39 faawur & forw ot Computer term ﬂﬁ'l!: document @1 hard copy freTem ot fbam
(A) Print  (B) New Document
(C) Split Cells (D) Layout Tab
63. PIH-IT fAPeu 39 HTd/fAaR0r | FefRA 8: document & pages F1 HH JWAT fEWMA T field?

(A) Landscape  (B) Page Number
(C) Save As (D) Ctrl + S

64. PIH-T1 fAPed 39 H1d/fAa0r | JfRd 8: LAN § FafRIA devices TP frames oA aTaT device?
(A) Reply All  (B) Upload
(C) Network Switch (D) E-governance
65. HI-9T AP ey 39 H/fAavor A Tdfia g: fH file type AT link HY AHTG: WA 9Tl app?
(A) Default App  (B) Rename
(C) Sleep Mode (D) Ctrl + Shift + N
66. Fafef@a A foraa Ugar 39 U9 A Bl : slide @1 ST 3R SATS BT SUT?
(A) Aspect Ratio  (B) Group Objects
(C) Reading View (D) Embedded Video
67. rows 3fIX columns # text TR HIA BT AU — SHPT el dP-IP! ATH T &7
(A) Ctrl + O (B) Text Highlight
(C) Align Left (D) Word Table
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68. frafufaa o foas! vgam A DYA q giet %: Internet connection |dT &1 ATAT Internet Service Provider?
(A) Download  (B) ISP
(C) Router (D) Computer Network
69. search terms & Hafd web resources W @1 service — EEa) T THIP ATH T 82
(A) Download  (B) Search Engine
(C) Drafts Folder (D) Ethernet
70. running processes a4 resource use 3 99T tool — SHPT ! AH-TP! ATH FT 1
(A) Windows 11 (B) Sound Settings
(C) Antivirus Scan (D) Task Manager
71. FFafafaa o frae! ugar 39 $4= 9 gl 8: SMYf® Word document &1 HIIT file extension?
(A) .docx  (B) Home Tab
(C) File Tab (D) Print
72. FrafafEa & frae vgar 39 49 A gl 8: TA §U text & -1 @1 T2
(A) Portrait  (B) Ctrl + S
(©) Ctrl + L (D) Underline
73. Fufia 2 & e @M arelt rows @M1 — sw@T TE aB-Ne! AT 7 82
(A) Data Filter  (B) Insert Worksheet
(C) Microsoft Excel (D) =SUM(A1:A5)
74. fFgfafaa A fPae uge 59 $Y9 A €l 8: T8 column 3R TG row BT cell BT address?
(A) AT (B) ROUND
(C) #DIV/0! (D) Cell Address
75. HH-I1 fdwew ?d P1d/faavor § YT 3: values P vertical bars T compare P aTeT chart?

(A) Data Sort  (B) .csv
(C) Column Chart (D) Column
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ANSWER KEY | SET 01
TS ol IR 1 3 « T 75 3

01. C 16. B 31 A 46. A 61. A
02. B 17. A 32. B 47. B 62. A
03. D 18. C 33. A 48. D 63. B
04. D 19. D 34. C 49. C 64. C
05. A 20. D 35. B 50. B 65. A
06. D 21. D 36. A 51. C 66. A
07. C 22. D 37. A 52. A 67. D
08. D 23. D 38. A 53. C 68. B
09. D 24. D 39. D 54. C 69. B
10. A 25. D 40. A 55. C 70. D
11. A 26. A 41. D 56. C 71. A
12. B 27. C 42. C 57. A 72. D
13. C 28. A 43. A 58. B 73. A
14. D 29. B 44. B 59. B 74. A
15. D 30. A 45. B 60. B 75. C

ST g GIT: T8 -3 §g IR BT a1 Model Question Set §; fayfaemea &1 SRt favar man arafass usod 781 3|
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